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ITOCTAHOBJJIEHUE
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r. [lecTOBO

OO0 yTBepXaeHUU
aIMUHUCTPATUBHOTO PETIIAMEHTA

B coorBerctBuu ¢ (QenepanbHbiMu 3akoHaMu OT 6 okTs0psa 2003 rona
Ne 131-@3 «OO6 o6mMX MPUHIKIIAX OpTraHU3aIlMd MECTHOTO camoynpasienus B Poc-
cutickoit deaeparuny, ot 27 uronst 2010 romga Ne 210-d3 «O6 opraHuzaiuu npeaoc-
TaBJICHUS TOCYAAPCTBEHHBIX U MYHULIMTAIBHBIX YCIYT»
I[TOCTAHOBJIAIO:

1.V1Bepauth npuiiaraeMblii aJJMUHUCTPATUBHBIN pErjIaMeHT MPEJOCTaBICHUS
MYHUIIMITAJIBHOM yciyru «Beimada paspenieHus: Ha ucrnojb3oBanue Openaa Ilectos-
CKOT'O0 MYHUIIMITAIIBHOTO PaiiOHa.

2.0my0MKOBaTh MOCTAHOBJIICHHE B MyHHMIMNAIbHOU razere «MHbopmarmon-
HBII BeCTHUK [1ecTOBCKOro MyHUIIMTIATBHOTO palioHa» U Pa3MECTUTh Ha O(UIIHAIIb-
HOM caiiTe AJIMUHUCTpAaIlMd MYHHIIMIAIBHOTO pailoHa B HMHPOPMALMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTtu HTepHeT.

[IepBblii 3aMECTUTEID
I'maBel anmunucTpanuu paiona  E.A. IloBapoBa



YTBEPX/IEH
IIOCTAHOBJIEHHEM A IMHHHACTpALUU

MYHULIANAIBHOTO palioHa
or 11.11.2021 Ne 1324

AJIMUHUCTPATUBHBIN PETJIAMEHT
I10 TIPEJIOCTABJIEHUIO MYHUILUIIAJIBHON YCIIYTU
«BbIJAYA PA3PEIIEHM A HA NCITOJIbB3OBAHUE BPEH/IA
IIECTOBCKOI'O MYHHUIIMITAJIbHOT'O PAMTOHA »

|. OBIIME ITOJIOXKEHUA

1.1.IIpeamer perynupoBaHus periaMeHTa

AJIMUHUCTPaTUBHBIN pErjJjaMeHT MNPEJOCTABICHUS MYHULMIAIBHON YCIyTH
IO BbIJaue pa3pelleHusl Ha MCIoiib3oBaHue OpeHaa [lecToOBCKOro MyHHIIMIIATBHOTO
pailoHa (nmanee aJAMMHHUCTPATUBHBIA PEIJIAMEHT) YCTAHAaBIMBA€T CpPOKH, COCTaB
U MOCJIEA0BATENbHOCTh aAMUHUCTPATUBHBIX Npouenyp (AeicTBuil) AIMHUHUCTPALUU
MYHULIMIIAIBHOTO paiioHa B XOZ€ BBIJAUM pa3pelleHus Ha MCIOIb30BaHHE OpeHja
[lecTOBCKOr0 MyHUIIMIIATIBLHOTO paiioHa (Aajiee MyHUIUNIAIbHAS yCIyTa).

AJIMUHUCTpPaTUBHBIN PErVIAMEHT TAKXKE YCTAaHABIMBAET IMOPSIOK B3aWMOZAEH-
CTBUS MEXAY CTPYKTYPHBIMH ITOAPA3AEICHUAMA AMUHUCTPALMN MYHHUIIUIIAIBHOIO
paiioHa (nanee YTOJIHOMOYEHHBIA OpraH), €ro JOKHOCTHBIMM JIMIIAMU, B3aUMO/ICi-
CTBUSl YTIOJJHOMOYEHHOI'O OpraHa ¢ (M3NYECKUMU U IOPUANYECKUMHU JIMLAMU, 3asBU-
TEJSIMU TIPU MPEAOCTABICHUH MYHULIUIIATBHON YCIYTH.

[ToHsiTHSA, WCHIONB3yEMBIE B HACTOSIIEM aJAMUHUCTPATHBHOM PErJIaMEHTE,
IMPUMEHSIOTCS B TOM K€ 3HAYE€HHUM, YTO M B 00JIacTHOM 3akoHe oT 24.12.2018
Ne 357-O3 «O peruoHanbHbIX, MYHULUNAIBHBIX, TEPPUTOPUAIBHBIX OpeHIax,
HApOJHBIX XYy 0KECTBEHHBIX IIPOMBICIIAX U PEMECIICHHON AESATEIBHOCTI.

1.2 Kpyr 3asaButenei

1.2.1.3aaBuTens MM MYHULIUNIATHHONW YCIYTH, YKa3aHHOW B HACTOAIIEM aJMU-
HUCTPATUBHOM pErjaMeHTe, (Aajee 3asBUTEINb) SABIISIOTCSA:

1) cyOBEeKTBHl TPEANPUHUMATEIHLCKON JESITEIbHOCTH, MPOM3BOJISIINE TOBAP
WIHM MPONYKLHIO, W3JIENuUs, IPEIAMEThI, KOTOPbIE M3TOTOBISIOTCS TOJIBKO IOCPENCT-
BOM IOJIHOT'O UX LMKJIA POU3BOJICTBA B TPAHULIAX T€OrpAPUUECKUX TEPPUTOPUI MY-
HUIUAMAJIIBHOTO paiioHa, (J1ajnee mpeanpuHUMATEIb),

2) cyOBEKTBl HAPOTHBIX XYI0)KECTBECHHBIX IIPOMBICIIOB U CYOBEKThI pEMECIICH-
HOM JIeATEIbHOCTH, UCTIONB3YIOMX yYKa3aHHbIE OpeH/ b, (Janee MacTep).

1.2.2.C 3asBIIeHHEM O TPEIOCTABICHUN MYHMIIUIIAIBLHON YCIyTrd BIIpaBe 00-
paTUThCS JMIA, UMEIOIIME TaKoe MPaBO B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poc-
cuiickoit @enepanuu 1100 B CHILY HAJEICHUS X 3aSBUTEISIMU B TIOPSAJIKE, YCTAaHOB-
JICHHOM 3aKOHoJaTenbcTBOM Pocculiickoin denepanny, COOTBETCTBYIOIMMU MOJIHO-
MOYHUSAMH.

1.3. TpeboBanust Kk MOpSAKY MHOOPMUPOBAHUS O MPEAOCTABICHWHW MYHUIIU-
IaJIbHOW YCIIYTU

1.3.1.Vilndpopmanisi 0 TOpsAKE MPEIOCTABICHUS MYHUIUMNAIBHON yCIyru
IPEICTABIISAETCS:



1) mocpencTBoM pasmenieHus: UHGOpMALMK, B TOM YHCJIE O MECTE€ HaXOX7e-
Husl, rpaduke (pexxume) paboThl Y TOJTHOMOUYEHHOI'O OpraHa, ero CTPYKTYpPHBIX MOJ-
pa3aeneHunii:

Ha OQUIMATHLHOM caiTe YIOIHOMOYEHHOrO opraHa B HMH(POPMaIMOHHO-
TEIeKOMMYHHUKAaUOHHOM cetn «HTepHeT» (nanee cetb «IHTEpHETY);

B (hemepasibHON TOCyAapCcTBEeHHONW MH(pOpMaIMoHHOM cucteMe «Equnbiii mop-
TaJl TOCYAapPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (PyHKIIMN) (Hanee euHbIN opTa),
dbenepanbHOI TOCyaapcTBEHHOU MH(MOpMAMOHHON cucTemMe «DeaepalibHbIN peecTp
TOCYIApCTBEHHBIX WU MYHHUIIMNAIbHBIX ycayr (pyHKimil)» (manee ¢enepaibHbIil
peectp);

B PETHOHAIBHOW rocyJapcTBEHHOW mHpopMannoHHO# cucteme «lloptan ro-
CYJlapCTBEHHBIX M MYHHIMNAIbHBIX ycnyr (pynkiuit) HoBropojckoi obGmactuy»
(layee peruoHaIbHBIN MOPTAN); PETHOHAIBHOW TOCYIAPCTBEHHOM MH()OPMAIIMOHHON
cucteme «Peectp rocymapCcTBEHHBIX M MYHUIIMIAIBHBIX YCAYT (GyHKUIUN)» (manee
pErMoHaJIBHBIN peecTp);

B MHOTO(DYHKITMOHAIBHBIX IICHTPAaX MPENOCTABICHUS TOCYJAPCTBEHHBIX
Y MyHULUNAIbHBIX ycayr (nanee MOLI).

2) no HoMepy TenepoHa AJis CPABOK JTOJXKHOCTHBIM JIMIIOM Y HIOJTHOMOYEHHO-
IO OpraHa, €ro CTpyKTYPHBIX IOJpa3IECICHUI.

1.3.2.Ha odunnanbHOM caiiTe YTIOJIHOMOYEHHOI'0 opraHa B cetu «uTepHer»,
B (hefiepaibHOM PEECTpe, B PETHOHAIILHOM PEecTpe pa3Melaercss HHpopMaus:

1) MecTo HaxXOXAEHUs, TOYTOBBIN ajapec, rpa@uK padoThl YIOJTHOMOUYEHHOTO
opraHa, €ro CTpyKTYpPHBIX MOJPA3eICHHI;

2) HoMmepa TeneQOHOB, MO KOTOPBIM OCYUIECTBIAECTCA HH(DOPMHpPOBaHHE
10 BOIIPOCAaM MPEIOCTABICHHUS] MyHUIIMTIAIIbHON YCIIYTH;

3) TeKCT aAMUHUCTPATUBHOTO PETIaMEHTa, B TOM YHCJE TOPSAIOK 00KajaoBa-
HUSl pelieHud u AeicTBUi (0e31elcTBUs) JOMKHOCTHBIX JIUI, MPEAOCTaBIISIONINX
MYHUIUTAIBHYIO YCIYTY.

1.3.3.Ha eguHoM nopraie, peruoHaIbHOM MOpTalie Pa3MenialoTCs:

1) ucuepnpIBarOIMiA EpEUYEHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEaOCTaBIe-
HUSI MyHUITUTAIBHONU yCIIYTH, TpeOOBaHUS K OGOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TaKKe MepevyeHb TOKYMEHTOB, KOTOPbIEC 3asiBUTENb BIPABE MPEACTABUTH MO COOCT-
BECHHOM MHUIIMATUBE;

2) KpYr 3asiBUTETIEH;

3) CpOK MpeaoCTaBICHHUS] MYHUIIMTIAIBHON YCIIYTH;

4) cTOMMOCTH MPEOCTABICHHS MyHHUITUTAIBHON YCIIYTH U MOPSIIOK OTUIATHI,

5) pe3ynbTarhl MPEAOCTaBICHUS MYHUIIMITAILHON YCIIYTH, TOPSIOK U CIIOCOOBI
NPEICTAaBICHUs JOKYMEHTA, SIBJSIOLIEroCs pPe3yIbTaTOM MPEJOCTABICHHUS MYHHUIIM-
NaJIbHOW YCIIYTH;

6) ucuepnbpIBaAIOIINNA MTepeyeHb OCHOBAHMUM JIJI1 PUOCTAHOBJIEHUS WM OTKa3a
B MIPEIOCTABICHUY MYHUITUTIATHLHOU YCITYTH;

7) uadopmalus o rpaBe 3asBUTENS Ha JocyaeOoHoe (BHeCyne0HOe) 00XkKanoBa-
HUE nelcTBUil (0e31eiCTBUS) M PEHICHUH, MPUHATHIX (OCYLIECTBISEMBIX) B XOJ€
NPEIOCTaBICHUS MYHUITUTIATHBHON YCIYTH;

8) oOpasibl 3aMoHEHUs YJIEKTPOHHON (DOPMBI 3asIBIICHHUS O MPEIOCTABICHUU
MYHULIANIAIBHOW YCIIyTH.

1.3.4.TlocpencTBoM TeneOHHOM CBSA3U MOXKET MPEICTABIATHCSI HHGOPMALIHS:



1) o mecte HaxoxneHus u rpaduke paboThl YIOIHOMOYEHHOTO OpraHa,
€ro CTPYKTYPHBIX MMOAPa3/I€JICHUN;

2) 0 mopsAKE MPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH;

3) 0 cpokax Mpe0CTaBICHUS! MyHULIMIIAIIBHON YCIIyTH;

4) 06 agpecax opuUIMATBLHOTO caifTa Y TOJITHOMOYEHHOTO OpraHa.

1.3.5.1lpu mpenocTraBlieHUH MYHMIMIAILHOW YCIYTH B 3JIEKTPOHHOH (hopme
3asIBUTEIIIO HAIIPABIISAETCS:

1) yBegomiieHHe O MpUEME U PETUCTPALUU 3asBJICHUS O NPEIOCTABICHUU MY-
HULUIAJIBHON yCIIyTd B (hOpME 3JIEKTPOHHOIO JOKYMEHTa U MHBIX JOKYMEHTOB, He-
00XOJIUMBIX JIJISl IPEIOCTaBICHUS! MyHUIIMTIATBHOU YCIYTH;

2) yBEJOMJIEHHE O MPEJOCTABICHUN MYHULIMIIAIIBHON YCIIyTH;

3) yBenomMieHHME O MOTUBUPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHUIIUIIAb-
HOM yCITyTH.

Il. CTAHJIAPT ITPEJJOCTABJIEHI S MYHUITUITAJIBHON YCIIYTU

2.1.HanmeHoBaHNE MyHUIIUTIAIIBHON YCIYTH

Boiaua paspemnienust Ha ucnonb3oBaHue Openna IlecToBckoro MyHUIUNab-
HOT'0 paiioHa (Janee MyHUIIMNAIbHBIA OpeHn).

2.2 . HaumeHoBaHUE OpraHa, MPeJOCTABISIONIEr0 MYHUITUTAIBHYIO YCIYTY

2.2.1. MyHununanbHas yciayra npeaocTaBIseTcs:

YIPaBIECHUEM 3KOHOMHUYECKOTO Pa3BUTHsA, CEIBCKOIO0 XO35MCTBA U WHBECTH-
uui AnmuHucTpanuu [lecToOBCKOro MyHHITMIIAIBHOTO PaioHa;

MOI] no mMecTy XKUTEIbCTBA WM NpeObIBAaHUS 3agBUTENS - B YAaCTU MpHUEMa
U (WIK) BbIJAYU JOKYMEHTOB Ha MPEAOCTaBICHNE MYHULIMNAIBHON yciIyru (Ipu yc-
JIOBUY 3aKJIFOUEHMS COTJIallleHu 0 B3auMoiericTeuu ¢ MOII).

IIpr mnpenocTaBieHMM MYHULHMNAIBHOM YCIYrd YIIOJHOMOYEHHBIM OpraH
OCYUIECTBJISIET B3auMojieiicTBie ¢ YrpaieHueM dDenepanbHON HAJOTOBOM CITYKOBI
no Hosropoackoii o6nactu.

2.2.2.He nmomyckaercsi TpeOOBaTh OT 3asBUTENS OCYIICCTBIICHHUS JICHCTBUM,
B TOM YMCJIE€ COIJIACOBAHMM, HEOOXOAUMBIX ISl MOTYYEHUSI MYHULIMIAIbHON yCIyTH
U CBSI3aHHBIX C OOpalleHHEeM B MHBIC OpPraHbl U OpPraHU3alluu, HE MPEAYCMOTPEHHBIX
HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3.0nmcanue pe3yibTara MpeloCTaBICHNs MyHHUIIUIIATLHONW YCITyTH

Pe3ynbTaToMm npenocTraBieHus MyHULIMIAIbHON YCIYTH SIBISIFOTCS:

pelIeHrEe YIIOJTHOMOYEHHOTO OpraHa O BbIJIau€ pa3pelIeHHs] Ha UCIOJIb30BAHUE
MYHHITUTIATBHOTO OpeH/Ia (Janee penieHue o Bhljave pa3perieHus);

pelIeHre YIoJIHOMOYEHHOr0 OpraHa 00 OTKasze B BbIJaue pa3pelieHust Ha Huc-
MOJIb30BaHUE MYHUIMTIATLHOTO OpeHaa (Janee peiieHre 00 OTKaze B Bbljaue paspe-
IICHUS).

2.4.Cpok npeocTaBieHUs] MyHUIIMNIAIbHON YCIIYTH

YnonHomoueHHbI oprad B TeueHue 10 pabouyux OHEH co JHS perucrpanuu
3asBOK OCYILECTBJISET PACCMOTPEHUE TOKYMEHTOB HAa COOTBETCTBUE MPEANPUHHMA-
TEJNsI, MacTepa YCTaHOBJICHHBIM TPEOOBAHMUSM U IPUHUMAET PELICHUE O BbIaye pas-
pemenus U060 00 OTKasze B BbIJaue paspelieHusi, kotopoe odopmisieTcs B popme
IIPaBOBOI0 aKTa Y IOJTHOMOYEHHOT O OpraHa.

2.5.HopMaTuBHBIC TIPABOBBIC AKTHI, PETYIUPYIOIIUE MPEIOCTABICHUE MYHHU-
UANAIbHON YCIIyT U



IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJHPYIOMIUX IMPEAOCTABICHUE
MYHULIMINIATBHON YCIIYTH, pa3MelaeTcss Ha OpUIMAIBHOM caiiTe YIOJIHOMOYEHHOIO
opraHa B ceTu «/HTepHET», B pErHOHAIBLHOM PEECTPE, HA €AMHOM IOPTAJIE U PErHO-
HAJILHOM IIOpTAJIE.

2.6.VcuepnpIBaronnii mepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU
C HOPMAaTHBHBIMH PABOBBIMU aKTaMU ISl IPEIOCTABIECHUS MyHULIUIIAJIBHON YCIIYTH
U yCIIyT, KOTOpbIE SIBISAIOTCSA HEOOXOAMMBIMU U 00S3aTENbHBIMU AJI MPEAOCTaBIIE-
HUS MYHULIMIAJIBHON YCIYTH, MOAJIEKAUMX MPEACTABICHUIO 3aIBUTEIEM, CIIOCOOBI
UX TOJyYEHUs 3asBUTEJIEM, B TOM UHUCIE B JIEKTPOHHOU (opMe, MOPSAOK UX Mpe-
CTaBJICHUS

2.6.1.J[ns1 mony4deHus paspernieHus NpeanpUHUMATENN J0KHBI COOTBETCTBO-
BaTh Ha JIaTy MOAAauN 3asiBKM Ha MOJIyYEHHUE pa3pelieHus (aanee 3asBKa) CISAYIOUUM
TpeOOBaHUSM:

y TpeArnpUHUMATENss OTCYTCTBYET HEUCIOJHEHHAasl O0S3aHHOCTb IO YILIaTe
HAJIOroB, COOPOB, CTPaXOBbIX B3HOCOB, MEHEH, MITPadoB, MPOIEHTOB, MOIJIEKAIINX
yIUIaTE B COOTBETCTBHM C 3aKOHOAATenbCTBOM Poccuiickon denepanuu 0 Hajaorax
u cOopax;

IOPUANYECKOE JINIIO HE HAaXOIMUTCS B MPOLIECCE peOpraHu3aliy, JUKBUIALINY,
B OTHOILLIEHUH HETO HE BBEJIEHA Mpolenypa OAHKPOTCTBA, €ro JIeATEeIbHOCTh HE IPU-
OCTAHOBJIEHA B IOPAJIKE, IPEAYCMOTPEHHOM 3aKOHOAATeNnbCTBOM Poccuiickoit dene-
pauuu, a MHAMBUAYaJIbHBIA MPEANPUHUMATEND HE MPEKPATUII JEATEIbHOCTh B Kaye-
CTBE MHIUBUYaJIbHOTO NPEANPUHUMATETIS.

2.6.2.J]Ins mody4yeHHWs pas3pelieHuss Ha WCMOIb30BaHHWE MYHHUIUIAIHLHOTO
OpeHa npenrnpuHUMaTeNb HApaBIsieT (MIPEeACTaBIsueT):

3asBKy no (opMme corjacHo mpuioxkeHuto Ne 1 k HacrosmeMy aaMUHUCTpa-
TUBHOMY PEIJIAMEHTY (Jl1aJiee 3asBKa);

KOIIMU CBUJIETEIBCTBA O TOCY/IaPCTBEHHON pETrUCTpaliui NpoAyKIuu (ToBapa)
U (W) JAeKJIapalydd O COOTBETCTBUU TEXHUYECKUM perjiaMeHTaM, cepTuduxara
COOTBETCTBUS NPOAYKIMHU (TOBapa) COrjIacHO TpeOOBaHUSIM, YCTAaHOBJIEHHBIM B De-
nepaibHOM 3akoHe oT 27 nexadps 2002 roma Ne 184-D3 «O TeXHUYECKOM PETYIHPO-
BaHWW», JTOKYMEHTOB, NOATBEPXKAAIOIIUX IPOBEACHUE BETEPUHAPHO-CAHUTAPHOU
AKCIEPTU3BI, cepTU(dUKATA CHUCTEMbl MEHEKMEHTAa KadyecTBa - I HPOAYKLIHHU
(TOBapa), KOTOPYIO MPEANOJIAraeTcsl UCMOJIb30BATh MOl MYHUIIMIAIbHBIM OPEHIOM;

3CKHU3, COJEPKAIUil CIIOBECHOE ONMUCaHUE M U300paKEHHE HCIIOJIb30BAHUS
MYHHUIMIAIBHOIO OpeHJa Ha MpOAYKLUHMH (TOBape), MOTPEOMTENbCKOM YIaKOBKE,
ITUKETKE NPOAYKUMHU (TOBapa), BBICTaBKAX, SpMapKax, TPAHCIOPTE, TPAHCIIOPTHOM
Tape NpoAyKUUHU (TOBapa), CyBEHUPHBIX W3JEIMIX, JOKYMEHTAxX, CBA3aHHBIX C BBE-
J€HUEM NPOAYKLUMU (TOBapa) B Tpa)KAaHCKUU 000pOT, B O(OPMIIEHHMH TOPTOBBIX
IUIOIIAJIeH U MECT JIEMOHCTpALMU NMPOIYKIUH (TOBapa), OOBSIBICHUSX, Ha BbIBECKAX,
B peKjame, OJeXK e epCOoHANa;

IIBETHBIE (OoTOrpaduu KaXKA0r0 BUIa MPOAYKIINH (TOBapa) pa3MepoM HEe MEHee
9x12 caHTUMETPOB.

Komnuu 1okymMeHTOB 1 1BeTHbIE (poTorpaduu Kaxaoro BUAa NpoAyKIuu (ToBa-
pa) JOJKHBI OBITH 3aBEPEHbI MOJMUCHI0 MPEANPUHUMATENS WK YIOJIHOMOYEHHOI'O
UM Jidla (B TOM YHCJIE€ AJIEKTPOHHOU B CiIy4ae MoAauM 3asiBKH Yepe3 peruoHaIbHbIN
noptai). JIokyMeHThI U yka3zaHHble ¢oTorpaduu, mpeacTapieHHbIe peAnpuHuMaTe-
JieM, BO3BpaTy He MOJJIeXkaT.


consultantplus://offline/ref=0B5E1B689D07AAA74FE75562DC266537A64574EAA6910354C7F0643334E4591AD3DFA5549E4388138D6EBA62CDB747H

2.6.3.Ilpeanpunumarens BIpaBe MPEACTABUTH MO COOCTBEHHOW WHUIIMATUBE
CIENYIOIINE JOKYMEHTHI:

BBINIMCKY U3 ENMHOr0O rocy1apCTBEHHOI0 peecTpa IPUANYECKUX JIUI] WIH BhI-
NucKy 13 EIMHOro rocynapCcTBEHHOIO peecTpa MHAMBUIYAJIbHBIX MpEANpUHUMATE-
JIeH, MOJIYYEeHHYIO He paHee yeM 3a 10 kaneHaapHbIX JHEW 40 AHS €€ MPEICTaBICHUS
B YIIOJJHOMOYEHHBIN OpPraH;

CIIpaBKy HaJOrOBOI'0 OpraHa, MOATBEPKAAIOLIYI0 OTCYTCTBUE Yy IPEATIPUHUMA-
TEJIS M0 COCTOSIHUIO HA 1aTy He paHee ueM 3a 30 KaJeHIapHbIX THEN 10 AAThl MOJa4n
3asBKM HEUCIIOJIHEHHOW O0S3aHHOCTHU TIO YIUIaTe HAJOroB, COOPOB, CTPAXOBBIX B3HO-
COB, MeHei, mTpadoB, MPOLEHTOB, MOAJIEKANIMNX YIUIATE B COOTBETCTBUU C 3aKOHO-
nareiabcTBoM Poccuiickoi demepanuu 0 Hajgorax u coOopax.

2.6.4.]1ns1 monmydeHus pa3pelieHrsi MacTep JI0JKEH COOTBETCTBOBATH Ha JaTy
N0JIa4Y¥ 3asBKU HA MOJIyYEHHE pa3pelICHUs CIEIYIOIUM TPEOOBAHUIM:

CBEJIEHUSI O MacTepe JOJKHBI ObITh BHECEHBI B PeecTp cyOBEKTOB HapOIHBIX
XyJI0KECTBEHHBIX MPOMBICIIOB U CYOBEKTOB peMECIEHHON aesTenbHocTH HoBropoi-
CKO#1 00macTH, GOpMUPYEMBIII MUHUCTEPCTBOM MPOMBIIINIEHHOCTH U Toprosin Hos-
rOpOJICKOI 00J1aCTH;

OPOAYKIHUIO (TOBap), KOTOPYIO MPEANOaraeT MCIoJIb30BaTh MacTep MOJ MYy-
HUIMTIATBHBIM OpPEeH/IOM, U3rOoTaBJIMBacMasi MaCTEpPOM, BKIIIOUECHA B MEPEUYCHb BHUJIOB
MIPOU3BO/JICTB U TPYIIN U3JIETUNA HAPOIHBIX XYI0KECTBEHHBIX MPOMBICIIOB, B COOTBET-
CTBHH C KOTOPBIM OCYIIECTBIISIETCS OTHECEHUE WU3ACIHMI K U3JIETUSIM HApPOJIHBIX XY-
NIO’KECTBEHHBIX TPOMBICIIOB, YTBEPKICHHBIA MPUKa3oM MUHHCTEpCTBA MPOMBIII-
neHHocTy 1 Toproeiu Poccniickon @enepannn ot 15.04.2009 Ne 274.

2.6.5. /11 monydeHus pas3pelieHus Ha WUCIOIb30BAHUE MYHHUIIMIIAIBHOTO
OpeH1a MacTep HampasJsieT (IpeACTaBIseT):

3asBKy Mo (GopMme corjacHo MpuioxkeHuto Ne 1 K HacToseMy agMUHUCTpa-
TUBHOMY pErJIaMeHTy (J1ajnee 3asiBKa);

ACKH3, COJEp)KAlllMii CIIOBECHOE ONUCAaHWE U H300paKEHUE HCIIOIb30BAHUS
MYHHUIIMIAIBHOIO OpeHJa Ha MpOAYKIHMH (TOBape), MOTPeOUTEThCKOM YIaKOBKE,
ATUKETKE MPOAYKIUU (TOBapa), BHICTABKAX, SpMapKax, TPAHCIOPTE, TPAHCIIOPTHOM
Tape MPOAYKIIMH (TOBapa), CYBEHUPHBIX M3ACIUAX U B OOPMICHUA MECT JEMOHCT-
panuu npoaykuuu (ToBapa), 0ObSIBICHUIX, HA BEIBECKAX, B PEKJIaMe, 0K e MacTe-
pa (#anee 3CKU3 MacTepoB);

IBETHBIE (POTOrpaduu KaxKa0ro BUaAa MPOAYKIIMH (TOBapa) pa3MepoM HE MEHee
9x12 caHTUMETPOB.

Dcku3 mMacTepa U 1BeTHbIE (oTorpaduu Kaxaoro BUIa MPOAYKIMHU (TOBapa)
JOJKHBI OBITH 3aBEPEHBI MOAMKUCHI0 MacTepa (B TOM 4HCIE JIEKTPOHHOU B cliydae
MOJIauy 3asBKU Y€pe3 PEruoHaIbHBIN OpTal).

2.6.6.B ciyuae u3mMeHeHUs1 CBEACHUH, COMEPKAIIMXCA B pa3pelIeHUH, 3asBU-
T€JIb MPEACTABIISIET B Y IIOJHOMOYEHHBIM OpPraH 3asBJICHUE O BHECEHUU W3MEHEHUU
B paspelieHue B MPOM3BOILHON (opme (manee 3asBieHHe) (pekoMeHmyemas ¢popma
3asBJICHUS IPUBEJICHA B NPWIOKEHUH Ne 2 K HACTOSAEMY aIMUHUCTPATUBHOMY pET-
JAMEHTY C MPUJIOKEHUEM JTOKYMEHTOB, MOATBEPKIAIONINX YKA3aHHbIC B 3asBJICHUU
VU3MEHEHUS.

2.6.7.110 cBOEMY Ke€JTaHUIO 3asIBUTENb MOXKET MPEICTaBUTh UHBIC JOKYMEHTHI,
KOTOpbIE, 110 €r0 MHEHUIO, UMEIOT 3HAYCHHE MPU NPEIOCTABICHUU MYHUIIUITAIbHOM
YCIIYTH.



2.7.VcuepnipIBarounii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMHM NIPAaBOBBIMHU aKTaMH JJIsI IPEAOCTABICHUS MYHUIUIIAIILHON YCIy-
I'M, KOTOPbIE HAXOJATCA B PACHOPSHKEHUHM T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB Me-
CTHOI'O CaMOYIIPaBJIEHUS U MHBIX OPraHOB M KOTOPBIE 3asBUTENb BIIPaBE MPEOCTa-
BUTH, a TAKXKE€ CIMOCOObI UX MOJYYEHHUs 3aABUTENISIMH, B TOM YHCIIE€ B 3JEKTPOHHON
dopme, MOPSIIOK UX MPEACTABICHUS

2.7.1.B cnyyae ecnu mpeanpuHUMAaTENb HE MPEICTAaBUI JOKYMEHTHI, yKa3aH-
HbIC B MOANYHKTE 2.6.3 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIAMEHTA, Y OJIHOMO-
YEHHBI OpraH MOCPEICTBOM MEXBEIOMCTBEHHOIO KOHTPOJISA, B TOM YHUCIE B JJIEK-
TPOHHOM (opMe C UCIOJIB30BAaHUEM EIUHON CHUCTEMBbI MEKBEIOMCTBEHHOI'O 3JICK-
TPOHHOI'O B3aUMOJIEUCTBUS U MOJAKIIFOYAEMbBIX K HEH MYHUIIMNAIbHBIX CHCTEM MEXK-
BEJIOMCTBEHHOT'O JIEKTPOHHOI'O0 B3aUMOJEHCTBHS, 3anpalinBaeT oT YnpasieHus De-
JIepalilbHON HAJIOTOBOM CITy>kKObI 1m0 HoBropojckoi o0macTél CBECHUS O HATMYHH
(006 OTCYTCTBUM) y MpeANpUHUMATENss HEUCIIOIHEHHON O05M3aHHOCTH MO yIUIaTe
HAJIOroB, COOPOB, CTPaxOBbIX B3HOCOB, MEHEH, MITPadoB, MPOILEHTOB, MOAJIEKAIINX
yIUIaTE B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn @denepannn 0 Hajorax
u coopax, cBeieHuss U3 EquHOro rocymaapcTBeHHOro peectpa HOpUAMYECKUX JIUIL
1 ENMHOrO rocyaapcTBEHHOr0 peecTpa MHANBUAYAIbHBIX MTPEANPUHUMATEIEH.

2.7.2.HenpencraBieHue 3asBUTEIEM JOKYMEHTOB, HAaXOSIIUXCS B PacIops-
KEHUU FOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHUS U MHBIX Op-
raHOB, HE SIBJIIETCS OCHOBAHMEM JJIA OTKa3a B IPEIOCTABICHUN MYHULIUIIAJIBHON yC-
JYTH.

2.8.Yka3anue Ha 3arpet TpeOoBaTh OT 3asIBUTENS

2.8.1.3ampereHo TpeboBaTh OT 3asBUTEIIS:

IpEe/ICTaBICHUs JOKYMEHTOB M MH(GOPMALMKM WM OCYIIECTBIICHUS ICHCTBUH,
NPEICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
NPABOBBIMHU AKTaMH, PETYJIUPYIOINIUMU OTHOUIEHUS, BO3HUKAIOIIUE B CBS3U C Ipe-
JOCTABJIICHUEM MYHULIUNIAJILHON YCIYTH;

MPE/ICTaBIICHUs JOKYMEHTOB M MH(POpPMAILIUU, KOTOPbIE HAXOSATCSA B pacmopsi-
KEHUU OPTraHOB, MPEIOCTABISAIOMINX MYHUIIMIAIBHYIO YCIYTy, HHBIX TOCYAapCTBEH-
HBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHUS U OpraHU3aluii, B COOTBETCTBUU
C HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoii ®enepauuy, HOPMATUBHBIMU
IpaBOBBIMH aKkTaMH CyObekToB Poccuiickoit denepaniun 1 MyHUIMIAIBHBIMU Mpa-
BOBBIMH AKTaMHU;

IPECTaBICHUs JTOKYMEHTOB M MH(pOpMaIui, OTCYTCTBUE W (WJIM) HEIOCTO-
BEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH IPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JIOKY-
MEHTOB, HEOOXOJIMMBIX ISl MIPEAOCTABIICHUS MYHULIUIIAIBLHON yCcInyru, 1ubo B mpe-
JOCTABJIICHUH MYHULMIAJBbHON YCIYTH, 3a UCKIIOYEHUEM CIy4yaeB, MPEAyCMOTPEH-
HBIX TTyHKTOM 4 yactu 1 crateu 7 DenepanpHoro 3akona ot 27 utons 2010 roma
Ne 210-®3 «O06 opraHuzanuu MNpeOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIUTIAIb-
HBIX YCIIyT»:

U3MEHEeHHEe TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCA TIpe-
JOCTABJICHUSI MYHULIMMIAJIGHOM YCIYTH, MOCJE MEePBOHAYAIBHOW MOAAYM 3asBJICHUS
O MPEAOCTABICHNH MYHULIUIIAJIBHON YCIyTH;

HaJIM4YKME OUIMOOK B 3asBJIICHUU O MPEJOCTABICHUM MYHHUIIMIAIBHOW YCIyTH
U JOKYMEHTaX, MOJAAHHBIX 3asBUTEJEM IIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHHUS MYHMIIMIAIBHOW YCIYTH, JHUOO
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B MPEAOCTABICHUH MYHHUITUTIAIHHOW YCIYyTM M HE BKIIOYEHHBIX B MPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CPOKa JCUCTBUS JOKYMEHTOB WM U3MEHEHUE MH(POPMAIIH MOCIIE
MEPBOHAYAILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTaBIie-
HUSI MyHUITUTIATBHON YCIIYTH, THOO B MPEAOCTABICHUH MYHHUIIUIIATLHON YCIIYTH;

BBISIBJICHUE JIOKYMEHTAJIBHO TOJTBEPkKACHHOrO (akTa (MpU3HAKOB) OMIMO0Y-
HOT'O WJIM MPOTHUBOIPABHOIO JEUCTBUS (0€3/1eHCTBUSI) NOHKHOCTHOTO JIMIA OpraHa,
NPEIOCTABISIONIET0 MYHHUIMIIAIBHYIO YCIYTY, MYHHIMIAIHHOTO CIIyKallero, pa-
6otHrka M®I] npu nepBoHayanbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTABJICHHS] MYHHIIMIATBHONW YCIYTH, JTUOO B MPEIOCTaBICHUU MYHHIIH-
NaJbHOW YCIyTHU, O YeM B MUCHMEHHOM BHUJE 3a IMOIIMUCHI0O PYKOBOJUTENS OpraHa,
NPEIOCTABISAIONIEr0 MYHUIIMIIATIBHYIO yCIyry, pykoBoautenass MO®L] npu nepsona-
YJaJbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEeNIOCTaBICHUS MyHH-
[IUNAIBHOW YCIIYTH, YBEIOMIISIETCS 3asBUTENb, a TaKKe MPUHOCITCS W3BUHEHUS
3a JOCTaBJICHHBIC HEYI00CTBA;

NpeCTaBICHUs HAa OyMa)KHOM HOCHUTeENE JOKYMEHTOB M MH(OpPMAINH, IJIEK-
TPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IMYHKTOM 7.2
gactu 1 crareu 16 denepansHoro 3akoHa ot 27 utonst 2010 roga Ne 210-D3 «O6 op-
raHu3alyy TMPEJOCTABICHUS TOCYAApPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyT», 3a HC-
KITIOYCHHEM CITydaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI TUOO UX W3bs-
THE SBIIAETCS HEOOXOIWMBIM YCIOBHEM TNPEIOCTaBICHUS TOCYAApCTBEHHOW WU
MYHHUIIMTIAIBHON YCITYTHU, U UHBIX CIy4aeB, YCTAHOBIECHHBIX (hellepaibHbIMU 3aKOHA-
MHU.

2.9.VcuepnibIBaroninii mepeyeHb OCHOBAHUN JUIsl OTKa3a B MpHUEME JTOKyMEH-
TOB, HEOOXOUMBIX JIJISl IPEAOCTABICHUS MYHUITUTIATHHON YCIyTU

OcHoBaHus T OTKa3a B MIPUEME TOKYMEHTOB OTCYTCTBYIOT.

2.10.HcuepnbiBaromuii iepedeHb OCHOBAHWN /I TIPUOCTAHOBJICHHS WU OT-
Ka3a B MPEIOCTABICHUN MYHHUIIMIIAILHOU YCITyTH

2.10.1.0cHoBaHust AJiS NMPUOCTAHOBIICHUS TPEIOCTABICHUS] MYHUIIMITATILHON
yCIyTH OTCYTCTBYIOT.

2.10.2.0cHoBaHus 1715 OTKa3a B BhIJAUE Pa3pelICHUs MPEANPUHUMATEISIM:

HECOOTBETCTBHE  NpPEANPUHUMATENST  TPEeOOBAHUSIM, YCTaHOBJIEHHBIM
B OANyHKTe 2.6.1 HacTOsIMIero aAMUHUCTPATUBHOTO PETJIAMEHTA;

HECOOTBETCTBHE TMPEJCTABICHHBIX MPEANPUHUMATEIEM JIOKYMEHTOB U
dotorpaduii TpeOOBaHUAM, OMNPEACICHHBIM B TOAMNYHKTEe 2.6.2 HACTOSIIETO
aIMUHUCTPATUBHOTO pErjlaMeHTa, WIW HeNpeacTaBieHue (MpeACcTaBiICHUE He
B ITIOJTHOM 00bE€M€) YKa3aHHBIX JOKYMEHTOB U (poTorpaduii.

2.10.3.0OcHoBaHus 7151 0TKa3a B BbIJIaue pa3pelieHrs MacTepaM:

HECOOTBETCTBHE MacTepa TPEeOOBAHUSM, YCTAHOBIEHHBIM B MOANYHKTE 2.6.4
HACTOSIIIEr0 aJIMUHUCTPATUBHOI'O PETJIAMEHTa;

HECOOTBETCTBHE TMPEACTABICHHBIX MacTepoM JOKyMEHTOB U (oTorpaduii
TpeOOBaHUSIM, OINPEACIICHHBIM B MOJAMYHKTE 2.6.5 HACTOSIIEro aAMUHUCTPATUBHOTO
periaMeHTta, WIM HENpeacTaBieHue (IpeICTaBlIeHUEe HE B IOJIHOM O0BbEME)
yKa3aHHBIX JOKYMEHTOB U (hoTorpaduii.

2.10.4.0cHoBanue JJ1s1 OTKa3a BO BHECCHUU U3MEHEHU B pa3pellcHue:

HEMPEACTABICHUE 3aABUTEIEM IOKYMEHTOB, ONMPEACICHHBIX B TOAMYHKTE 2.6.6
HACTOSIIIETO aJIMUHUCTPATUBHOTO  PErJaMEHTa, WIH HEIpEe/ICTaBIICHUE
(mpencTaBieHUE HE B MOJTHOM 00bEME) YKa3aHHBIX JJOKYMEHTOB.
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2.10.5.11ocne ycrpaHeHHs NPUYMH, MOCTYXHUBIIMX OCHOBAaHUEM JUJIsI OTKa3a
B BBIJIa4€ pa3pelIeHUs], IPEAIIPUHUMATENb U MACTEP BIPABE ITOBTOPHO MOAATH JOKY-
MEHTBI Ha MOJIYYEHUE pa3pelieHus] B COOTBETCTBUM C HACTOSALIMM aIMUHHUCTPATHUB-
HBIM PErJIaMEHTOM.

2.11.TlepeueHp yciayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 0053aTEIbHBIMU
JUISL IPEAOCTABIIEHUS. MYHULIMIIAJIBHON YCIYTH, B TOM YUCIIE CBEICHHS O JOKYMEHTE
(IOKyMEHTax), BblJaBa€MOM (BBIJaBa€MbIX) OpraHU3alUsIMH, YYaCTBYIOLUIUMHU B Mpe-
JOCTABJICHUH MYHULIMIIAJBbHON yCIyTH

Ycnyru, KoTopble SIBISIOTCS HEOOXOIMMBIMHU U 00sI3aTENIbHBIMU AJIsL TIPEA0C-
TaBJICHUSI MyHUIIUNIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.12.Tlopsinok, pasMep M OCHOBAaHMS B3WMaHUS T'OCYAAPCTBEHHOM MOIUIWHBI
Y MHOM IIJIaThl, B3UMAEMOM 3a IIPEIOCTABICHNE MYHUIIUIIAIIBHON YCIIYT 1

MyHununanbHas yciayra npeiaocTaBiisercs 0eciaTHO.

2.13.I1opsinok, pa3Mep U OCHOBaHMS B3UMaHUS IJIaThl 32 MPEAOCTaBICHHUE yC-
JYT, KOTOpPbIE SIBJISIOTCS HEOOXOAMMBIMU M 00SI3aTENbHBIMHU [JIS1 MPEAOCTABICHUS
MYHULIATIAIBHON YCIIyTH

[Inara 3a nmpenocTaBiieHHE yCIOyT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00s-
3aTeNbHBIMU U1l MPEIOCTABICHHUS] MYHULIUMIAIILHON YCIYrd, HE B3UMAETCs B CBS3U
C OTCYTCTBUEM TAKHX YCIIYT.

2.14 MakcuMasbHBIN CPOK OXKHUAAHWS B OU€peau MpHU Mojade 3ampoca o mpe-
JOCTABJIICHUH MYHULMIIAJIBHON YCIYTH, YCIyTH, NPEIOCTaBIsEMON OpraHu3aluei,
YYacTBYIOIIEW B NPEIOCTABICHUM MYHHIMIAIBHONW YCIYyTH, W INPH IOJYy4YECHHH
pe3ynbTaTa NpeJOCTABIECHHS TAKUX YCIyT

Bpemsa oxupanus B odepeau IIpU MoJaye 3asBICHHUS O IPEJOCTaBICHUU
MYHHULUIIAJIIBHON YCIIYTH, YCIyI'd, NPEIOCTaBIAEMON OpraHu3anuen, y4acTBYIOLIECH
B IIPEIOCTABIECHUN MYHUIMNAIBHONW YCIIYTH, U IIPU MOJIYYEHUU PE3yJibTaTa Mpeaoc-
TaBJICHUS TAKOW YCIYTU HE JOJKHO MPEBBIIATH 15 MUHYT.

2.15.Cpok ¥ TOpSAIOK PErucTpaliy 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHHULMIIAIIBHON YCIIYTH U YCIIYTH, IIPEIOCTABISIEMON OpraHu3aled, y4acTBYOLIEH
B MIPEIOCTABIEHUN MYHUIIUNIAIBHONU YCIYT'H, B TOM YHUCJIE B 3JIEKTPOHHOU (popMme

3asBKa (3asBJCHHE), B TOM YHCIIE OCTYNHBIIEE B JIEKTPOHHOU (hopme ¢ uc-
[0JIb30BAaHUEM PErMOHAIBHOrO noptana aubo yepes M®LI, perucrpupyercs B Teue-
Hue 1 pabouero IHs cO AHS UX MOCTYIUIEHUS B CTPYKTYPHOM MOApPA3JeieHuH Y Moi-
HOMOYEHHOTI'O OpraHa, OTBETCTBEHHOM 3a BEJICHHE JIETI0NPOU3BOCTBA.

2.16.TpeboBaHMs K MOMEIIEHUIM, B KOTOPBIX MPEIOCTABISAETCS MyHHUIUIAIb-
Has ycayra, K MEeCTy OKHMJIaHUS U MIpHeMa 3asiBUTENeH, pa3MEIleHnI0 U 0 OpMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U MYyJbTUMEAUMHON MH(OpPMAIMK O MOPSIIKE MPEeaoCTaBIIe-
HUSI MyHULUOAIBHOW YCIYT'U

Mecra, npenHa3Hau€HHbIE ISl O3HAKOMJICHUS 3asBUTENEH C MHPOPMAILMOH-
HBIMHM MaTepHUajlaMU U 3alOJHEHUS JTOKYMEHTOB, 00OPYIYIOTCS CTYJbSIMHU, CTOJAMHU
(crofikamu) W oOecmeunBarOTCS OOpa3llaMH 3aroJHEHUs JOKYMEHTOB, Oymaroi
U KaHLEJIAPCKUMHU NPUHAUIEKHOCTIMU Ul 00ECIeueHUs] BO3MOKHOCTH OQopMmiie-
HUS JOKYMEHTOB.

B Mecrtax ans 3amofiHEHUs JTOKYMEHTOB JOJDKEH OO0ecneuMBaThbes IOCTYI
K HOPMATUBHBIM IMPABOBbIM aKTaM, PETyJIUPYIOUIUM MPEA0CTABICHUE MYHUIIUNAIb-
HOM yCITyTH.



Mecta ana oxugaHuss 000pYAYIOTCS CTYIbSIMH, KPECETbHBIMU CEKIMSIMU WIIH
ckaMmbsiMu (OaHkeTkamu). KonnyecTBO MeCT NIl OKHIAHMS OMPENENSIeTCs UCXOMs
u3 (PaKTUUECKON HArPY3KU U BO3MOXKHOCTEHN JJIsl UX pa3MElIeHUs B 3/laHUU.

[ToMelenus AJisi HEMOCPEACTBEHHOTO B3aMMOJICICTBUS C 3asIBUTEISIMU MOTYT
OBITH OPraHU30BaHbI B BUJI€ OTJEIBHBIX KAOMHETOB JIMOO B BUE OTJIEIbHBIX pPabOUnx
MECT.

Kabunetsl, npeaHazHaueHHbIE AJIs IpUEeMa 3asiBUTENEH, JOKHBI ObITH 000pY-
JIOBaHbl MH(MOPMAIIMOHHBIMU TaOJIMYKaMH (BBIBECKAMHU) C YKa3aHHMEM HOMepa KaOu-
HeTa, (aMUINM, UMEHHU, OTYeCTBa (MPU HAJUYHMH) U JOJKHOCTH MYHMIIMITAIIEHOTO
CITy’Kalllero.

Kaxxnoe pabouee MecTo TOKHO OBITH 000PYIOBAHO MEPCOHATHHBIM KOMITbIO-
TEPOM C BO3MOXHOCTBIO JIOCTyNa K HEOOXOJIUMbIM MH(OPMAIIMOHHBIM 0a3am, reva-
TAIOIIUM U CKAaHUPYIOIIUM YCTPOUCTBAM.

Bxon B 31maHme yIIoOJTHOMOUYEHHOTO OpraHa JIOJKeH ObITh 000pya0BaH HH(OP-
MallMOHHOW TaOJWYKOMU (BBIBECKOH), collepxkaIien Caeayonryo nHPpopMaIuio:

HAaMMEHOBAHUE;

MECTO HaXOXJICHUS;

PEXHUM pabOTBHI.

B nensx opranuzanuu OecrpensiTCTBEHHOIO JOCTyINa WHBAIHIOB (BKIIIOYAS
WHBAJIUJIOB, UCIIOIB3YIOIIMX KPECIa-KOJMSICKU U COOAK-TIPOBOJHUKOB) K MECTY TIpe-
JIOCTABJICHUS] MYHUIIUTIAIEHON YCITYTH UM 00€CTIeUNBAIOTCS

yCIIOBUS OECHpPENsTCTBEHHOIO JOCTYyMa K OOBEKTYy (3aHMIO, TTOMEIEHHUIO),
B KOTOPOM NPEIOCTABISAETCA MYHHUIIUNIATbHAS YCIYTa;

BO3MOKHOCTh CAMOCTOSATEIIBHOTO MEPEIBUAKEHHUS 110 TEPPUTOPUU, HA KOTOPOH
pacnoyioKeHbl 0OBEKTHI (34aHMs], TOMEILEHHS ), B KOTOPBIX MPEJOCTABISIETCS MYHU-
UTNaTbHAs yCIyra, a TAK)Ke BX0J1a Ha TaKWe OOBEKTHI M BHIX0JIAa U3 HUX;

HaJyIeKallee pa3MelleHrue o0OpyaoBaHUs M HOCHUTENeW umHbopManuu, HeoO-
XOJIUMBIX i1 o0ecredeHus] OeCpPEensTCTBEHHOrO JOCTyna K OObeKTaMm (3IaHUsIM,
MOMEIIIEHUSIM), B KOTOPBIX MPENOCTaBIACTCA MYHUIUINAIbHAS yCIyra, ¢ Yy4eToM
OTpaHUYCHUM KU3HECATECIbHOCTH;

COTPOBOXKJICHHE WHBAIUIOB, UMCIOIINX CTOMKHE PACCTPOMCTBA (DYHKITUU 3pe-
HUSI U CAMOCTOSITEIILHOT O TIEPEIBHKECHNUS;

JIOITYCK CYPAOTIEPEBOTUMKA U TU(PIOCYPIOTIEPEBOTINKA;

JIOMYCK COOAKU-TIPOBOJIHMKA Ha OOBEKTHI (3[1aHUs, MMOMEIIECHUS), B KOTOPBIX
PEAOCTABISAETCS MYHUITUTIATbHAS YCIYTa;

OKa3aHHE MOMOIIH B MPEOIOJICHUN 0aphepoB, MEMIAIONINUX MOTYYCHUIO MyHU-
UNAIBHOW YCIYT'H HapaBHE C IPYTUMU JUIAMHU.

B cnydae HeBO3MOXXHOCTH MOTHOCTBIO MTPUCITOCOOUTH MOMEIIEHUE YITOJTHOMO-
YEeHHOr0 OpraHa ¢ Y4YeTOM MOTPEeOHOCTH WHBAJIHJIA €My OOECIeuMBAETCS JIOCTYM
K MECTY MPEOCTABICHUS MYHUIIUITAIILHON YCIYTH.

2.17.Tloka3arenu JOCTYMHOCTH W KayecTBAa MYHHIIMMIAIBHOW YCIyTH, B TOM
YKClie KOJUYECTBO B3aMMOJICHCTBUMN 3asBUTENS C JOKHOCTHBIMU JIMIIAMU TPU TIpe-
JOCTaBJICHUHU MYHUIMNAIBHON YCIYIM M HMX MPOAOIAKUTEIBHOCTh, BO3MOXKHOCTb
MOJTy4EHHsI TOCynapcTBeHHON ycinyru B M®ILI, BO3MOXHOCTh moidydyeHus uHpopMa-
I O XOJ€ MPEAOCTABICHUS MYHHUIIUIIAILHONW YCIYTH, B TOM YHCIIE C UCIOIh30Ba-
HUEM UH(HOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

2.17.1.TTokazarensiMu Ka4ecTBa U JOCTYITHOCTH MYHUITUNIAIBHOW YCIYTH SBIIS-
€TCSl COBOKYITHOCTh KOJMYECTBEHHBIX M KAaUECTBEHHBIX MAPaMETPOB, MO3BOJISIOIIUX



U3MEpATh W OLEHHWBATh IPOLECC M PE3YJBTAT IPEIOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH.

2.17.2.1loka3zarensiMi TOCTYITHOCTH MPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH
SABJISTFOTCSL:

BO3MOXHOCTh MOJIYUYEHHMsI MOJIHOM, aKTyaJbHOM M JIOCTOBEpHOM HMH(OpManuu
0 TMOpPSJKE NPENIOCTABICHUS MYHHULMIAIBHON YCIYTH, B TOM YHCII€ B 3JEKTPOHHOU
dopme;

BO3MOXXHOCTh BbIOOpa croco0a oOpalleHusi 3a MPEeIOCTaBICHUEM MYHHIIU-
NAJIbHOW YyCIyTrH (JINYHO, 4Yepe3 MPEACTABUTENS, IOYTOBBIM OTIIPABICHUEM, YEPE3
M®OII, nocpeACTBOM pErHOHAIBHOIO MOPTAaia);

BO3MOKHOCTb MOJYYEHHUs] MHPOPMAIMK O TOPSJIKE M XOJ€ MPEeIOCTaBICHUS
MYHHUIIMTIAIBHOW YCIYTHM, B TOM UYHCJIE C HCHOIb30BAHUEM HHPOPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

2.17.3.IlokazarensiMi KayecTBa IMPEIOCTABICHUS MYHULUINAIBHON YCIyTU
SABJISIFOTCSL:

CTENEHb yJIOBJIETBOPEHHOCTH 3asiBUTENEH Kaue€CTBOM U JOCTYIHOCTBIO MYHH-
LUIIAJIbHON YCIYTH;

COOTBETCTBHE MPEAOCTABIAEMO MYHUIMIAIBHOM YCIYyIM TpeOOBaHUSIM
HACTOSILEr0 aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

COOJII0/IEHHE CPOKOB MPEJOCTABICHUSI MyHUIIMTIAIbHON YCIYTH;

KOJIMYE€CTBO OOOCHOBAHHBIX Kajo0.

2.18.1Hbie TpeOOBaHUs, B TOM YHCIIEC YUYUTHIBAIOIIUE OCOOCHHOCTH MPEIOC-
TaBJICHUS] MyHULIUNAIbHOW yciiyrd B M®I] 1 0coOeHHOCTH TIpeaoCTaBICHUS MYyHU-
IIUTIAJILHON YCIIYTH B DJIGKTPOHHOU popme

2.18.1.3asBuTensiM 00ecreynBaeTcs BO3MOXKHOCTH MOJIy4eHUs MH(MOpMaIu
0 MOPSAJIKE MPENOCTABIECHUSI MYHUIIMIIAIIBHON YCIYTH, B TOM YHUCJIE C UCIOJIb30BaHU-
€M PEerHOHAIBHOr0 MopTaja, a TaKKe BO3MOXKHOCTh KOMUPOBaHUS (HOPM 3asBICHUI
U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MONYYEHUS MYHULUIAIBHON YCIyru
IPY HATMYUHU TEXHUYECKON BO3MOYKHOCTH.

2.18.2.1TpueMm JOOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS MYHHUIIU-
NAJbHOM YCIYTM MOXET OCyIeCTBISAThCA B MO®L[ npu Hamuump 3aKIOYEHHOIO
COrJIaICHUS. O B3aUMOJACHCTBUM MEXAY YIOIHOMOYEHHbIM opranom u ['OAY
«MOIL».

2.18.3.11pu HampaBineHuU 3asgBKU (3asiBICHHS) B 3JIEKTPOHHOU (hopme 3asBU-
Teab popMUpyeT 3asBKY (3asBIE€HUE) B (POpME DJIEKTPOHHOTO JOKYMEHTA U TOATMHU-
CBIBACT €ro MPOCTOW WM YCWJICHHOW HEKBaTU(DUIIMPOBAHHOMN JIEKTPOHHOM TMOIIH-
ChIO B COOTBETCTBHH C TpeOOBaHUAMHU (PpeaepalibHBIX 3aKoHOB OT 6 ampens 2011 roxa
Ne 63-®3 «O0 snextponnoit moanucuy», ot 27 utons 2010 roga Ne 210-D3 «O6 op-
raHU3aluy NMPEJOCTaBICHUS TOCYJaPCTBEHHBIX U MyHULIMNTAJIBHBIX yCIyr» U [IpaBun
OTpeeNeHHs] BUOB 3IEKTPOHHON MOANMCH, UCIOJIb30BAHUE KOTOPBIX JOMYCKAETCS
npu oOpalleHruy 3a MOMyYE€HHUEM TOCYJapCTBEHHBIX M MYHULUMAIbHBIX YCIYT, yT-
BEp)KICHHBIX  nocrtaHoBiieHueM  lIpaBurenscrBa  Poccuiickon — @enepanuu
ot 25.06.2012 Ne 634.

I1l. COCTAB, TOCJIEJJOBATEJILHOCTL I CPOKH BBITIOJIHEHU S
AJIMAHUCTPATUBHBIX [TPOLIEAYP (IEMCTBUIN), TPEBOBAHUS

K TIOPSIIKY MX BBITTOJHEHMS, B TOM YUCJIE OCOBEHHOCTH
BBITMIOJIHEHUS AJIMUHUCTPATUBHBIX MTPOLIEJYP (IEHCTBUIN)
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B DJIEKTPOHHOI ®OPME, A TAKXXE OCOBEHHOCTHU
BBIIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLUEAYP B M®I]
3.1.VcuepnbiBaromuii mepedeHb aIMUHUCTPATUBHBIX IPOLEayp (AeHCTBUIN)

1) mpuem u peructpanus 3asBKU U UHBIX JOKYMEHTOB;

2) HampaBJIE€HUE MEXBEAOMCTBEHHBIX 3apPOCOB (TP HEOOXOIUMOCTH);

3) paccMOTpeHHUE TOKYMEHTOB M MPUHSATHE PEIICHUS O MPEA0CTaBICHNUN JTHOO
OTKa3€ B MIPEAOCTaBICHUHA MYHULIMTIIAJIbHON YCIIYTH;

4) oopmieHnue U Bbljlaua (HAMPaBJICHHUE) 3asSBUTENIO YBEIOMIICHUS, SBIISIO-
HIErocs pe3yJbTaTOM MPEIOCTABICHHS MyHUIIUIIAIBHON YCIyTH;

5) BHeceHHE U3BMEHEHUH B pa3pelleHHUE.

3.2.I1puem u perucTpanus 3asBKU U UHBIX JOKYMEHTOB

OcHoBaHueEM Uil Hayana aJMUHUCTPATHUBHOM MPOLIEAYPHI SBISETCS MOCTYII-
JICHUE OT 3asiBUTEJIS 3a5IBKU U UHBIX JIOKYMEHTOB:

Ha OyMa)XHOM HOCHUTEJIE HEMOCPEJACTBEHHO B YIIOJHOMOYEHHBIHN opran, M®IL];

Ha OyMa)XHOM HOCHUTEJE B YTIOJIHOMOUYEHHBIA OpraH MOCPEACTBOM MOYTOBOTO
OTMPABJICHUS;

B popMe 3JIEKTPOHHOI'0 TOKYMEHTA C UCIIOJIb30BaHUEM PErMOHAIBLHOrO MOpTa-
J1a, 3JIEKTPOHHOM MOYTHI.

[Ipu nuuHOM opMe Mojaym JOKYMEHTOB B YTIOJHOMOUYEHHbIH opran, M®I]
nojiaya 3asiBKM M MHBIX JOKYMEHTOB OCYIIECTBISETCS B MOPSIKE OOIIEH ouepeau
B MPUEMHBIE Yachl WIHM MO MpeaBapuTenbHor 3anucu. [Ipu nugaHoit dhopme momauun
JOKYMEHTOB 3asiBUTEJb MOJAET 3asABKY M WHBIE JOKYMEHTBHI, YKa3aHHbIC B ITYHKTE
2.6 HACTOAIIEr0 AAMUHUCTPATUBHOTO perjaMeHTa, Ha OyMaXHOM HOCHUTEIIE.

[Ipu nmuunoi popme mogaym TOKYMEHTOB 3asBKa O MPEIOCTABICHUN MYHHIIHU-
NaJbHOM YCIyTH MOXET ObITh 0)OpMIICHA 3asBUTENIEM B XOJ€ MprUeMa B Y IOJTHOMO-
yeHHOM oprane, M®II imbo opopmiieHa 3apanee.

[To nmpockOe oOpaTuBIIErOCs JiMIla 3asBKa MOXKET OBITh OdOpMIIeHA JOJKHO-
CTHBIM JIUIIOM Y IIOJTHOMOYEHHOr0 oprana, cnenuaiructom M®II, orBeTcTBEeHHBIMU
3a MPUEM JOKYMEHTOB, C WCIIOJIb30BAaHUEM IPOrPaMMHBIX CpelcTB. B aTom ciydae
3asBUTEJIb COOCTBEHHOPYUYHO BITMCHIBAET B 3asBKY CBOIO (DAMWIINIO, UMSI K OTYECTBO,
CTaBUT ATy U MOAIUCE.

JIOJDKHOCTHOE JUI0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB, OCYILIECTBIISIET CIAEAYIOIINE JEHCTBHSI B XOA€ PUEMa 3asiBUTEIIA:

YCTaHABJIMBAET IIPEIMET OOpaIleHus;

YCTaHABJIMBAET JUYHOCTH 3asBUTEJIS, B TOM YHUCJIE MPOBEPSET HAUUUE JTOKY-
MEHTa, Y0CTOBEPSIOIIErO JIMYHOCTD;

IIPOBEPSIET MTOJTHOMOYHS 3aABUTEIS;

MPOBEPSET HAIMYUE U COJIEPKAHKUE BCEX IOKYMEHTOB, HEOOXOUMBIX JJIs TIpe-
JIOCTABJICHUSI MYHUIMIIATBLHON YCIYTH, KOTOPbIC 3asgBUTENb 00s13aH MPEIOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBHM C MYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOIO
pEriiaMeHTa;

B CJIy4ya€ yCTAaHOBJICHUs HAJIMYWsA OCHOBAaHWM [JJIl OTKa3a B MPEIOCTABICHUU
MYHULIANIAIBHOW yCIIYTH, YKa3aHHBIX B ITYHKTE 2.10 HaCTOAIMEro aAMUHACTPATUBHO-
ro periameHta UHGOPMHUPYET B YCTHOM (opMe 3asgBUTENS O BBISIBICHHBIX (haKTax,
pa3biCHSET MOCJIEACTBUS HAJIWYUS TaKMX OCHOBAHUN W TpeasiaraeT MPHUHSATH MEpPHI
M0 X YCTPAHEHHUIO;
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IIPUHUMAET PEUICHHE O IPUEME Yy 3asBUTENS IPEACTABICHHBIX JOKYMEHTOB
U PETUCTPUPYET 3aBKY U MPEICTABICHHBIE JOKYMEHTHI IOJ WHIWBUAYAIbHBIM
MOPSAKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

BBIJIACT 3aBUTEIII0 PACIIUCKY C ONMUCHIO MPEICTABICHHBIX JOKYMEHTOB U yKa-
3aHUEM JAThl UX MPUHATHSA, MOJTBEPKAAIONIYIO IPUHATHE JOKYMEHTOB.

Cneunanuct MO®ILI, OTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB, OCYIIECTBIISIET
CIENYIOIINE AEHUCTBUS B XO/I€ IpUEMa 3asIBUTEIIS:

YCTaHABJIMBAET NPEIMET 0OpaIlCHUS;

YCTaHABJIMBAECT JINYHOCTD 3asBUTENS, B TOM YMCIE MPOBEPSIET HAIUYUE JOKY-
MEHTA, YA0CTOBEPSIOLIErO JINYHOCTD;

IIPOBEPSET MTOJTHOMOYUS 3asIBUTEIIS;

IPOBEpSIET HAJIMYME BCEX JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEIOCTABICHUS
MYHHUIMIAIBHON YCIIYT'H, KOTOPBIE 3asBUTENb 00s3aH MNPEICTaBUTh CAMOCTOSTEIBHO
B COOTBETCTBHUU C MMYHKTOM 2.6 HACTOSIIIEr0 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

B CIy4ae yCTAaHOBJICHUs HAJMYWs OCHOBAHWM U1l OTKa3a B MPEIOCTABICHUHU
MYHULIATIAIBHON YCIIYTH, YKa3aHHBIX B ITyHKTE 2.10 HacTOsAIEro agMUHACTPATUBHO-
ro periameHta, UHGOPMHUPYET B YCTHOU (popMe 3asBUTENSI O BBISABICHHBIX (PakTax,
Pa3bACHIET MOCICACTBUS HAIMYMS TAKUX OCHOBAHUWM W MPEIJIAraeT MPUHSATH MEPbI
10 UX YCTPaHEHMUIO;

MPUHUMAET PEIIEHWE O NMPUEME y 3asBUTENS MPEACTABICHHBIX JOKYMEHTOB,
dbopMupyeT 3asiBKY O MPEJOCTABICHUH YCIYTH MOCPEICTBOM HH(POPMAITMOHHON CHC-
TeMbl MOLI, peructpupyer 3adBKy U MakeT JTOKYMEHTOB B MH()OPMAIMOHHON CHUCTe-
Me MOII, Bbi1aeT 3asBUTENIO PACIUCKY O MOJYYEHUU JTOKYMEHTOB ¢ MH(pOpMaluei
0 CPOKax pacCMOTPEHUS 3asBKHU.

[lIepenava B ynmoaTHOMOYEHHBIN OpraH MakeTa JOKYMEHTOB, PUHATHIX CIELHAAa-
muctamu MO, ocymecTBisercs mocpeacTBoM uHpopmanmoHHoit cucteme MOI]
HE MO3[IHEE CIEAYIONIero paboyero JHs CO JHS MpUeMa JOKYMEHTOB OT 3asiBUTENS
B MOII.

CoOoTBETCTBUE CBENICHUI, COAEPKAIIUXCS B DJIEKTPOHHOM 00pase TIOKYMEHTa,
CBEIEHUSIM, COJIEPKALIUMCS B JOKyMEHTEe Ha OYMa)KHOM HOCHUTENE, 3aBEpseTCs YCH-
JICHHOU KBATM(UIIMPOBAHHOM SJIEKTPOHHON MOAMUCHIO JOMKHOCTHOTO Juiia MOII,

[Ipu HEOOXOIUMOCTH IOJKHOCTHOE JHIIO0 Y TIOJTHOMOYEHHOI'O OpraHa, crie-
nramuct MOIL] U3roraBnuBarOT KONUK NPEACTABIECHHBIX 3asSBUTEIEM JOKYMEHTOB,
BBITIONTHSIOT HA HUX HAJMUCh 00 MX COOTBETCTBHHM IMOJUTMHHBIM JK3EMIUISIpaM, 3aBe-
PAIOT CBOEH MOANKCHIO C YKa3aHUEM (paMUINU U HHUIIMAJIOB.

JIMUTENBbHOCTh OCYIIECTBIICHUS BCEX HEOOXOIUMBIX JCHCTBUI HE MOXKET TIpe-
BbIIATH 30 MUHYT.

JIOKyMEeHTBI Jisl IPEAOCTaBACHUS MYHUIIMTIATBHON YCIYTH MOTYT OBITh IIpe-
CTaBJIEHBI B YIIOJHOMOYEHHBIN OPraH MOCPEACTBOM HAIPAaBIICHUS 3aBKU O IPEIOC-
TaBJICHUU MYHUIMIIAIIBHON YCIYTHM U MHBIX JOKYMEHTOB MOYTOBBIM OTIPABICHUEM,
Yyepe3 peruoHalIbHBINA MOPTaj, JIEKTPOHHYIO MOYTY (3a04Has ¢opMma MoAayu JOKY-
MEHTOB):

B BHUJIC OpUTHHAJA 3asBKU U KOMHUH JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE MO-
CpPEACTBOM IIOYTOBOrO OTHpPaBJIeHUS. B JaHHOM cilydae yJIOCTOBEPEHHE BEPHOCTHU
KOMUM JIOKYMEHTOB OCYILIECTBISIETCS B TOPSJKE, YCTAaHOBJIEHHOM (eaepalbHbIM
3aKOHOJATENBCTBOM. JIHEM perucrpanuu 3asBKH SIBISIETCS JEHb €€ MOCTYIUIEHUS
B YTIOJIHOMOUYEHHBIN OPraH;
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B DJIGKTPOHHOM BHJI€ TIOCPEJICTBOM 3aIOJHEHUS WHTEPAKTUBHON (POPMBI 3as1B-
KU, TIOANMCAHHON 3JIEKTPOHHON MOMAMKCHIO, Yepe3 JTUYHBIA KaOMHET peruOHaTIbHOTO
nopraina, 0e3 He0OXOIUMOCTH JOTOJHUTENLHON MOJJauy 3aBKU U UHBIX JJOKYMEHTOB
B uHOM (hopme. DopmaTHO-TOrMUeckas mpoBepka chOPMHUPOBAHHOMN 3asIBKU OCYIIIe-
CTBJISIETCSl aBTOMATUYECKHU IOCIIE€ 3alI0JIHEHUS 3asBUTEIEM Ka)KIOro U3 IMOJIEH 3JeK-
TpOHHOU (opMbI 3asiBKU. [Ipu BBISBIICHUHM HEKOPPEKTHO 3aMOJIHEHHOT'O TOJIS DJICK-
TPOHHOM (OPMBI 3asIBKH 3asIBUTEIb YBEAOMIISIETCS O XapaKTepe BhISBICHHON OIIUOKU
U TIOpSAJIKE €€ YCTPAaHEHUs MOCPEACTBOM MH(POPMALMOHHOIO COOOLIEHUsI HETOCpe-
CTBEHHO B DJIEKTPOHHOU (hopMe 3asiBKH.

[Ipu bopMupoBaHUM 3asIBKH 00ECTICUMBAECTCS:

BO3MOKHOCTh KOIMPOBAHUSI U COXPAHEHHUSI 3asiBKM M MUHBIX JIOKYMEHTOB, yKa-
3aHHBIX B MYHKTaX 2.6 HACTOAIIEI0 aJIMUHUCTPATUBHOIO PErIaMeHTa, HEOOXOTUMbIX
JUISl TPEIOCTaBJICHUSI MyHULIMTTAIbHON YCITYyTH;

BO3MOXHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTENIE KOMHH JJIEKTPOHHON (POpPMBI
3asBKU;

B 000N MOMEHT IO KEJIAHHIO MOJIh30BaTENIsl COXPAaHEHHUE paHee BBEICHHBIX
B AJICKTPOHHYIO ()OpMY 3asIBKH 3HaYEHUH, B TOM YHUCII€ IPU BO3ZHUKHOBEHUH OLINOOK
BBO/Ia U BO3BpaTe ISl MOBTOPHOT'O BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (hOPMY 3asIBKU;

3aIl0JIHCHUE TOJIeH DJIEKTPOHHOM (DOpPMBI 3asBKM 70 Hayaja BBOJA CBEIACHUMU
3asBUTEJIEM C MCIIOJIb30BAHUEM CBEACHU, pa3MElIeHHbIX B (eaepaibHON rocyaap-
cTBeHHOUN mH(opmanmoHHou cucteme «EamHas cucrema uaeHTUDUKAIMN U ayTEH-
TUQUKAITIN B uH(dpacTpyKTypeE, obOecrieunBaroIIei nH(pOpMAITMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE MH(POPMAIIMOHHBIX CHUCTEM, MCHOJIb3YEMBIX IS
MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT B JIEKTPOHHOU (op-
me» (manee ECHUA), u cBeneHuii, omyOJIMKOBaHHBIX HA PETHOHAIBLHOM IMOpTAale,
B YaCTH, Kacarollencs cBeJeHuid, oTcyTcTByomux B ECUA;

BO3MOXKHOCTh BEPHYTHCS Ha JIIOOOW W3 3TaroB 3alOJHEHUS AJIEKTPOHHOM
(opMbI 3asBKH 0€3 MOTEpH paHee BBEJECHHON NH(OpMalUy;

BO3MOKHOCTh JIOCTYIIA 3asIBUTEJI HAa PETHMOHAJIBLHOM IOPTale K paHee MOoJaH-
HBIM MM 3asBJICHUSIM B T€UEHHUE HE MEHEEe OJIHOrO rojia, a TaKkKe YaCTUYHO ChOpMHu-
POBAHHBIM 3asIBJICHUSIM - B TCUCHHUE HE MEHEe 3 MECHAILIEB.

CdopmupoBaHHasi U TOJNUCAHHAS 3asBKa M HMHBIC JOKYMEHTHI, YKa3aHHbIC
B IMyHKTE 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PEriIaMEeHTa, HEOOXOIUMBIC JJIS TIpe-
JNOCTABJIECHUS MYHULIMIAIBHON YCIYTH, HANPABISIOTCSA B Y IOJIHOMOYEHHBIA OpraH
MOCPEJCTBOM PETHOHAIBHOIO MOpPTaia; B AJEKTPOHHOM BHUAE MOCPEACTBOM 3JIEK-
TPOHHOU IOYTHI.

3asgBUTENSIM NPENOCTABISETCA BO3MOXKHOCTh NPEABAPUTEIBHOM  3alUCHU
Ha MPEACTABIICHUE 3a8BKU U UHBIX HEOOXOIUMBIX IOKYMEHTOB.

[IpenBapurenbHas 3amuch MOXET OCYIIECTBISATHCS CIEAYIOMUMH CITOCOOaMU
10 BHIOOPY 3asBUTEJIA:

IPY TUIHOM OOPAIEHUH 3asIBUTENS B Y IOJITHOMOYECHHBIN OpraH;

1o TenedoHy YNOITHOMOYEHHOTO OpraHa.

[Ipu ocyliecTBICHUH 3aIIMCH 3asIBUTENb COOOILAET CIAEAYIOIINE JaHHbIE:

dbamMuuio, uMs, 0T4ECTBO (TIOCTIEIHEE - PU HATTUYUH);

HOMEP KOHTAKTHOTO TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (10 KEITAHUIO);

JKeJlaeMble JaTy M BpeMsl MPEJCTaBICHUS 3asiBKM U HEOOXOJIUMBIX JOKYMEH-
TOB.



B ciyyae HecOOTBETCTBUS CBEACHUI, KOTOPHIE COOOITIIT 3asiBUTENh TIPH 3aIu-
CH, JOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM IIPU JIMYHOM IpUEME, MpeIBapu-
TeJIbHAs 3aIliCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUN 3aMKUCH 3asiBUTENb B 00513aT€ILHOM TOpsJIKe UHMOPMU-
pyeTcs 0 TOM, YTO MpEIBApPUTENIbHAS 3aMKMCh AHHYJIUPYETCS B CIy4ae €ro HESIBKU
10 UCTEUYECHUHU 5 MUHYT C HA3HAYECHHOI'O BPEMEHH IPUEMA.

3anuce Ha IMpUEM B Y TIOJIHOMOYEHHBIN OpraH JUisl MOJa4yy 3asBKH C UCIIOIb30-
BAHMEM PETHOHAIBHOTO MOPTAJIA HE OCYIIECTBIISIETCS.

VYTOIHOMOYEHHBI OpraH 00ecleyuBaeT MpUeM JIOKYMEHTOB, HEOOXOIUMBIX
JUJIS1 IPEIOCTABJICHUS] MYHUIUIIAIBHON YCIIYTH, B 3JIEKTPOHHOM BUE, U PETUCTPALIUIO
3asBKH M MHBIX JOKYMEHTOB 0€3 HEOOXOIMMOCTH TOBTOPHOTO MPEICTABICHUS 3asBU-
TEJEeM TaKuX JIOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

[Tpu mocTyruieHn TOKYMEHTOB B ()OPME AIIEKTPOHHBIX JOKYMEHTOB TIO DJICK-
TPOHHOM MOYTE, PACIUCKA B MOJIYYECHUH JOKYMEHTOB B T€UeHHUE paboyero aHs, cie-
JYIOIIETO 32 JTHEM IMOCTYIUIEHUS IOKYMEHTOB, HAMpaBsieTcs B PopMe JIEKTPOHHOTO
JOKYMEHTA I10 aJIPECy 3JIECKTPOHHOM MOYTHI, YKa3aHHOMY 3asIBUTEIIEM.

[Ipu nmocTymnieHnun 3as8BKU O MPEAOCTABICHUH MYHULIMIIAIbHONW YCIYTH B AJIEK-
TPOHHOH (hOopMe Yepe3 pPEerruoHaNbHBIA MOPTal B YHNOJHOMOUYEHHBIM OpraH, 3asBKeE
NIPUCBAMBAETCA CTaTyC «OTIPaBJICHO B BeAOMCTBO». WHboOpMUpOBaHME 3asBUTENS
OCYIIECTBIISIETCS Yepe3 JTUYHBIN KaOUHET PeruOHaIBLHOTO MopTaja.

Nnentndukanus 3asButels oOecrneunBaeTcs 3JICKTPOHHBIM HJICHTHU(HUKAIIH-
OHHBIM MPUIOKEHHUEM C UCIIOJIb30BAHUEM COOTBETCTBYrOIIEro ceppuca ECHUA.

[Ipu HampaBiieHMM JOKYMEHTOB 4Y€pPE3 PErMOHAIBHBIM MOPTAT JTHEM IOJIy4e-
HUS 3asIBKU SIBJISICTCS JaTa PUCBOCHHUS 3asBKU CTaTyCa «OTIPABIIEHO B BEIOMCTBOY.

Ecnu 3asButens oOpaTuics 3a04HO, JOJDKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 33 IPUEM JIOKYMEHTOB:

pETUCTPUPYET 3asIBKY MOJ MHIAMBUAYAJIBHBIM TMOPSAIKOBEIM HOMEPOM B JICHb
MOCTYIICHUS] JOKYMEHTOB;

IIPOBEPSET MPaBUIBLHOCTH OPOPMIICHUS 3asIBKH U MPABWILHOCTH O(OPMIICHUS
WHBIX JOKYMEHTOB, IOCTYNUBIINX OT 3asIBUTEJIS;

IIPOBEPSET MPEACTABIECHHBIEC IOKYMEHTBI HA IPEAMET KOMIUIEKTHOCTH;

OTHPABJISIET 3asBUTEII0 YBEIOMIICHHE C OIUCHIO MPHUHATHIX JIOKYMEHTOB
Y YKa3aHUEM JIaThl X NPUHATHS, TOATBEPKIAIOIIECE NPUHIATUE TOKYMEHTOB.

YBenomieHue o0 ImpueMe JOKYMEHTOB HAIIPaBIISICTCS 3asSBUTEINI0 HE MO3HEE
pabouero JHs, CIEIYIOIIEro 3a JHEM MOCTYIUICHHUS 3alpoca U JIOKYMEHTOB, CIIOCO-
O0M, KOTOPBIN UCTIONB30BAII (YKa3all) 3asiBUTEIb MPU 3a09YHOM OOpAIICHUU.

[Io utoram MCNONHEHHS AaJIMHUHUCTPATUBHOW MPOLEAYPHI MO NPUEMY TOKY-
MEHTOB B YTOJIHOMOYEHHOM OpPraHe, JOJKHOCTHOE JIUIO Y MOJIHOMOYEHHOI'O Opra-
Ha, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, (POPMUPYET TOKYMEHTHI (J1€710) U Tiepeia-
€T UX JOJDKHOCTHOMY JIMIY Y TIOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a MPUHS-
THE PELICHUS 110 PE3yJIbTaTaM MPEAOCTABIECHUS] MYHULIMIIAJBHON YCIIYTH.

[Io utoram MCNONHEHHS AaJIMHUHUCTPATUBHOW MPOLEAYpPHl MO MPUEMY MIOKY-
MeHTOB B MO®I] cnermanuct M®LI, 0oTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB, POpMHU-
pyeT HOKyMeHTHl (meno) u meperaer ux cnenuanucty M®I], oTBeTcCTBEHHOMY
3a MEXBEIOMCTBEHHOE B3aMMO/JICMCTBUE, KOTOPHIM B CBOIO OYEpE/lb B CPOKH, yCTa-
HOBJICHHBIE COTJIAIIEHUEM O B3aMMOJICMCTBUM, NEPEAAET JOKYMEHTHI B Y IOJIHOMO-
YCHHBIN OPraH.



3.2.2.KpurepueM NpUHATUS PEUICHUS O MPUEME JOKYMEHTOB SIBIISICTCS HAJIH-
YKe 3asBKU U PUJIAraeMbIX JOKYMEHTOB.

3.2.3.MakcuMaabHBIA CPOK HCTIOMHEHUS aAMUHUCTPATHBHOW MPOIEIYpPHI CO-
ctaBisieT | paGouuii IeHb CO JHS MOCTYIUICHUS 3asBKU OT 3asBUTEIS O MPEOCTaBIIe-
HUU MYHULHUIAJIBHON YCIIYTH.

3.2.4.Pe3ynbTaToM aJIMUHHCTPATUBHOW TPOIEAYPHI SBISETCS PETUCTPAIUS
B YIIOJIHOMOYEHHOM OpraHe 3asBKM U JOKYMEHTOB, NMPEACTABICHHBIX 3asIBUTEIIEM,
uX Tepemada JOHKHOCTHOMY JIUITy YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHATHE PEIICHUH O TMPEOCTABICHUN MYHHUITUIATBHON YCIIYTH.

Pesynprar aaMUHHCTpAaTHBHOW NPOILEAYphl (PUKCHPYETCS B CHCTEME DJICK-
TPOHHOTO JOKYMEHTO000pOTa Y MOJTHOMOYEHHOTO OpraHa.

Pe3ynbrar agiMHUHHCTPATUBHON MPONLEAYPHl B OTHOIIEHUH 3asBKH, MOCTYIHUB-
e B 3JIEKTPOHHOW (hOpME C MCIOIB30BAHUEM PETHOHAIBHOTO MOpTajia, MOATBED-
KIaeTcsl MPUCBOCHUEM CTaTyca 3asiBKE «IIPUHITO B pabOTy BemoMCTBOMY. JleiicTBue
MU3MEHCHHSI CTaTyca 3asiBKH, MOCTYMHUBIICH B 2JIEKTPOHHOU (hOpME C UCITOTb30BAHHEM
PETHOHATILHOTO TOpTaia, MPOU3BOAUT JOPKHOCTHOE JIUIIO Y TOJITHOMOYEHHOT'O Opra-
Ha, OTBETCTBEHHOE 32 MPUHATHE PEIICHUN O MPEIOCTAaBICHUN MYHUIIUTIATBHON YCITy-
TH.

3.2.5.Pe3ynpTaT aaMUHUCTPATUBHON NPOLEAYpbl — TPHEM U pPErucTpanus
3asBKH M TOKYMEHTOB OT 3asBUTEIIS.

3.2.6.Bpemsi BBITIONHEHHS] aIMUHUCTPATUBHON MPOIEAYPHl HE JODKHO Tpe-
BbIIIATH 30 MUHYT.

3.3.HanpaBnenne MeXBeIOMCTBEHHBIX 3aIIPOCOB

3.3.1.0cHoBaHueM Jig Havajla aJIMUHUCTPATUBHOW MPOIEAYPHI SBISETCA He-
IpeICTaBlICHNE MPEANPUHUMATENIEM JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 HACTOSI-
IIeT0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.JIo;KHOCTHOE JUI0 Y TOJITHOMOUYEHHOT'0 OpraHa, OTBETCTBEHHOE 3a Tpe-
JOCTaBJICHUE MYHUILIMIAIBHON YCIYyTH, HE TIO3/JHEE JIHS, CIEAYIOUIEro 3a JHEM Mo-
CTYIUICHUS 3ai4BKU, GOPMUPYET U HANIPABIISIET MEKBEIOMCTBEHHBIE 3aIIPOCHI B COOT-
BETCTBYIOIIUK OpTraH (OpPTaHM3aIlI0), B PaCHOPsHKEHUH KOTOPOTO HaXOIATCS HEoO-
XOJTUMBIE CBEICHUSI.

3.3.3.Kpurepuem mnpuHsATUS pEIICHHS O HAMPaBICHUU MEXKBEIOMCTBEHHOI'O
3ampoca SBISETCS OTCYTCTBHUE TOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABICHUS MY-
HUIUTIATBHOM YCIYTH, YKa3aHHBIX B 2.7 HACTOSIIET0 aJIMWUHUCTPATUBHOTO peria-
MEHTA.

3.3.4.MakcuMaabHBI CPOK HCITOJTHEHUS aJIMHHHCTPATUBHOW IPOIEAYPHI CO-
ctaBisieT 1 pabounii 1eHb CO IHSA MOCTYIUIEHUS B Y IOJHOMOYEHHBIM OpraH 3asBKU
OT MPEANPUHUMATEIIS O TIPEIOCTABICHUN MYHHUITUTIAIIBHON YCITYTH.

3.3.5.Pe3ynbTaTtoM UCHONHEHHS] aIMUHUCTPATUBHOM TPOIEAYPHI SBISETCS
MOJTyYCHHE TOKYMEHTOB, HEOOXOIUMBIX ISl IPUHATHS PEIICHUS O MPEAOCTaBICHUN
MYHHULUITAIBHON YCIIYTH.

CnocoboM ¢ukcanuu pesynbTaTa aJMUHUCTPATUBHON MPOIEAYpHl SBISETCS
pETHCTpaIys MOTYIESHHBIX OTBETOB Ha MEXBEIOMCTBEHHBIC 3AITPOCHI.

3.4.PaccMoTpeHHe TOKYMEHTOB U MIPUHATHE PEIICHUS O MPEI0CTaBICHUN JTU00
OTKa3e B MPEAOCTABIICHUA MYHUITUTIATLHON YCIyTH

3.4.1.0cHOBaHMeM nJisi Hayajga aJMUHUCTPATHUBHOW TPOIEAYPHI SBISETCS
HAJIMYKE TIOJTHOTO MaKeTa JIOKYMEHTOB, HEOOXOIUMBIX JISi TIPEIOCTABICHUS MYHHU-
IUNIATHPHONW YCIYTH, WIN TIOJYYCHHE TIOCIEAHETO OTBETA HA HAIPaBJICHHBIA B COOT-



BETCTBHUU C ITYHKTOM 3.3 HACTOAILIEr0 aJMHUHHCTPATUBHOI'O PErIAMEHTA MEXKBEIOM-
CTBEHHBI 3aIpoc.

3.4.2.B ciydae oTCyTCTBHSI OCHOBAHUM JJISl OTKa3a, yKa3aHHBIX B MOAMYHKTaX
2.10.2, 2.10.3 HacTOsIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA, IOCIIE€ TPOBEPKH 3asiB-
KU 1 TIPUJIAraeMbIX K HEH TOKYMEHTOB JOJKHOCTHOE JIMLO Y IOJIHOMOYEHHOTI'0 Opra-
Ha FOTOBUT MPOEKT PEHICHHs O BblJaue pa3peuieHus B popMe MOCTAaHOBICHHUS U CO-
IJIACOBBIBAET €r0 B YCTAHOBJIEHHOM IOPSIKE.

3.4.3.B cnyyae Hanmu4yusi OCHOBAHWU JUIsl OTKa3a, YKa3aHHBIX B TOAIMYHKTax
2.10.2, 2.10.3 HacToOsIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA, IOCIE€ MIPOBEPKU 3asiB-
KU U TIPUJIAaraeMbIX K HEeH TOKYMEHTOB JOJKHOCTHOE JIMLO Y IOJIHOMOYEHHOI'0 opra-
Ha TOTOBUT MPOEKT pelIeHus 00 OTKa3e B BblAaue pa3penieHus B (hopMe MOCTaHOBIe-
HUS U COTJIACOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIIKE.

3.4.4.ITocne cormacoBaHusl MPOEKTa PEHICHHS O BbIJAYE pa3pemeHus: Juoo
00 oTKa3e B BblJlaye pa3pellieHus], PelIeHUe MOANUCHIBAETCS PYKOBOAUTENEM Y OJ-
HOMOYEHHOI'0 OpraHa ¥ perucTpUpyercsi ynoJIHOMOYEHHBIM OPTaHOM.

3.4.5.KputepuemM MNpUHATHS pEUICHUS O MPEJOCTaBICHUH WIH 00 OTKaze
B MPEIOCTABICHUH MYHUIMIIAJBbHOW YCIYTH SIBISETCA HAIMYHUE WIH OTCYTCTBHE OC-
HOBaHUM Uil OTKa3a B MPEJOCTABICHUH MYHULMMAIBHON YCIYyTH, YKa3aHHBIX
B noanyHkrax 2.10.2, 2.10.3 HacTos111ero aAIMUHUCTPATUBHOTO PErTIAMEHTA.

3.4.6.Pe3ynbrar aAMMHUCTPATUBHOW NPOLEAYPHI — MOANUCAHHOE PYKOBOAUTE-
neM YTOJTHOMOUYEHHOrO OpraHa pelieHue o NpeocTaBIeHuH MO0 0TKa3e B IMpeaoc-
TaBJICHUU MYHUIIUNIAIBHON YCIYTH B (hOpME MOCTAHOBJICHHUS.

3.4.7.MakcuManbHBI CPOK HCTOJHEHHS aAMHUHHCTPATHBHOW MPOILETYPHI
HEe MoKeT npeBbimath 10 pabounx AHEN cO AHS perucTpauu B Y OJIHOMOYEHHOM
opraHe JOKYMEHTOB, YKa3aHHbIX B IMYHKT€ 2.6 HACTOALIEr0 aJMHHHCTPATUBHOIO
perjaMeHra.

3.5.0¢opmiienne 1 Bblaua (HarpaBieHUE) 3aSBUTENIO JIOKYMEHTOB, SIBIISIO-
HIMXCA PE3YIbTATOM MPEAOCTABICHNUS MYHULIUIIAJBHON YyCIyTH

3.5.1.0cHoBaHueM MJis1 HaYajaa aMUHUCTPATUBHOMN MPOLIEYPhI SABJISETCS MOJ-
NUCaHUE PEIIeHHs O MPEAOCTABIEHUN TN0O0 OTKa3e B NMPEAOCTABICHUA MYyHHUIIMIAIb-
HOM YCIYyTH.

3.5.2. JIo;mkHOCTHOE JTUITO YTIOJHOMOYEHHOTO OpraHa B TE€YeHHe 5 pabouux
JHEN CO JHS NPUHATHUS PELIeHMs O BblAaue pa3pelieHus Jubo 00 OTKasze B BblAaue
pa3pelleHus HallpaBJIAeT YBEAOMIICHHE O MPUHATOM PEIICHUH 3asiBUTENI0 CIIOCOO0M,
NO3BOJISIIOUIUM TOJITBEPAUTH NOJYYEHUE YBEIOMIICHHUS.

3.5.3.B ciyuae npuHSTHS pelIeHUs O BbIade pa3pemeHus Y MoTHOMOYEHHBIH
oprad opopmJIsieT pa3pelieHue no Gopme coraacHo nmpuioxeHuto Ne 3 k HacTosIIIe-
My aJIMUHHCTPAaTUBHOMY PErjaMEHTy B T€UeHHE 7 padouyux JHEW CO JHS MPUHATHUSA
pELIEHMS O BblJa4€ pa3peIIeHUs.

3.5.4.IlpeqnpuHumarelb, MacTep He no3zaHee 12 paboyux JHEW cCO JHS MONy-
YeHHUsS YBENOMJICHHS O NPUHATUU PEIICHHS O BbIJaye pa3pelieHus ooOpariaercs
B YTIOJJTHOMOUYEHHBIN OpraH 3a MNOJyYEHUEM Pa3pELICHHUS.

3.5.5.Pa3pemienne BbIOaeTcs YIIOTHOMOYEHHBIM OPTaHOM 3asiBUTENIO JINYHO
B JICHb €r0 O0paIleHusl.

3.5.6.B ciiyuae HeoOpauieHust 3asBUTENS 3a MOTYYEHUEM Pa3pelleHts B CPOK,
YKa3aHHBIA B MOAMYHKTE 3.5.4 HACTOSIIEr0 aJMHUHHCTPATUBHOIO PErJIAMEHTA, WIH
MOJIYYEHHUS OT MPEANPUHUMATEINS], MACTEPA MUCbMEHHOI'0 OTKa3a OT IMOJIyYEHHUs pas3-
penieHus, YOJTHOMOYEHHBIM OpraH B TeUeHUE 7 pabouux AHEH CO JHS UCTEUCHUS
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CPOKa, YKa3aHHOIO B MOANYHKTE 3.5.4 HAcTOALIEro aJMHUHUCTPATUBHOIO PErlaMeH-
Ta, MPUHUMAET pellieHne 00 OTMEHE paHee MPUHATOTO PEIIeHUs O BblJaye pa3pele-
HUS, KOTOPOE O(pOPMIISIETCS] HOCTAHOBJIEHUEM YIIOJIHOMOYEHHOI'O OpraHa.

YTOIHOMOYEHHBIN OpTraH B T€UEHHE 5 pabouyux JHEH CO THSA MPUHITHS pere-
HUSl 00 OTMEHE paHee MPUHATOIO PEIICHUs O BblIaue pa3pelieHus] HalpaBisieT Mpe-
NPUHUMATEINI0, MacTepy YBEJOMIICHUE O TPUHATOM PEUISHUH JIFOObIM CIIOCOO0M, TO-
3BOJISIFOLMM MOJATBEPAUTD IMOJYYEHUE YBEAOMIIECHUS.

3.5.7. Kputepuem NmpuHATHS pelIeHUs O BbIAAUe pe3yibTara MpPeaOCTaBICHHS
MYHULIMIIATBHON YCIIYTH SIBJISETCA (aKT MOJAMUCAHUS PELIECHUs O BblJaye paspelie-
HUS ¥ JIMYHOE OOpallleHne 3asBUTENS B Y IOJTHOMOYEHHBIM OpTraH.

3.5.9.Pe3ynbTaToM BHITIOTHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS:

BPYUCHHE 3asIBUTEIIO Pa3PELICHUS;

HarpaBJeHUE YBEIOMIIECHUS 00 OTKa3€ B BbIJAU€ Pa3pelIeCHUs;

OTMEHA PELICHUS O BbIAYE Pa3PEILICHUS.

B cnyuyae mpunATHsS pemieHHs 00 OTKa3e MPEIOCTaBICHUS MYHUIMNAIbHOU
YCIIYTH IO 3asBKE (3asBJIEHUIO), IOCTYNUBIIEMY B Y IOJHOMOYEHHBII OpraH B 3JIEK-
TPOHHOU (OpME C KCIONB30BAHUEM PErMOHAILHOIO IMOpTaja, 3asiBKe (3asBJICHUIO)
IIPUCBAMBAETCS CTATYC «OTKA3aHO.

JleficTBre W3MEHEHHMs cTaryca 3asBKHU (3asBJIEHUA), MOCTYNHBIIEH B 3JEK-
TPOHHOM (hOpME C HCIOIB30BAHUEM PETHOHAIBHOIO MOPTajia, MPOU3BOJIUT JOJKHO-
CTHOE JINIO Y TIOJIHOMOYEHHOT'O OpraHa.

3.6.BHecenue n3mMeHeHul B pa3pelieHue

3.6.1.0cHoBaHMeM ISl Hadajga aMHUHACTPATUBHON MPOLEAYPHI SBISETCS TO-
CTYIUICHHE B YIIOJTHOMOYEHHBIM OpraH 3asBJICHUS O BHECEHUWU MU3MEHEHHUM B paspe-
[IEHHE U UHBIX HEOOXOAUMBIX JOKYMEHTOB.

[Ipuem u peructpanus 3asBICHUS U HEOOXOJUMBIX TOKYMEHTOB OCYIIECTBIISA-
€TCsl B MOPAJZIKE, ONPEAECIEHHOM B IIYHKTE 3.2 HACTOAILIETO aJIMUHUCTPATUBHOIO per-
JJAMEHTA.

3.6.2.B ciiyyae OoTCYTCTBHUSI OCHOBAHUS JUIsl OTKa3a, YKa3aHHOTO B MOJITYHKTE
2.10.4 HacroflIEro aIMHUHUCTPATUBHOIO PEMNIAMEHTA, TMOCIE NPOBEPKU 3aSBICHUSA
Y NIPUJIAraeMbIX K HEMY JTOKYMEHTOB JOJDKHOCTHOE JIMIO Y IIOJTHOMOYEHHOTO OpraHa
TOTOBUT MPOEKT PEIICHUs] O BHECEHWU M3MEHEHUM B paspelieHue B popme mocra-
HOBJICHUS U COIVIACOBBIBAET €r0 B YCTAHOBJIEHHOM ITOPSIKE.

3.6.3.B cnyuae Hanmuuusg OCHOBAHUS MJIs OTKAa3a, YKA3aHHOT'O B TOJITYHKTE
2.10.4 HacTOSIIETO AIMUHUCTPATUBHOIO PETJIAMEHTA, ITOCIE MPOBEPKHU 3asBIICHMS
Y NIPUJIAraeMbIX K HEMY JTOKYMEHTOB JOJDKHOCTHOE JIMIO Y IIOJTHOMOYEHHOTO OpraHa
TOTOBUT MPOEKT pelieHusi 00 OTKa3ze BHECEHMs] M3MEHEHHI B paspenieHue B gopme
IIOCTAHOBJICHUS U COIVIACOBBIBAET €T0 B YCTAHOBIEHHOM IOPSIIKE.

3.6.4.ITocne cornacoBaHusi MPOEKTa PEUICHUS] O BHECEHUM M3MEHEHUH B pas-
pelieHue 1Moo 00 0TKa3e BHECEHUSI U3MEHEHUH B pa3pelieHUe peleHre MoAnICchiBa-
€TCS PyKOBOAUTENEM Y IOJITHOMOYEHHOI'O OpraHa U PErucTpUpyercs: Y MOJTHOMOYEH-
HBIM OPTaHOM.

3.6.5.YIOJTHOMOUYEHHBIN OpraH B TeueHUe 3 pabouyux THEH CO THSA MPUHITHS
pellleHnsl 0 BHECEHUN U3MEHEHMH B pa3pelueHue Jubo 00 OTKa3e BHECEHUS U3MEHe-
HUU B pa3pelieHre HANPABISET MPEAIIPUHUMATEII0, MACTEPY YBEAOMIIEHUE O ITPUHSI-
TOM PEIICHUH JIFOOBIM COCOO0M, MO3BOJISIOUIUM MOATBEPIAUTh MOJIYyYEHHE YBEIOM-
JICHUSL.

3.6.6.B ciyyae mpuHSTHS PELUICHUS O BHECEHWH W3MEHEHHM B pPa3pECLICHUE
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YToIHOMOYEHHBIN OpraH 0GOpMIIIET HOBOE pasperieHue mo ¢GopMe COrIacHO TMpH-
noxenuto Ne 3 Kk HacTosiieMy aJIMUHUCTPATUBHOMY pETJIaMEeHTY B TedeHue 3 pado-
YuX JHEH CO HA MPUHSITHUS PEIIEHUS O BHECEHUU U3MEHEHUM B pa3pelieHue.

3.6.7.Ilpennpunumarens, Mactep He mo3anee 10 pabouux IHEW CO IHS MONY-
YEHUsI YBEIOMJICHUS O MPUHSATHUU PEIICHUS O BHECEHUM U3MEHEHUHN B pa3pericHue
oOpataercst B Y IOJTHOMOUYEHHBIM OpraH 3a MOJIy4eHHUEM HOBOI'O pa3pelieHUs.

3.6.8.HoBoe pa3pelieHne BbIIAETCS YTOJHOMOYEHHBIM OPTaHOM 3asBUTEINIO
JIMYHO B JIEHb €ro 0OpalleHusl.

3.6.9.Kpurepuem mpuHATHS pEHICHUS O BHECEHHH WM 00 OTKa3e BHECEHUS
M3MEHEHUN B pa3pelieHre IBiIseTcsS HAIMUUE WIK OTCYTCTBUE OCHOBAHUS JIJIsI OTKa3a
BHECEHMS M3MEHEHMM, ykazaHHOro B moamyHkTe 2.10.4 HacTosiero agMHUHUCTpA-
TUBHOT'O PETJIaMEHTA.

3.6.10.Pe3ynpTaT aqMUHUCTPATHBHON MPOILETYPHl — HOBOE Pa3pelieHue JIN00
pelnieHre 00 0TKa3e BHECEHUS U3MEHEHUH B paspelieHue B hopMe MoCcTaHOBICHUS.

3.7.11lopsA0K BBRIIOTHEHUS aIMUHUCTPATUBHBIX Tiporeayp MOIL]

[IpenocraBnenne myHununansHou yciayru B MOL[ B nopsiike, yCTaHOBIICH-
HOM HACTOSIIUM aJMUHUCTPATUBHBIM PErIAMEHTOM C Y4E€TOM OCOOEHHOCTEH, ompe-
JICJICHHBIX COTJIAIIEHHUEM O B3aUMOJCUCTBUU MEXAY YTOIHOMOUYEHHBIM OpPraHoM,
IIPEAOCTABIISOIIMM MYHULIUNIAIBHYIO yeiyry, 1 MOII.

MOII He ocylIeCTBIISET:

dbopMupoOBaHUE U HAMPaABIEHWE MEXBEIOMCTBEHHOTO 3alpoca B OpraHbl, Ipe-
JNOCTaBJISIIOIIME YCIYTH, B OpTraHbl TOCYJaPCTBEHHOM BIACTH, UHBIE OPTraHbl MECTHOTO
CaMOyMpaBJ€HUs W OpraHU3alli{, YYacCTBYIOIIME B MPEIOCTABICHUU MYHUIIUTIATb-
HBIX YCIYT;

UHBIE JEeUCTBUS, HEOOXOIUMbIE JIJIS MPEIOCTABICHUSI MYHUIIMTIATBHON YCIIYTH,
B TOM YHCJIE CBSI3AHHBIC C TIPOBEPKOW JTEUCTBUTEIBHOCTH YCUICHHOW KBATH(PHUITUPO-
BaHHOM AJIEKTPOHHOMN MOJIMUCH 3assBUTENS, UCIIOJIH30BAHHOW MPpU 0OpaIlIEeHUH 3a T0-
JTy4eHUEM MYHUILIUMATIBHOU YCITyTH.

[IpenBapurenpHas 3anuck Ha pueM B M®II ny1s nogauu 3asiBIEHUS OCYLIECT-
BIISIETCSI TIOCPEACTBOM camo3anucu Ha odunuanbHoMm caiite ['OAY «M®IL»
(https://mfc53.nov.ru/), mo tenedony call-merrpa: 88002501053, a Takxke Hpu JTHY-
HOM oOpailieHu” B CTpykTypHoe nojpasaenenue [OAY «M®Il» ornen MOI] Ilec-
TOBCKOTO MYHUIMIIAILHOTO paiioHa no azapecy: Hosropoackas o6i., r. Ilecroso,
yi. bopoBuuckasi, 1. 92, renedon 8-8162-608806, n106. 5709.

3.8.ITopsiiok WicTIpaBIICHUS JOIMYIICHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEAOCTaBICHUSI MyHUIIMIIATIBHOW YCIYTU JTOKYMEHTaX

B cnydae BbIABIEHUS 3asIBUTENIEM B JOKYMEHTAX, SBISIOIIUXCS PE3YIbTATOM
MPEAOCTABICHUSI MYHMIIUIIAIBLHON YCIYTd, ONEYaTOK U (WUJK) OIIMOOK 3asiBUTEIb
IpeACTaBIsAeT (HAIpaBiseT) HA UMSI PYKOBOJIUTEINS Y IOJHOMOYEHHOIO OpraHa 3asiB-
JeHue 00 MCTpPABICHUU TaKUX OMEYATOK U (WJIHM) OMIUOOK MOCPEACTBOM JIMYHOTO 00-
palleHus WIH MOYTOBBIM OTIPABICHUEM.

K 3asBneHuro npumaraercs OpuruHajil JOKyMEHTA, B KOTOPOM JOIIyLIEHA OIle-
yaTka ¥ (Wiu) omuoOka. Takxke 3asiBUTENb BOpPaBe MPUOOIIUTH JOKYMEHTHI, 000CHO-
BBIBAIOIIUE JOBO/IbI, U3JIOKEHHBIE B 3aBICHUU.

Peructpanusi 3asiBIe€HUS OCYIIECTBIISIETCS B JIEHb €r0 TMOCTYIUICHHS JHOO
Ha CIEAYIOIMUA pabodyuil IeHb B Clydae MOCTYIUICHUS 3asiBJICHUS 110 OKOHYAHUHU pa-
O6ouero BpeMeHU. B ciyuyae mocTyrieHUs! 3asBJICHHUS B BBIXOJHbBIC WM Hepabouue
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Npa3HUYHbBIC IHU €r0 PETUCTPAIIHs OCYIIECTBIAECTCS B MEPBbIN pabounii 1eHb, Clie-
JYIOIIHM 32 BEIXOAHBIM WJIM HEPAOOUHMM MPa3AHUYHBIM JHEM.

JIOJDKHOCTHOE JIMIIO Y TIOJIHOMOYEHHOI'O OpraHa MPOBOJIWT NPOBEPKY YyKA3aH-
HBIX B 3asIBJICHUU CBEICHUM.

B cnydae BbIsIBIEHUS JOMYIIEHHBIX OMEYATOK U (WJIM) OMIMOOK B BBIJIAHHBIX
B pe3yJibTaTe MPEIOCTABICHUS MYHUIUIIAILHOW YCIYTHM JOKYMEHTaxX JO0JKHOCTHOE
IO YTIOTHOMOYEHHOTO OpPraHa MOATOTABIMBAET TOKYMEHT, SBIISIFOLIAKCS PE3YIb-
TATOM MPEAOCTABICHUS MYHUIIMTATBHON YCIYTH, C YYETOM UCIPaBICHUS JTOMYIICH-
HBIX OTEYaTOK W (MJIK) OMIMOOK B CPOK, HE MPEBBIIIAIONUN 5 pabounx JHEWU CO THS
pPETUCTPALIMU COOTBETCTBYIOLIETO 3asIBIICHUS.

B cnyuae orcyTcTBUs omedaTtok W (WIM) OMIMOOK B JIOKYMEHTAaX, BBIIAHHBIX
B pE3yJIbTaTe MPEIOCTABICHUS MYHULIMIAIbHON YCIYrd, JOJKHOCTHOE JIMLO Y OJI-
HOMOUYEHHOT'O OpraHa MoJIrOTaBJIMBAET YBEAOMIICHME 00 OTCYTCTBUU TAKUX OMEYATOK
U (WIK) OmUOOK 3a MOMUCKHI0 YIIOJHOMOYEHHOTO Ha MOJIUCAHNE TAKOT0 TOKYMEHTa
JOJKHOCTHOT'O JIUIIA B CPOK, HE MPEBBIIIAIONINN 5 pabounx JHEW CO JHS perucrpa-
[[UU COOTBETCTBYIOIIETO 3asIBJIICHHUSI.

Boiaua (HampaBieHue) pe3ysibTara pacCMOTpPEHHUs 3asBJICHHs 00 HCIpaBe-
HUU OIMEYaTOK U (W) OMMUOOK OCYIIECTBISETCS B COOTBETCTBUM CO CIIOCOOOM, YKa-
3aHHBIM B 3asIBJICHHH.

IV. ©OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AJIMUHUCTPATHUBHOI'O PETJIAMEHTA

4.1.I1opsiok OCYIIECTBIEHUS TEKYIIETO KOHTPOJIS 3a COOJIIOICHUEM U UCIIOJ-
HEHUEM JIOJDKHOCTHBIMM JIMIIAMU Y TOJIHOMOYEHHOI'O OpPraHa MOJ0KEHUN perjiaMeH-
Ta U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBaHUS K Tpe-
JIOCTaBJICHUIO MYHUIIMITAIbBHOW YCIYTH, a TAKXKE MPUHATHEM UMU PEIICHUN

Tekymuid KOHTPOJIb OCYIIECTBIISIETCA IOCTOSIHHO JOJDKHOCTHBIMU JIMIIAMU
0 KaKJIOM aIMHUHUCTPATUBHOM NPOLEAYPE B COOTBETCTBUHU C HACTOSIIUM aJIMHHU-
CTpPaTUBHBIM PETJIAMEHTOM, a TAK)KE ITyTEM MPOBEACHUS PYKOBOAUTEIEM Y IOJTHOMO-
YEHHOT'0 OpraHa WM JIMLOM, €r0 3aMEUIAOIINM, TPOBEPOK MCIIOJHEHHUS AOJKHOCT-
HBIMU JIMIIAMU MOJI0KEHUN HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.2.T1opsiiok ¥ MEPUOJAMYHOCTh OCYIIECTBICHUS TUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI M KA4eCTBA NPEIOCTABICHUS MYHULUIIAIBHOW YCIYI'HM, B TOM
YHCJIe TOPAOK M (POPMBI KOHTPOJISL 32 TIOJTHOTOW M KA4eCTBOM IMPENOCTABICHUS MY-
HULATIAJIBHOW YCIIyTH

4.2.1.KoHTpoJb 32 MOJIHOTOM M KadeCTBOM MPEAOCTABICHHUS MYHHUIIUTAIHHON
yCIIyTH BKJIIOYAET B ce0sl MPOBEICHHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BbISIB-
JIEHWE W YCTPAHEHUE HAPYIICHUU MPAB 3asBUTEIECH, MOJOKECHUN HACTOSIIErO0 aAMHU-
HUCTPATUBHOI'O PErIaMEHTa M JIPYTMX HOPMATHBHBIX MPABOBBIX aKTOB, PACCMOTpE-
HUE, PUHATHE PEIICHU U MOATOTOBKY OTBETOB Ha oOpallleHHe 3asiBUTENEH, coaep-
KaIKX >KaIo0bl Ha peleHus, qeicTBus (0e3eiiCTBUE) TOMKHOCTHBIX JIULL.

4.2.2.I1poBepKu MOT'YT OBITh IJIAHOBBIMHU M BHETIJIAHOBBIMH.

[1;maHOBBIE TPOBEPKU MOJHOTHI U KAYECTBA NMPENOCTABICHUS MYHULMITAIBHON
YCIIyTY TPOBOSITCS HA OCHOBAHUM TJIAHOB.

BrennaHnoBbIE IPOBEPKU MPOBOAATCA MO MOPYYECHHUIO PYKOBOAUTENS Y IIOIHO-
MOYEHHOI'0 OpraHa WM JIMIA, €ro 3aMEeIaIolero, Mo KOHKPETHOMY OOpalleHUI0
3aMHTEPECOBAHHBIX JIMII.



[IpoBepkH TMOTHOTHI U KAYECTBA MPEIOCTABIAEMON MYHULMNAIBHOW YCIYTH
IIPOBOJSITCS HA OCHOBAHUM MOCTAHOBJICHUS Y TOJIHOMOYEHHOr0 opraHa. J[ns mpose-
JIEHUS MPOBEPKHU (POPMUPYETCSI KOMUCCHS, B COCTAB KOTOPOI BKIIFOYAIOTCSI MYHHIIU-
najbHbIC CIyKalue YTOJTHOMOYEHHOTO opraHa. PesymbTaThl mpoBepKud 0hOopmIIs-
IOTCSI B BUJIE aKTa, B KOTOPOM OTMEUAIOTCSl BBISIBJIEHHBIE HEAOCTATKU U MPEIJIOKCHUS
M0 UX YCTPAHEHUIO, aKT MOJIMUCHIBAETCS YileHaMU KoMuccuu. C aKTOM 3HAKOMSITCS
JOJKHOCTHBIE JTUIA Y IOJTHOMOYEHHOT O OpraHa.

4.3.0TBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] Y TOJTHOMOYEHHOT'O OpraHa, Mpeaoc-
TaBJISIONIETO MYHUIIMIIAIBHYIO YCIYry, 3a peuieHuss u JaeucTBusi (Oe3neiicTBue),
pUHUMaeMbie (OCYIIECTBISIEMbIE) MU B XOJE€ MPEIOCTABJICHUS MYHHUIIUITAIbHOM
YCIyTH

JIOJPKHOCTHOE IO HECET NMEPCOHATBHYIO OTBETCTBEHHOCTD 34!

co0JII0/IEHUE YCTAaHOBJIEHHOI'O MOPSsiJIKa IPUEMa JOKYMEHTOB;

IIPUHSTUE HAJJICKAIKUX MEP 110 TOJIHOM U BCECTOPOHHEUN MPOBEPKE MPEICTAB-
JIEHHBIX JJOKYMEHTOB;

cOOJIIOICHUE CPOKOB PACCMOTPEHUSI JOKYMEHTOB, COOJIOJIEHHUE TMOpsJIKa
BBIJJaYH JJOKYMEHTOB;

y4Y€T BBIJIAHHBIX JJOKYMEHTOB;

CBOEBpEMEHHOE (popMUpOBaHUE, BEJICHUE W HaJJIeKallee XpaHEHUE TOKyMEH-
TOB.

[To pe3ynpTaram NpOBEAEHHBIX MPOBEPOK B CIydae BBHISBICHUS HAapyUICHUN
IpaB 3asBUTEJIEN W WHBIX HApPYLICHW K BUHOBHBIM JIULIAM IPUMEHSIOTCS MEpPbI
OTBETCTBEHHOCTH, YCTAHOBIIEHHBIE 3aKOHOATENBCTBOM Poccuiickon denepanun.

4.4.TlonoxxeHusi, xapakTepusyronue TpeOOBaHUsS K MOPSAIKY U ¢GopMaM KOH-
TPOJIS 32 MPEIOCTABICHUEM MYHUIMIIAIIBHON YCIYTH, B TOM YHCIIE CO CTOPOHHKI I'pa-
XKIaH, UX O0BEAUHECHUA W OpraHu3aIui

I'paxxnane, nx o0bEAUHEHUS] U OpTraHU3allMK UMEIOT TIPaBO Ha JIt0ObIe, IPEeay-
CMOTpPEHHBIE JIEUCTBYIOIIUM 3aKOHOJATEIHLCTBOM, (POPMBI KOHTPOJIS 3a ACSITENbHO-
CThIO YTIOJIHOMOYEHHOI'O OpraHa npy Npe0CTaBICHUN MyHULUNIAIbHOW YCIYTH.

4.5.11opsiiok mpuBJIEYEHUsI K OTBETCTBEHHOCTH padboTHukoB ML, mpenoc-
TaBIISIOMIUX MYHUIMTIAIBHYIO YCIYTY, 3a pelnieHus u aedctBus (Oe3meicTBue),
NpUHUMaeMble (OCYIIECTBIIIEMbIE) UM B XOJ€ NPEIOCTaBICHUS TOCYAapCTBEHHOU
yCIIyTH

4.5.1. M®II, pabotarukun M®I] HECcyT OTBETCTBEHHOCTb, YCTAHOBIICHHYIO 3aKO0-
HojarenbCTBOM Poccurickoun Denepanuu:

3a MOJHOTY MEPENABAEMbIX B YIIOJTHOMOYEHHBIM OpraH 3ampocoB O MPEJOCTAB-
JIEHUM MYHHUIUNAIBHBIX YCIYT U UX COOTBETCTBUE IPEACTABICHHBIM 3asBUTEIIEM
B MO®I] cBeaeHNsIM, UHBIX JTOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS,

3a CBOEBPEMEHHYIO Mepefadyy B Y IIOJHOMOYEHHBIM OPraH 3arpocoB O Npeaoc-
TaBJICHUM MYHULIMIAIIbHBIX YCIYT, 3asBJICHUMN, UHBIX CBEICHUHN, TOKYMEHTOB U (WJIN)
uH(GOpMAITNH, PUHATHIX OT 3asBUTEISA, a TAK)KE 32 CBOCBPEMEHHYIO BBIJIauy 3asiBU-
TEJI0 TOKYMEHTOB, MEpEIaHHbIX B 3TUX Leasix MOL[ YoITHOMOYEHHBIM OpraHoM;

3a COOJIIOJIeHHE TIpaB CYOBEKTOB MMEPCOHAIBHBIX JAHHBIX, 3a COOJIIOJCHUE
3aKOHOJaTeNnbCcTBA Poccuiickoit denepaluy, YCTaHABIMBAIOIIETO OCOOECHHOCTH
oOpartenust ¢ uHGoOpMaIen, T0CTyl K KOTOpoit orpanudeH degepaibHBIM 3aKOHOM.

4.5.2.Pabotauku MOI] npu HencnosHeHnH MO0 MPU HEHAAJIEKAIIEM UCIIOJ-
HEHHUM CBOMX CITY)KEOHBIX 00s3aHHOCTEH B pamMkax peanuzanuu (yHkiuin MOII,
MIPUBJICKAIOTCS. K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAHOBICHHOM YTOJOBHBIM KO-
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nexcom Poccuiickoit @enepanun u Komekcom Poccuiickoit deneparu 06 aaMuHu-
CTPATUBHBIX IPABOHAPYIICHUSX JJIS1 JOHKHOCTHBIX JIUII.

V. IOCY AEBHBIN (BHECY JEBHBIN) ITIOPSIOK OBXXAJIOBAHU A
PEHIEHNI 1 IEUCTBUM (BE3JAENCTBIU ) OPTAHA,
[MPEAOCTABJIAIOILETO MYHUIUITAJIBHYIO YCIIVTY,

EI'O JOJDKHOCTHBIX JINL, M®L[, PABOTHUKOB M®I]

5.1.ndopmanus i 3aMHTEPECOBAHHBIX JUI 00 MX MpaBe Ha A0CyIAeOHOe
(BHECynmeOHOE) oOKamoBaHue qercTBUl (0e31eicTBUS) U (MJIN) peIlIeHUH, TPUHSITHIX
(OCYILIECTBIIEHHBIX) B XOJA€ MPEAOCTaBICHUS MYHUIMNAIBHOW YyCIyru (lanee
Kajooa)

3asBuTENb, MPaBa U 3aKOHHBIE MHTEPECHl KOTOPOr0 HAPYIICHBI TOJKHOCTHBI-
MU JIMIIAMH Y TIOJHOMOYEHHOrO opraHa (B TOM 4YHCII€ B CIy4dae HEHAJUIeKallero
UCTIOJIHEHUSI UMU OOSI3aHHOCTEH MpHU MPEAOCTABICHUA MYHHUIIUNATBLHOM YCIIYTH)
60 padotHukom M®II, umeer npao Ha nocyneOHOE (BHECYAeOHOE) 00KaTOBAHUE
penieHuid u nercTBuit (0e34eNCTBYS), MPUHATHIX (OCYIIIECTBISIEMbIX) B X0J1€ TIPEI0C-
TaBJICHUSI MYHUIIUTIATIBHOM YCIIYTH.

5.2.0prassbl ¥ TOJKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITh HalpaBJieHa kajao0a
3asBUTENS B 1O0CY1€OHOM (BHECY1€OHOM) TIOpSIKE

3asBUTENN MOTYT 00KaJIOBaTh PElIeHUs U AecTBus (0e31eiCTBIE), TPUHSTHIE
(ocylIecTBIIIEMBIE) B XOJ1€ IPEIOCTABIECHUS MyHULMIIATBHON YCIYTH.

XKanoba Ha pemienus u aencTBus (0e3/1eWCTBHE) CIEIIMATMCTOB OpraHa MecT-
HOTO CaMOYIPaBJIEHUSl TMOJAETCS PYKOBOJIUTEIIO CTPYKTYPHOTO MOApa3aeieHus
OpraHa MECTHOT'O CaMOYIIpaBJICHHUS.

XKanoba Ha pemienus u aenctBus (6e3aeiiCTBHE) PYKOBOJIUTENS CTPYKTYPHOTO
NoJpa3eleHs] OpraHa MECTHOI'O CaMOYINpPaBJIeHUs NoaeTcs [ 1aBe MyHUIUIIAIbHO-
ro paroHa.

Kanoba Ha pemeHust u neiictBus (6e3neiicteue) pabornuka M®II nogaercs
pykoBoguTemnto 3roro MOII.

Kanoba Ha pemenuss u gerctBus (6e3nericteue) MOL] mogaercs B opran
UCIIOJIHUTENBHON BiacT HoBropojckoi o00acTH, OCYIIECTBISIIOUMN (DYHKIIMH
v noinHoMouus yupenurenss MOILL.

5.3.Cnoco06bl  MHPOPMHUPOBAHUSL  3asBUTENEH O TOPSAKE TMOJauYud |
paccMOTpeHUs JKajdo0bl, B TOM YHUCJIE C HCIOJb30BAaHHUEM €IWHOTO MopTala H
PErMOHAJIBLHOTO TIopTaia

VY 1oJIHOMOYEHHBIN OpraH 00eCIeYnBaeT:

1) uadopMupoBaHUE 3aABUTEIICH O MOPSIAKE 00KATIOBAHUS PEIICHUN U JICHUCT-
BUl (0e31eiCcTBUSI) Y IOJTHOMOYEHHOI O OpraHa, €ro JOJKHOCTHBIX JIUI] TOCPEICTBOM
pa3Menienus uHGOpMalUMU HAa OQPUIMAIBHOM CcaiWTe YTOJIHOMOUYEHHOTO opraHa
B cetn «MHTepHET»; cTeHnax B nomenieHusix M®ILI, enquHoM mopTtane, peruoHaib-
HOM IOpTAJIE;

2) KOHCYJIBTUPOBAHKE 3asSBUTENICH O MOPSAJKE 00XKATOBAHUS PEIICHUN U JIECH-
cTBuil (0e3aeiicTBUs) YIIOJIHOMOYEHHOI'O OpraHa, €ro JOJKHOCTHBIX JIMI, B TOM
qrcie 1o TenedoHy, IEKTPOHHON OYTe, MIPH JTUIHOM TpUeMe.

5.4.IlepeueHb HOPMATHBHBIX TMPABOBBIX aKTOB, PErYJIUPYIOMUX MOPSIOK
nocyne0Horo (BHeCyaeOHOro) o0ajloBaHUS pelieHud U JelcTBui (0e3eicTBHI)
YOTHOMOYEHHOT O OpPTaHa, a TAKXKe €ro J0JKHOCTHBIX JIHI
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JlocyneOHoe (BHecyneOHOEe) 00kalloBaHHE PEIICHUN W JercTBuil (Oe3merncT-
BU) YTIOTHOMOYEHHOTO OpraHa, ero JOJbKHOCTHBIX jul, M®ILI, paborHnkoB M®I]|
ocyuiecTisieTcss B coorBercTBUM ¢ DenepanbHbiM 3akoHOM oT 27 urons 2010 roga
Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBICHUs TOCYJApPCTBEHHBIX W MYHHUIIUIIAJb-
HBIX YCIIYT».

Nudopmarnus, ykazanHas B JTaHHOM pasjelie, MOMJICKUT 00s13aTeTbHOMY pa3-
MEUIECHUIO HA €MHOM MOPTAJIE U PETMOHAJIBHOM IOpTAJIE.




[Tpunoxenue Ne 1

(HaMeHOBaHUE YIOJIHOMOYEHHOI'O OpraHa)
OoT

(manmenoBanue win ®UO (mpu Hanuuuu
OTYECTBA) 3asIBUTEIIS)

(MHH)

(OT'PH)

(ropunudeckuii (pakTudeckuii) agpec (s
IOPUIMYECKOTO JIMI[A W WHIAUBHUIYaJTbHOTO
MpEeANPUHUMATENIS) aJpec MecTa MpPOKHUBa-
HUSI, TACTIOPTHBIC JaHHBIC (1151 PU3NIECKOTO
JU1A)

3ASBKA
Ha IIOJIYYEHUE pa3peLICHUs Ha UCIIOIb30BaHUE

(mosTHOE€ HAaMMEHOBAHKWE MYHHIIMIIATBHOTO OpeHa)

HpOHIy MpeaoCTaBUTh pa3spCICHUC HA UCITOJIb30BAHNUC

(momHOE HAMMEHOBAHNE MYHHUITUTIATHFHOTO OpeH/a)

JI1s ucronb30BaHus

(HammeHoBaHue (BU) MPOAYKIMH (TOBapa)

Hacrosammm noarsep:knaro, 4To 03HaKoMiIeH ¢ [lOpsAaxkoM MCHONIB30BAHUS U IIPO-
JBU)KEHUS PETMOHAJIbHBIX, MyHUIMIAIBHBIX U TEPPUTOPHAIIBHBIX OpEHJOB Ha Tep-
putopun HoBropojckoit obnactu u npyrux cyobekroB Poccuiickoit denepanuu, yr-
BEPXKIEHHBIM  nocTaHoBieHneM  [lpaBurensctBa  HoBropoxckoit  obiactu
ot 30.04.2021 (Ne 123).

K Hacrosien 3asaBKe NpUIararoTcs CIEAYOIME TOKYMEHTHI:

Cornacen Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU CO CTaThel 9
®enepanbHoro 3akoHa oT 27 uronst 2006 roma No 152-®3 «O nepcoHaIbHBIX JaH-
HBIX).

IOpuanueckoe nuiio,
WHIUBUIYAJIbHBIN MIPEAPUHAMATEND,
(duznyeckoe JIUI0

(moamnuce) (®UO)
MII (mpu HanmU4YuM)



[Tpunoxxenue Ne 2

Pexomennyemass ¢opma 3asBICHHS
0 BHECCHUHU M3MCHCHUU B pa3pericHue
Ha WCIIOJIb30BAaHUE MYHUIIUIAIHLHOTO
OpeHja

(HauMeHOBaHUE YIIOJIHOMOUYEHHOI'O OpraHa)
OoT

(maumenoBanue nin OO (npu HanTMuUK
OTYECTBA) 3asIBUTEIIS)

(VHH)

(OT'PH)

(ropunuyeckuii (paktudeckuii) agpec (s
IOPUAMYECKOTO JIMIA W HWHIUBUIYaTHHOTO
MpeanpuHUMaTens) aJpec MecTa MpoKHUBa-
HUS, TACTIOPTHBIE JaHHBIC (11 PU3UUECKOTO
JIUTIA)

3ASBJIEHUE
0 BHECCHUU U3MEHEHUH B pa3pelieHue Ha HCTIOIb30BaHUE
MyHUIMTNIATBHOTO OpeHaa

[Ipoiry BHECTH B pa3pellleHHe Ha UCTIOJIb30BAaHNE MYHULIUIIAILHOTO OpeHIa

(momHOE HAMMEHOBAHWE MYHHUIIUTIATHLHOTO OpeH/a)

BBIJAHHOE « » 20 roga No , CIIEYIOIINE NU3MEHEHUS:

K HAaCTOAIICMY 3adBJICHUIO TpUWJIararoTcCs CJICAYIOMNUC JOKYMCHTHI!

Cornacen Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU CO CTATheH 9
®enepanbHoro 3akoHa oT 27 uronst 2006 roma Ne 152-®3 «O nepcoHaIbHBIX JaH-
HBIX».

IOpuanueckoe nuno,
VHIUBUyaJIbHBIN PEATPUHUMATEND,
bu3IecKoe JTUI0

(moamuck) (®UO)
MII (ipu HanmU4YuM)



[Tpunoxenue Ne 3

(HaI/IMeHOBaHI/Ie YIIOJTHOMOYCHHOT'O opraHa)
« » 20 roja

PA3PEIIEHUE Ne
Ha UCIOJIb30BaHUE

(MoHOE HAaMMEHOBAaHKWE MYHUIIUIIATBHOTO OpeH/1a)

(HaI/IMeHOBaHI/Ie YIIOJTHOMOYCHHOT' O opraHa)
B JIMIIC

(momxHOCTD, (haMUIHsl, UM, OTYECTBO (IIPU HAITUYUH) PYKOBOAUTENS WIH 3aMECTUTEIIS
PYKOBOAMTENS YIIOJHOMOUYEHHOT'O OPraHa)

JEACTBYIOIIETO HA OCHOBAHUU

HAaCTOAIIUM Pa3pCUICHUCM ITOATBCPIKAACT, YTO

(HaMeHOBaHUE CYOBEKTa MPEIIPUHUMATEIBCKOM NeATENbHOCTH, IPOU3BOASIIETO TOBAP UIIU MPO-
JOYKLUIO, U3JeNUs, IPeAMEThI, KOTOPbIe U3TOTABIUBAOTCS MOCPEACTBOM MOJHOTO MX IIUKJIA PO 3-
BOJICTBA B I'paHMIAX reorpauueckoil TeppUTOPUH MYHUIIMTAIBLHOTO oOpa3oBaHus [lecToBCKOTO
MYHUIMIAJIBHOTO pailoHa, CyObeKTa HapOIAHBIX XYA0KECTBEHHBIX IMPOMBICIOB U CyOBEKTa peMec-
JIEHHOM AESITETbHOCTH, UCTIOIb3YIOIIEro YKa3aHHbII OpeH )

HNmeer mmpaBo UCNONIB30BaHUSA

(mosTHOE HAMMEHOBAHUE MYHUITUTIATLHOTO OpeH 1a)
B MEPUOJI C « » 20 roja Io « » 20 rojaa.

[IpaBo ucnonb3zoBaHusi ykazaHHoro Openaa [lecToBCkOoro MyHUIIMNAIBHOTO pailoHa
MPEAOCTABISETCS Ha CICAYIOIINI TOBAP WU MPOAYKIHIO, U3EIUs, IPEIMETHI, TIPO-
U3BeAEHHbIE HA TeppuTopuu [IecTOBCKOro MyHUIIUMIIAIBHOTO paiioHa:

HpaBo HCIIOJb30BaHUA

(mosTHOE HAMMEHOBAHNUE MYHUITUTIAILHOTO OpeH 1)
IMpcao0CTaBJICHO 663B03M€3,IIHO.

PykoBoautesns
YNOJIHOMOYEHHOTO OpraHa

(moamuck) (®UO)
MIT



