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Poccuiickas ®exepauus
Hosropoackas ob6sactb

AJJMAHUCTPALIAA NECTOBCKOI'O MYHUIIUMITAJIBHOI'O PAHOHA
I[TOCTAHOBIJIEHHUE

or 22.12.2023 Ne 1768
r. IlecToBO

OO0 yTBEepXICHUU
aIMUHUCTPATHBHOTO perIaMeHTa

B cootBerctBUM ¢ ['pamoctpoutenbHbM KojiekcoM Poccuiickorn denepanuu,
DenepanbHbiM 3aKk0HOM OT 27 utonst 2010 roga Ne 210-d3 «O6 opranuzanuu mpe-
JIOCTABJIEHUS] TOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX yCIyr», DeaepaibHbIM 3aKOHOM
ot 6 okTs10psa 2003 roga Ne 131-®3 «OO0 oOmIMX NPUHIIMIIAX OPTAHU3AIUU MECTHOTO
camoyrmpasieHus B Poccurickonn @enepanum», ¥YcraBoM [lecTOBCKOro MyHUIMIaIb-

HOT'0 parioHa
ITOCTAHOBIJIALO:

1.YTBepauTh npusiaraeMblii AIMUHUCTPATUBHBIN PETJIAMEHT IO MPEI0CTaBIIe-
HUI0O MYHUIIMTAIBHON YCIYTH «YCTaHOBKAa MH(GOPMAIIMOHHON BBIBECKH, COTJIACOBa-
HUE IN3alH-TIPOEKTA PA3MELIEHNS BBIBECKUY.

2.0my0nuKoBaTh MOCTAaHOBJICHHE B MyHHIMIANbHOU Tazere «HbopmannoH-
HbI BeCTHUK [1ecTOBCKOro MyHUIIMIIATIBHOTO paiioHa» M pa3MECTUTh Ha OpUIHaIb-
HOM caiiTe AJIMUHUCTpAMM MYHULIUIIAJIBHOTO pailoHa B MH(OPMALIMOHHO-TEIEKOM-
MYHUKalMOHHOM cetn HTEpHET.

I'maBa
MYHULIMNAIBHOTO OKPYTa E.A. IloBaposa



YTBepKICH
MMOCTAHOBJICHUEM AJMUHHUCTPALIUU

[lecTOBCKOr0 MyHUILIUNIAIEHOTO
paiioHa ot 22.12.2023 Ne 1768

AJIMUHUCTPATUBHBIN PETJIAMEHT
110 IPEIOCTABICHUIO MYHUIUIIAIBHON YCIIYyT'H
«¥YcTaHOBKa MH(POPMALIMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOCKTA PAa3MEIICHUS BBIBECKI)

|. O0uue monoxeHus

1.1.IIpenmer peryanpoBaHus periiaMeHTa

AJMUHHCTPATUBHBIN pEeriaMeHT MO MPEAOCTABICHUIO MYHUIIMIAIIBHOW YCIIYyTH
«YcTraHoBKa MH(QOPMAIIMOHHOM BBIBECKH, COIJIACOBAaHUE TU3ANH-NPOEKTA pa3Melie-
HUSI BBIBECKW» (Jajiee — aJIMUHUCTPATUBHBIM PETJIaMEHT, MyHUIUIIAJIbHAS yCIIyTa)
YCTaHABIIMBAET CPOKU, COCTAB U MOCIEN0BATENBHOCTh aIMUHUCTPATUBHBIX POLIEYP
(mevictBuii) AnMunuctpanuu [1ecTOBCKOro MyHHUIIMIIAILHOTO paiioHa MPU OCYIIECT-
BJICHUH MOJIHOMOYUH MO NPEAOCTABICHUIO MYHHUIUIIATbHON YCIIYTH.

1.2 Kpyr 3agBureneit

1.2.1.3asBuTens MU Ha TPEIOCTABICHUE MYHUIUIAIBHOM YCIYTU SIBISIOTCS
WHUBUTyaJIbHbIC TIPEANPUHUMATEN U IOpUANYECcKHe Jnlia (f1anee 3asBUTENb).

1.2.2.lnTepecsl 3asBUTENEH, YKA3aHHBIX B IMyHKTE 1.2 HACTOSIIETr0o AJIMUHU-
CTPATUBHOTO PErjaMeHTa, MOTYT IPEACTABIIAThH JIUIA, 00JIaIal0IIUe COOTBETCTBYIO-
IIMMU TIOJTHOMOYHUSAMH (Jjajiee MpeCTaBUTEND).

1.3. TpeboBanuss K MOpsSAKY MHPOPMUPOBAHUSA O MPEIOCTABICHUM MYHHULIH-
MaJIbHOM yCIIYyTH

1.3.1.lnpopmupoBanue 0 MOpsAIKE MPEIOCTABICHUS MYHUIIUNIATHHON yCITyTH
OCYUIECTBIISETCS:

1) HemOCPENCTBEHHO MIPY JINYHOM TIPUEME 3asIBUTEIS B:

Anmvunuctpaiuio [1ecTOBCKOro MyHUITMTIATBLHOTO paiioHa (nanee YTOoJTHOMO-
YeHHbI oprad) mo azapecy: 174510, Hosropoackas obnacts, [lecToBckuii paiioH,
r. [lecToBo, yn. Coserckas 1. 10;

MHOTO(YHKIIMOHAIIBHBIN TEHTP MPEIOCTaBICHUS TOCYJAapCTBEHHBIX U MYHHU-
[UTIAJIBHBIX YCIYT (1ajiee MHOTO(YHKITMOHAIBHBIN LIEHTP), 1o aapecy: 174510, Hos-
ropojickast oonacts, [lectoBckuii paiion, 1. [lecroBo, yi. bopoBuuckas, 1. 92;

2) 1o Tenedony:

B YnosjaHoMoueHHOM opraHe — 8(81669)520-03 (oTaesr apXUTEKTYphl M yIIpaB-
JI€HUs 3€MEJbHBIMH pecypcaMu AAMUHHUCTpauuu [lecTOBKOro MyHHMIIMIAIBHOIO
paiioHa);

B MHOTOQYHKIMOHAIbHOM IieHTpe — 8(8162)608-806;

3) NUCHbMEHHO, B TOM YHUCJIC TTOCPEICTBOM AJICKTPOHHOM MOYTHI, (DaKCUMUITb-
HOU CBA3U (aApec AJIEKTPOHHOM MOYTHI OT/IeNIa apXUTEKTYPhl U YIPABICHUS 3€MEb-
HBIMU pecypcamu arh@adm-pestovo.ru).

4) OCPEICTBOM pa3MEIleHHs B OTKPBITOH U TOCTYIHON Gopme nHDOopMAaIInu:

B (hemepanbHON rocyJapcTBEHHOW MH(POPMAIMOHHON cucteme «Equubiii mop-
Taju rocyJapCTBEHHBIX u MYHULUTATBHBIX yCayr (pyHKITHN)»
(https://www.gosuslugi.ru/) (nanee EII'Y);
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5) Ha oduIHMaTEHOM caiTe YIOJHOMOYEHHOTO OpraHa B WH(MOPMAIMOHHO-
TeJICKOMMYHUKaMoHHOU ceTr « HTepHeT» (adm-pestovo.ru);

6) mocpeAcTBOM pa3MelieHuss MH(GOpPMAlMU Ha WH(POPMAIMOHHBIX CTEHIAX
YOJTHOMOYEHHOTO OpTaHa UM MHOTO(YHKIIMOHATILHOTO IIEHTPA.

1.3.2.adopmupoBaHre OCYyIIECTBIAETCS 11O BOIPOCaM, KacaroIUMCS:

CIIOCOOOB MOJIa4YM 3asBJICHUS O IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

azpecoB YMOJHOMOYEHHOTO OpraHa U MHOTO(YHKIIMOHAJIBHBIX HEHTPOB, 00-
palieHue B KOTOpble HEOOXOUMO JIJIsl TPEAOCTABICHUS MYHUIIUTIATILHON YCIYTH;

CIpaBoYHOM MH(MOPMAIUK 0 paboTe YTHOIHOMOUYEHHOTO OpraHa (CTPYKTYPHBIX
nojApas3aeiaeHuid Y MOJIHOMOYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOJMMBIX [IJISl TPEAOCTABJICHHS] MYHUIUTIAIBHOW YCIIyTH
U YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAMMBIMH M OOS3aTEIIbHBIMU JJIsI TIPEIOCTaBIIe-
HUS MYHUITUTIATLHOMN YCIYTH;

MOPSIAKA U CPOKOB MPEIOCTABICHUSI MYHUILIUTTAIIBHOU YCIYTH;

MOpsiAKa MOJIYYEHHUs CBEJICHUM O X0Ji€ paCCMOTPEHHUS 3asBJIICHUS O MPEIO0CTaB-
JICHUU MYHUIUTIAJIBLHOM YCIYTH U O pe3yibTaTaxX MPeJOCTABICHUS MYHUIUIIAILHOM
YCIIyTH;

M0 BOIIPOCAaM MPEAOCTABICHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMHU U
00s13aTEIbHBIMHU ISl PEIOCTABICHUS MyHUIIUTIAIIBHON YCITYTH;

nopsijika jaocyaeOHoro (BHecylneOHOro) oOxkanoBaHusi aAevcTBUil (Oe3eiicT-
BUSI) TOJDKHOCTHBIX JIMI[, U IPUHUMAEMbBIX UMH PEIICHUN MPU MPEIOCTABICHUU MY-
HULIUTIAJIBHOMN YCIIYTH.

[Tonyuenue nHpopmauu Mo BOMpocaM MPEAOCTaBICHUS MYHULIUTATBHON yC-
JYTU U YCIYT, KOTOPBIE SABJISIOTCS HEOOXOJAUMBIMU U 00S3aTEIbHBIMU I TIPEA0C-
TaBJICHUS] MyYHULIMTTIAIIBHOW YCITYTH OCYIIECTBIISCTCS OECIIIIATHO.

1.3.3.ITpu yctHOM OOparmiernn 3asBUTesS (JTMIHO WK MO TeledOoHY) TOIKHO-
CTHOE JIMII0 YTOJHOMOYEHHOI'0 OpraHa, paOOTHUK MHOTO(GYHKIIMOHAIBHOTO IIEHTPA,
OCYUIECTBJISIIOIIMNA KOHCYJIBTUPOBAHUE, MOAPOOHO M B BEXJIMBON (KOPPEKTHOM)
dhopme nHGopMHUpPYET 0OPATUBIITUXCS IO HHTEPECYIOITUM BOIIPOCAM.

Ecau [10MmKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa HE MOXET CaMOCTOS-
TEJIBHO JIaTh OTBET, TEJIEPOHHBIA 3BOHOK JOJIKEH OBbITh MepeajpecoBaH (IIEpPEeBEICH)
Ha JPYroe JOJHKHOCTHOE JIUII0 UITH K€ OOpaTHBIIEMYCS JIUIY TOJKEH ObITh COOOIIECH
TenedOHHBI HOMEp, M0 KOTOPOMY MOXHO OYJET MOJIYYHTh HEOOXO0AUMYI0 UHOOP-
MaIuio.

Ecnu nmoaroroBka oteeta TpeOyeT MPOJOJKUTEIILHOTO BPEMEHH, OH TIpejiJiara-
eT 3asBUTEIIIO OJMH U3 CIEAYIOIINX BAPUAHTOB JAJbHEHIINX ACHCTBUM:

U3JIOKUTH OOpalieHue B MUCbMEHHOU (popme;

Ha3HAYUTH JPYroe BpeMs JJisi KOHCYJIbTaIlHi.

JIOJDKHOCTHOE U0 Y TIOJITHOMOYEHHOTO OpraHa HE BIIPABE OCYIIECTBIISATh WH-
dbopMupOBaHUE, BBIXOJAIIEE 32 PAMKH CTaHJAAPTHBIX MPOIEAYpP U YCIOBHM Mpenoc-
TaBJICHUS MYHHUITUTIATBHOW YCIIYTH, W BJIHMSIONICEC MPSAMO HMJIM KOCBEHHO Ha MPUHU-
MaeMoe pellICHHUE.

[TpomomkuTenbHOCT UHPOPMUPOBAHUS TIO TENEPOHY HE OJDKHA TPEBHIIIATH
10 MunyT.

NudopmupoBanre OCyIIECTBISIETCS B COOTBETCTBUM C TpadUKOM MpuemMa
rpaxkaaH.

1.3.4.Ha EIIT'Y pa3meniaroTcsi cBeAeHUS, IpeaycMoTpeHHbie [lomoxkernemM o
dbenepanbHON TrocyaapcTBeHHON MH(DOpPMaMOHHON cucTeMe «DeepanbHbIil peecTp



TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT ((QYHKIHA)», YTBEPKICHHBIM IOCTa-
HoBieHuem IIpaButensctBa Poccuiickoit @enepanuu ot 24 oxTsa6pst 2011 roma
Ne 861.

Hoctyn x uHboOpMalMK O CPOKax U MOPSJIKE MPEAOCTABICHUS MYHUIUIATb-
HOM yCITyTH OCYIIECTBIISIETCS] O€3 BBHIITOJIHEHUSI 3aBUTENIEM KaKUX-THO0 TpeOOBaHU,
B TOM 4HCJie O€3 UCIOJb30BaHUsI MPOTPAMMHOI0 00€CIeueHus, YCTaHOBKa KOTOPOIo
Ha TEXHUYECKHUE CPEJCTBA 3asABUTENI TPeOyeT 3aKIIOYCHUS JUIEH3MOHHOTO WM
WHOTO COTJIAlIEHUs! ¢ MpaBoo0jIaaaTesieM MPorpaMMHOI0 oOecredeHus, npeaycmar-
PHUBAIONIETO B3UMAHME IJIAThI, PETUCTPAIMIO WM aBTOPU3AILIMIO 3asBUTEIISI WU Tpe-
JIOCTABJICHUE UM TTEPCOHATBHBIX TAHHBIX.

1.3.5.Ha odunmansHom caifte YOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B Mec-
Tax MPEIOCTABICHHS] MYHUIIUITAILHON YCIYTH U YCIYT, KOTOPBIEC SBISIFOTCS HE0OXO-
JTUMBIMHU U 00s3aTEIIBHBIMU JIJIS1 TIPEIOCTABJICHHS] MyHUITUTIATLHOW YCITyTH, © B MHO-
royHKIIMOHAIBHOM IIEHTPE pa3MeIaeTcs Cleayoas ClpaBoyHast uHpopmanus:

0 MECTe HaxXOXJeHus U rpaduke padOThl YTOJTHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX MOJpa3eIC€HH, OTBETCTBEHHBIX 3a MPEJAO0CTABICHNE MYHHUIIUTAIBHON
YCIIYTH, a TAK)K€ MHOTO(YHKITMOHAIBHBIX IICHTPOB;

CIpaBoYHbIE TeIe(OHBI CTPYKTYPHBIX MOJPA3CICHUN Y TOJIHOMOYEHHOTO Op-
ra”a, OTBETCTBEHHBIX 3a MIPEIOCTABICHUE MYHHUIIUTIAIBHON YCIIYTH;

azpec o(pUIMATIBHOTO CaiiTa, a TaAKKe AJIEKTPOHHOUN NouThl U (Win) GopMbI 00-
paTHOM CBsI3M YTIOJTHOMOYEHHOTO Oprana B cetu «IHTepHEeT».

1.3.6.Pa3memienne nadoOpMaIuu O MOPSAAKE MPEIOCTABICHUS MYHUIIUITATIBHON
yCIIyTH Ha WH(OPMAIIMOHHBIX CTEHJaX B MTOMEIICHHA MHOTO()YHKIIMOHAIHLHOTO ICH-
Tpa OCYIIECTBISICTCS B COOTBETCTBUH C COTJIAIICHHUEM, 3aKIIOYCHHBIM MEXIy MHO-
rO(yHKITMOHATBHBIM IIECHTPOM U YTIOJTHOMOYEHHBIM OPTaHOM C YY€TOM TpeOOoBaHUI
K HH(QOPMHUPOBAHUIO, YCTAHOBIICHHBIX aIMUHUCTPATUBHBIM PETIaMEHTOM.

1.3.8.Mlupopmaryisi 0 X0€ pacCMOTPEHUS 3asIBICHHUS O TMPEIOCTABICHUU MY-
HUIATIAJTLHON YCIYTH W O pe3yibTaTax MPEAOCTaBICHUS MYHHUITUNAIBHOU YCITyTH
MOXET OBITh TOJIy4€Ha 3asBUTEIEM (€ro MPeJCTaBUTEIEM) B JIMYHOM KaOWHETe
Ha EII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJAPA3AECICHUU Y IIOJIHOMO-
YEeHHOT0 opraHa MpH OOpalieHUW 3asBUTENS JUYHO, MO TelIeQOHY IMOCPEACTBOM
BJICKTPOHHOM IMOYTHI.

I1.Ctangapt nmpenocTaBieHrs MyHUITUTIATBHON YCIYTH

2.1.HanMeHOBaHME MYHUIIMTIAIIBHON YCIYTH — «Y CTaHOBKAa MH(POPMAIIMOHHOM
BBIBECKH, COIVIACOBAHUE IU3ANH-TIPOEKTA PA3MEIIECHUS BBIBECKI.

2.2.HanmeHoOBaHME OpraHa, MPeAOCTABISAIOIIET0 MyHULIUNIAIBHYIO YCIYTy

2.2.1.MyHuuunanpHas yciyra mnpenocrasisiercss AnmuHuctpauuend llectos-
CKOr0 MYHHLMNAIBHOTO pailOHa, B JMLE OTIENa APXUTEKTYpbl M yIpaBJEHUS 3e€-
MEJIbHBIMH PECYPCaMU, B COOTBETCTBUHU C aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.2.2.11lpu npenocTaBlIeHU MyHUIIMIIAIBHONW YCIIyTH Y TOJIHOMOYEHHBINH OpraH
B3aUMOJEUCTBYET C:

VYnpasnenuem denepanbHON HaJIOTOBON CITYXOBI;

Ympasnenuem denepanbHO CITyKObI TOCYIapCTBEHHON pETUCTpAIy, Kaja-
CTpa u KapTorpaduu.

2.2.3.He nomyckaercsi TpeOOBaTh OT 3asBUTEJISI OCYILECTBJIEHUS JCHCTBUIA,
B TOM UHCJIE€ COIVIACOBAHUM, HEOOXOUMBIX ISl OJyUYEHUsI MyHULMIIAIBHON yCIIyTH



U CBSI3aHHBIX C OOpAIllEHHUEM B MHBIE OPTraHbl U OpraHU3alluu, HE MPElyCMOTPEHHBIX
HACTOSAIIMUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3.0nucanue pe3yapTara NpeaIoCTaBICHUS] MyHUIUIIAIBHOW YCIyTH

2.3.1.Pe3ynpTaToM Npe1oCTaBICHUSI MyHULIUIIAIBHOW YCITYTH SIBJSIETCS:

-YBEJIOMJICHE O COTJIaCOBaHUM YCTAHOBKM MH(POPMALIMOHHON BBIBECKH, IU-
3aifH- IPOEKTa pa3MelIeHHs BbIBECKH (110 opMe npuiioxeHue Ne 2);

-0TKa3 B MpeocTaBiieHnu yciyru (1o ¢popme npusoxenue Ne 3).

2.3.2.Pe3ynbTar npeoCcTaBICHUs] MyHULIUIIAIBHOW YCIYyTH HANpPAaBISETCS 3asi-
BUTENIO (MPECTABUTEIIO 3aABUTENS) B (OpME DIIEKTPOHHOTO TOKYMEHTA, MOAIMU-
CaHHOT'O AJEKTPOHHOU MOANKUCHIO, ¢ ucnons3oBanueM EINY (B cnydae ecnu B 3asB-
JICHWH YKa3aH CII0CO0 IMOyYCHHS JOKYMEHTOB Uepe3 JIndHblid kabuneT EIITY).

2.3.3.Pe3ynbTar npeaocTaBiICHUs MyHUIIUIAIBHON yCIyrd Ha OyMa)XHOM HO-
CUTEJIE BBIAAETCS 3asBUTENIO (MPEICTABUTENIO 3aABUTENSI) OJIHUM U3 CIIOCOOOB, yKa-
3aHHBIX B 3aSBJICHUU: B OTJEJIC JUYHO IOJ pocnuch, yepe3d MOII ninu nocpencrtsom
MIOYTOBOT'O OTIPABIICHUS 110 YKA3aHHOMY B 3asIBJICHUH [IOYTOBOMY aJpPECY.

2.4.Cpok penoCTaBICHUSI MyHULIMTIATbHON YCIYTH

YnonHoMo4eHHBINH opraH B TeueHue 10 paboumx AHEH co JHS perucTpanuu
3asiBJICHUS U JJOKYMEHTOB, HEOOXOAUMBIX JIJIsi TIPEIOCTABICHUSI MYHUIIUITAIIBHON yC-
Jyrd B YTOJHOMOUYEHHOM OpraHe, HallpaBisieT 3asBUTEII0 CIIOCOOOM, yKa3aHHBIM
B 3asIBJICHUHU, OJIUH U3 PE3YJIbTATOB YKa3aHHbIX B MyHKTE 2.3.1 AIMUHUCTPATUBHOTO
periamMeHTa.

2.5.HopMaTuBHBIE NPABOBBIE AKTHI, PETYJUPYIOIINE MPEAOCTABICHUE MYHH-
LUMTAIBHON YCIIyTH

[IpenocraBiieHre MyHHIMNAIBHONW YCIYTM OCYILECTBISIETCS B COOTBETCTBHH
CO CJICIYIOIIUMHU HOPMATUBHBIMU MPABOBLIMU aKTaMHU:

['paxxnanckum konexkcoM Poccuiickon denepanny;

KummmesiMm konexcoM Pocceniickon Penepanuu;

3akonoM Poccuiickoit ®enepanuu ot 7 geBpans 1992 r. Ne 2300-1 «O 3amure
paB OTPEOUTENECH»;

®enepanbHbiM 3aKOHOM OT 6 OKTIOpst 2003 1. Ne 131-03 «O06 00mux npuH-
LHAMax OpraHu3aluyu MECTHOIO caMoynpaBiieHus B Poccuiickon denepanum»;

®enepanbHbiM 3ak0HOM OT 1 uroHa 2005 1. Ne 53-®3 «O rocyaapcTBEeHHOM
a3bike Poccuiickont Penepannmny;

@enepanbHbiM 3ak0OHOM OT 27 uroist 2006 r. Ne 152-®3 «O nepcoHaIbHBIX
JTAHHBIX;

®enepanbHbiM 3akoHOM OT 27 utonst 2010 r. Ne 210-®d3 «O6 opranuzauuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYr» (nanee denepanbHblii
3akoH Ne 210-D3);

OenepanibHbIM 3akoHOM 0T 6 ampenst 2011 r. No 63-03 «O06 »neKTpOHHOU
MOAMKUCHY;

®enepanbHbIM 3aKOHOM OT 13 nronst 2015 1. Ne 218-P3 «O rocynapcTBeHHON
pErUCTpaly HEIBUKUMOCTHY;

[TocranoBnennem IlpaBurenscTBa Poccuiickoit ®denmepanum oT 8 ceHTAOps
2010 r. Ne 697 «O enuHOM cucTeMe MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMO/ICH-
CTBUSIY;

[Toctranosnennem IIpaButensctBa Poccuiickoit ®enepanuu ot 25 urons 2012
r. Ne 634 «O Buaax 37€KTPOHHOW MOJIMCH, UCIIOJIB30BAHUE KOTOPBIX JOIMYCKAETCA
py OO0pAIllEHUH 3a MOJTYYEHUEM FOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»);
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[ToctanoBnenunem llpaButenscrBa Poccuiickoit @enepanunu ot 1 mapra 2022 r.
Ne 277 «O nHampaBieHUW B TUYHBIA KaOWHET 3asBUTENS B (penepanbHOM rocyaapcT-
BEHHON MHGOpMAIIMOHHOMN cucTemMe «EAuHBIA mopTan rocyJapcTBEHHbIX U MYHHUIIU-
NajdbHBIX YCIyT (QYHKIMIA)» CBEIEHUN O XOJI€ BBIMOJHEHHUS 3aMpoca O MpeocTaBie-
HUU TOCYJApPCTBEHHOM WJIM MYHUIIUNAIBLHON YCIYyTH, 3asBJICHUS O MPEAOCTaBICHUN
yCIIyTH, YKazaHHOU B 4acTu 3 cratbu 1 denepanbHoro 3akoHa «OO0 opraHu3aluu
MPEIOCTABIICHUSI TOCYIapCTBEHHBIX U MYHMIIMNAIBHBIX YCIYT», a TaKKe pe3ysbTa-
TOB TPEOCTaBICHUS TOCYIapCTBEHHON WM MYHHUIIUNAIBHOU YCIYTH, PE3YJIbTaTOB
MPEIOCTaBIICHUsI YCIYTH, YKa3aHHOM B 4acTu 3 cratbu 1 dDenepaibHOro 3akoHa
«O0 opraHuzaiuu nNpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT»;

IpUKa30M MHUHHUCTEPCTBA CTPOUTENBCTBA U AKUIHUIIHO-KOMMYHAJIbHOTO X031~
ctBa Poccuiickoit @enepamun ot 28.01.2019 Ne 44/mp «O6 yrBepxknenun TpedoBa-
HUIl K 0GOPMJICHHIO MPOTOKOJOB OOIIMX COOpaHUi COOCTBEHHMKOB MOMEIICHHUN
B MHOTOKBapTUpHbIX Jomax U Ilopsiaka HampaBieHUss MOIJIMHHUKOB PEIICHUM
U MPOTOKOJIOB OOIMIMX COOpaHuil COOCTBEHHMKOB MOMEIICHU B MHOTOKBapTUPHBIX
JIoMax B YIIOJTHOMOYEHHbIE OPTraHbl UCIIOJHUTEIBLHOM BIacTH CyObeKTOB Poccuiickoit
denepanuu, OCYIIECTBIISIONINE TOCYIAPCTBEHHBIN KUJIUITHBIN HAA30D»;

pemiennem Coera nemnyTtaToB  IIeCTOBCKOrO  TrOpOACKOTO  ITOCEJICHHS
ot 29.04.2022 Ne 79 «O6 ytBepxaenuu [IpaBun OmaroycTpoicTBa U COAEpIKaHUS
TeppuTopun I1eCTOBCKOTO rOPOICKOTr0 IMOCENEHUA»;

MOJIOKEHHEM O Pa3MEUIEHUH U COJIEpKaHUU BBIBECOK Ha Teppuropuu llectos-
CKOT'O TOpOJCKOro mocesieHus: [1ecToBCKOro MyHHIIMIIAIBHOTO paiioHa, YTBEPKIICH-
HO€ TMOCTaHOBJIEHWEM AnMUHHUCTpauuu [leCTOBCKOr0O MYyHMIMIAIBHOTO paloHa
ot 14.04.2021 Ne 388.

2.6.McuepnipiBatonuii mepevyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIaTEJIbHBIMU WUJIM UHBIMA HOPMAaTUBHBIMH MPABOBBIMHU aKTaMH JIJIsi TIPEAOC-
TaBJICHUS! MYHUIIMTIAIBHON YCIYTM MU YCIYT, KOTOPBIC SIBJISIOTCA HEOOXOAUMBIMU
U 00s13aTeIbHBIMU JJI1 NPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH, MOAJIEkKAIIUX
MPEICTABIICHUIO 3asBUTEJIEM, CIIOCOOBI WX TOMYyYEHHUs 3asBUTENIEM, B TOM YHCIIE
B DJICKTPOHHOM (hopMe, MOPSAO0K UX MPEIOCTaBICHUS

2.6.1.J111s1 nosy4eHUss MyHULIMTIAIbHOM YCIIYTH 3asiBUTEIIb MPEICTaBIISIET:

1) 3asBienue o Gopme cormacHo npruitokeHUo Ne 1 Kk HacToseMy AJIMUHU-
CTPaTUBHOMY PETJIAMEHTY;

2) TpaBOYCTaHABIUBAIOIINN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelIacTCs
3asBUTEIIb (B Clly4yae, €CJIM HEOOXOUMbIE JOKYMEHTHI M CBEJIEHHUS O MpaBax Ha 00b-
exT oTcyTcTBYIOT B ET' PH);

3) coracue COOCTBEHHUKA (3aKOHHOTO BJIaJIeNblla) Ha pa3MelieHne nHpopma-
LIMOHHOW BBIBECKHU (B Clydyae, €CJIM JJI YCTAHOBKHM BBIBECKHM MCIIOJB3YETCS MMYIIIe-
CTBO MHBIX JIMII);

4) nU3aiH-TIPOEKT Pa3MEIICHUS BBIBECKH, COCTOSIINI 13 MOSCHUTEILHON Yac-
TU C 00513aTE€NbHBIM YKa3aHUEM THUIA U BUJA BBIBECKU, CO CBEJEHUSMU O COOTBETCT-
BUU KOHCTPYKIIMH TPEOOBAHUSAM TEXHUYECKHUX PETJIAMEHTOB, C MH(POpPMAIIUEH O TUTIC
OCBEILEHUS BBIBECKH M TpadUyecKol YacTU C OTOOpakeHHEM pa3MepoB, crocoda
KpEIUICHHS BBIBECKH, CBEICHUS O IIpaBax HAa TOBApPHBIN 3HAK, & TAKXKE C MPUII0KEHHU-
eM IBeTHBIX (poTorpaduii Bcero ¢acaga, Ha KOTOPOM IJIAHUPYETCS Pa3MECTUTh BhI-
BECKY, U KOMIBIOTEPHOTO MOHTa)ka, MOKAa3bIBAIOIIETO Pa3MEUIEHUE BBIBECKH (IU-
3aH-TIPOCKT pPa3MEIICHUS] BBIBECKH MOXKET ObITh O0()OpMIIEH 1O (opMe COTIACHO
npuioxeHuto Ne 5 k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY),
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5) TOKYMEHT, TTOITBEP K IAIONTUI TTOTHOMOYHSI TIPEICTABUTENS 3asiBUTEIIS (TIPH
MOJja4ue 3asBJICHUS NPEACTABUTEIEM 3asIBUTEIIS.

[Ipu HanpaBnenuu 3asBieHus nocpeactsoM EINY ¢opmupoBanue 3asBieHus
OCYUIIECTBJISIETCS TMOCPEACTBOM 3alOJHEHUs WHTepakTuBHOW ¢opmbl Ha EIITY
0e3 HeoOXOAMMOCTH JOTOJHUTENBHON MOAAUYM 3asBJICHUS B KaKOW-TuO0 UHOU (op-
Me.

B 3asBieHun Takke ykKa3bIBae€TCsS OJWH M3 CIEAYIOIIMX CIOCOOOB HalpaBJe-
HUS pe3yJIbTaTa NpeI0CTaBICHUS MyHULIIUIAIBHON YCITyTH:

B (popMe 3JIeKTPOHHOT0 IOKYMEHTa B TuYHOM Kadunete Ha EII'Y;

Ha OyMa)XHOM HOCHTEJIE B BHJIE PAaClEYaTaHHOTO SK3EMILIApPa 3JIEKTPOHHOTO
JIOKyMEHTa B YTIOJITHOMOYECHHOM OpraHe, MHOTO(YHKIIHOHATHFHOM IICHTpE.

6) TOKYMEHT, YIOCTOBEPSIOIINI JIMIHOCTD 3asBUTEIIS, IPEACTABUTEIIS.

B cnyuyae HampaBnenus 3asBieHus nocpeactsoM EIII'Y cBeneHusa u3 noky-
MEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh 3asIBUTENS, MPEIACTABUTENS, MPOBEPSAIOTCA MIPU
MOATBEPAKACHUN YUeTHOH 3anucu B EquHol cucteMe uaeHTU(UKAIUU U ayTeHTU(u-
karuu (nanee ECHUA).

B cnydae eciu 3asBiIeHHE MTOJAETCA NPEACTABUTEIIEM JOMOJHUTEIBHO MPENOC-
TaBJISIETCS TOKYMEHT, MOATBEPKIAIOIINI MOJTHOMOYHUS MPEACTABUTEINSI JEHCTBOBATh
OT UMEHU 3asIBUTEIIS.

B cnyuae eciiv TOKYMEHT, MOATBEPAKIAAIOMINN TOJIHOMOYUS 3asBUTENS BbIJIaH
IOPUUYECKUM JIUIIOM — JIOJDKEH OBITh MOJANUCAH YCWJICHHOW KBalU(DUKAIMOHHOM
AJEKTPOHHOM MOAIKCHIO YIIOJJHOMOUYEHHOTO JIUIA, BEIJABIIETO JIOKYMEHT.

B cnydae eciim JOKYMEHT, MOATBEPKIAAIONINN MMOJHOMOYHMS 3aBUTEIIS BbIJIaH
WHJMBUAYAJIbHBIM MPEANPUHUMATENEM — JOJDKEH OBITh MOJIMUCAH YCUJIEHHOW KBa-
TU(OUKAIIMOHHON 3JIEKTPOHHOM MOAMUCHIO UHAUBUIYAJIBLHOTO MPEANPUHUMATEIIS.

B cnydae eciim JOKYMEHT, MOATBEPKAAIOIIMN MOJHOMOYHMS 3asBUTEIA BbIJAH
HOTapUyCOM — JIOJDKEH OBITh MOJINUCAH YCUJICHHON KBalM(PUKAIIMOHHOW AJIEKTPOH-
HOM MOJINKCHIO HOTAPUYCa, B MHBIX CIIy4asx — MOANUCAHHBIA TPOCTON IEKTPOHHON
MOJIHUCHIO.

2.6.2.3asBNE€HUE W TpUJaraeMble JIOKYMEHTBI, yYKa3aHHble B NyHKTax 2.6.1
AJIMUHUCTPATUBHOTO PErjaMEHTa HANpaBisAlOTCS (MOAAIOTCA) B YTOJIHOMOYEHHBIN
Opras B 3JIEKTPOHHOU (hopme MmyTeM 3amnoiHeHus: GOPMBI 3ampoca yepe3 JIUYHbINA Ka-
ounet Ha EIIT'Y.

2.7. VicuepnbIBaIOIIMK IMEPEUYCHb IOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU
C HOPMATUBHBIMM MPABOBBIMU aKTaMH JJisl IPEAOCTABICHUS MYHUIIUTIAIBLHON yCIY-
T'¥, KOTOPbIE HAXOJATCS B PACHOPS)KEHUU TOCYJapCTBEHHBIX OPTraHOB, OPraHOB Me-
CTHOT'O CaMOYTIPABJICHHUSI U UHBIX OPraHOB, YYACTBYIOIIMX B MPEAOCTABICHUU TOCY-
JAPCTBEHHBIX WU MYHULIUTTAIBHBIX YCIYT

2.7.1.11pu mpenocTaBiICHUA MYHUITUIIAILHON YCIyTU 3ampeiiaercss TpeooBaTh
OT 3asBUTEJS:

2.7.2 IlpeacraBieHusi JOKYMEHTOB U MH(POPMALIMKM WM OCYUIECTBICHUS JIE-
CTBUH, NMPEACTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE MTPEYCMOTPEHO HOPMATHB-
HBIMU TPABOBBIMU aKTaMH, PEryJUPYIOIIMMU OTHOUIEHUS, BO3HUKAIOUIUE B CBA3U
C IPEAOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH.

2.7.3.IlpeacraBieHus: JOKyMEHTOB U MH(POPMAIIUU, KOTOPHIE B COOTBETCTBUU
C HOPMAaTUBHBIMU MPAaBOBBIMU aKkTamu Poccuiickor denepanni 1 MyHULIUITATIbHBIMU
MPAaBOBBIMU AKTaMH HAXOJSTCS B PACHOPSIKEHUU OPraHOB, MPEAOCTABISIONIMX MY-
HULMNAIBHYIO YCIIYTY, TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAB-



JeHus U (MIM) NOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO
CaMOYIIPaBJIEHUSI OpPraHu3aliii, y4aCTBYIOIIUX B MPEAOCTABICHUN MYHULMIAIbHBIX
YCIIYT, 3a UCKIIFOYEHNEM JJOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 DeaepaibHOro
3akoHa ot 27 uronst 2010 roma Ne 210-d3 «O6 opranuzaiuy IpeaoCcTaBiICHUs TOCY-
JAPCTBEHHBIX U MYHUIIUNANBHBIX Yy (nanee PenepanbHbiil 3akoH Ne 210-D3);
2.7.4.1lpencraBnenuss JOKYMEHTOB M WH(OpMaIuu, OTCyTCTBUE U (WJIU) He-
JIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBUIMCh NPU NEPBOHAYATIBLHOM OTKAa3€ B MpPHEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, OO
B IIPEJOCTABICHUN MYHHIUIIAJIBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEAYIOIINX CIy4YaeB:

U3MEHEHHEe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOUIUXCS Tpe-
JOCTABJICHUS] MYHHMIIMIAIBHON YCIIYTH, MOCJE MEPBOHAYAIBLHOM MOJA4YM 3asBJICHUS
O MPEAOCTABICHUA MyHULIUIIAJILHON YCIYTH;

HAJIMYUE OMIMOOK B 3asBICHUU O MPEIOCTABICHUU MYHHIIMIIAIBLHOW YCIYyTH
U JOKyMEHTaX, MOJAHHBIX 3asBUTEJEM IIOCJIE€ NEPBOHAYAIBLHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS MYHHUIMNAIbHOW YCIYyTH, JUOO
B MPEIOCTaBICHUM MYyHULUIIAIBbHOW YCIyTH M HE BKJIIOUYEHHBIX B IPEACTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

UCTEUEHHUE CpOKa ACHCTBUS TOKYMEHTOB WJIH W3MEHEHHE MH(POpMALUU MOCie
NEPBOHAYAJILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTaBIIe-
HUSI MyHULUINIATbHON YCIYTH, MO0 B IPEJOCTAaBIEHUN MyHULIUIIAIILHOMN YCIIyTH;

BBISIBJICHHE JOKYMEHTAIbHO MOATBEPKICHHOIO (hakTa (IpU3HAKOB) OMIMOO0Y-
HOTO WJIM MPOTUBONPABHOTO JeHcTBUS (0€34€MCTBUA) TOKHOCTHOTO JIMLa YTOJIHO-
MOYEHHOI'0 OpraHa, CiIy)Kallero, paboTHMKa MHOTO()YHKIIMOHAJbHOTO LIEHTpa, pa-
OOTHHKa OpraHu3aluu, NpeaycMoTpeHHou yacTbio 1.1 crarbu 16 @eaepanbHoro 3a-
koHa Ne 210-@3, npu nepBOHAYaJIIbHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOAU-
MBIX JUIsl IPEAOCTABICHUS] MYHULIMIIAIBHON YCIYTH, TU0O B MPEAOCTABICHUN MYHU-
LUIAJIbHON YCIYTH, O YeM B MHUCbMEHHOM BHJIE€ 3a MOJNUCHIO PYKOBOAUTENS YTIOJI-
HOMOYEHHOI'0 OpraHa, pyKOBOJIUTENS MHOTO(QYHKUMOHAIBHOTO LIEHTpA MpU NEPBO-
HAYaJIbHOM OTKa3€ B MPUEME JTIOKYMEHTOB, HEOOXOJUMBIX JJIsi PEJOCTABICHUS MY-
HULUNAIBHOMN YCIIyTH, 1100 pyKOBOJIUTEINS OpraHU3aluu, MPeayCMOTPEHHON YacThIO
1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, yBenoMisieTcs 3aBUTENb, a TAKKE
IPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBA.

2.8.McuepnblBatonuii NepeyeHb OCHOBAHMI JI1 OTKa3a B MpHEME JOKYMEH-
TOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH

2.8.1.0cHOBaHMAMH [UIs OTKa3a B IPUEME K PACCMOTPEHUIO TOKYMEHTOB, He-
O0OXOJIMMBIX JIJISl IPEIOCTABICHUSI MyHUIIMTIIATBHOM YCIIYTH, SIBIASIOTCS:

a) yBEIOMJICHHE TOJIaHO B OpraH MYHUIMIAIBHOW BJIACTHU, OpPTraH MECTHOTO
cCaMOYIIpaBJICHUSI UJIM OpPTraHU3alliio, B TIOJHOMOYHUS KOTOPBIX HE BXOAUT MPEIOCTaB-
JICHUE YCIyTH;

0) HEnmoJIHOE 3amoJIHEHUE ToJiel B opMe YBeIOMJIEHUS, B TOM YUCJIE B UHTE-
paktuBHOU popme yBegomiienus Ha EINT'Y;

B) NpPEJCTaBJICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIICHUS YCIIYTH;

I') IpEeJCTaBJIEHHbIE JOKYMEHTBI YTPAaTUIIM CHITy HA MOMEHT OOpaleHus 3a yc-
JIyTOH;

1) MIPEJCTABICHHBIE 3asBUTENIEM JOKYMEHTBI COEpPkKAT MOJUUCTKHA U UCIIPAB-
JeHUs



TEKCTa, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOJIATEIbCTBOM Poc-
curickon Penepanuu;

€) JOKYMEHTBl COJEp>KaT IOBPEXKICHUS, HAIWYME KOTOPBIX HE IO3BOJISIET
B MOJJHOM 00BbEME MCIOJIb30BaTh NH(POPMALIMIO U CBENIEHUS, COIepKAILUECS B JJOKY-
MEHTax JUJIs IPEIOCTaBICHUS YCIYTH;

) TOKyMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS YCIYTH, OJaHbl B JJIEK-
TPOHHOM (popMe ¢ HapyIIEHHEM YCTaHOBJIEHHBIX TPeOOBaHUI;

3) BBISIBJIEHO HECOOJIIOJIEHUE YCTAHOBJIEHHBIX cTaThel 11 denepanbHOro 3ako-
Ha

ot 6 ampens 2011 r. Ne 63-03 «O06 31eKTPOHHON MOANKUCHY» YCIOBUH MPHU3HA-
HUS IEWCTBUTEIBHOCTH YCUJICHHOHN KBaTU(PUITMPOBAHHON JIEKTPOHHOMN MOIITUCH.

2.9.McuepnbiBaromuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS WIIA OTKa3a
B IIPE0CTABICEHUN MyHULIMIIATBHON YCIIYyTH

2.9.1.0cHOBaHMI1 1JI1 MPUOCTAHOBIIEHUS MPEJOCTABICHHUS MYHHIIMIAIbHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu HE TPEAYCMOTPEHO.

2.9.2.0cHoBaHus U1 OTKa3a B MPEAOCTABICHUN MYHULIMIIAIBHOMN YCITYTH:

a)IOKyMEHTbI (CBEICHUs), MPEJCTABICHHbIE 3asBUTENIEM, NPOTUBOpEYAT J0-
KyMEHTaM (CBEICHHUSAM), ITOJIyYEHHBIM B paMKax MEXBEJOMCTBEHHOTO B3aUMOJEHCT-
BUS,

0) OTCYTCTBHE corjacusi COOCTBEHHHKA (3aKOHHOTO BjaJieiblia) Ha pa3Melie-
HUE UHPOPMAIIMOHHON BBIBECKH;

B) OTCYTCTBUE Yy 3asABHUTEJNIS MPAaB HA TOBApPHBIA 3HAK, YKa3aHHbIA B JU3AWH-
IIPOEKTE pa3MEIICHHS BbIBECKU;

I') HECOOTBETCTBUE IMPEICTABICHHOIO 3asBUTEJIEM JHU3ailH-IPOEKTa pa3Melle-
HUSL BbIBECKM TpeOoBaHusM [lonokeHus o pa3sMemeHHH U COACPKAHUU BBIBECOK
Ha Tepputopun IlectoBckoro ropoackoro noceneHus 11ecToBCKOro MyHUIMIIAIBHO-
ro pailoHa, yTBEP)KJIEHHOE MOCTaHOBIEHUEM AmMuHuUcTpanuu IlecToBCKOro MyHu-
nunanbHoro paiiona ot 14.04.2021 Ne 388.

2.10.ITepeueHpb ycayr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISL IPEIOCTABJIEHHS] MYHULIUITAJIBHOM YCIYTH, B TOM YHUCJIE CBEICHHS O JOKYMEHTE
(IOKyMEHTax), BbIlaBa€MOM (BbI1aBA€MbIX) OPraHU3alMAMHU, YIaCTBYIOLIUMH B IIpe-
JIOCTABJICHUY MYHULIAIIAJIBHON YCIyTH

2.10.1.Ycnyru, KOTOpbIe SBISIOTCS HEOOXOJMMBIMH W 00S3aTCIBHBIMHU JIJIS
IIPENOCTABIEHUS MyHULMIIAIBHOW YCIIYTH, OTCYTCTBYIOT.

2.11.Tlopsinok, pa3mep U OCHOBAHMSI B3UMAHUA FOCYAAPCTBEHHOW MOUIJIUHBI U
VHOW IUIaThl, B3UMAaEMOM 3a PEAOCTABICHUE MYHULIUIIAIBHON YCIyTH

2.11.1.IlpenocraBiaeHue MyHUIIUTATBHOW YCIYTH OCYIIECTBIISAECTCS OECIIIATHO.

2.12.Ilopsaok, pa3Mep U OCHOBaHUs B3MMAHMS IUJIAThI 3@ MPEIOCTABICHUE YC-
JYT, KOTOPBIE€ SIBJISIOTCS HEOOXOJUMBIMU M OOSI3aTEIBHBIMHU ISl MPEJOCTABICHUS
MYHULUITAIBHOMN yCIIyTH

2.12.1.Ycnyru, HeoOXoAUMbIe U 00s3aTeIbHbIE IS TIPEAOCTaBICHUS MYHUIIH-
IIaJIbHOW YCIIYTH, OTCYTCTBYIOT.

2.13.MakcuManabHBIH CPOK OXKHIAHUS B OYEPEIU MPH IOJadye 3ampoca O Ipe-
JNOCTABJICHUM MYHULMIIAJIBHOW YCIYTH, YCIYTH, NMPENOCTaBIIEMOW OpraHU3alueH,
YYacTBYIOIIEH B MPEIOCTABICHUM MYHHULHUIIAJIBHON YCIYTd, U IPH MOIYYEHHUH pe-
3yJbTaTa NPEeJOCTABICHUS TAKUX YCIYT

2.13.1.BpemMs oxuaaHus B odyepeld IpH Mojaye 3amnpoca O MPeaoCTaBICHUU
MYHULUIIAIBHOW YCIIYI'M, YCIYTH, IPEIOCTaBIsAEMON OpraHU3allel, y4acTBYIOIIEH



B MPEJOCTABICHUY MYHUIUIIAIBLHON YCIYTH, U TIPU MOJYYEHUU PE3yibTaTa Mpeaoc-
TaBJICHUSI TAKOW yCIIyT'M HE TOJKHO MpEeBbIIATh 15 (MATHAALATH) MUHYT.

2.14.Cpok ¥ TOPSAOK PETUCTpallMUd 3ampoca 3asiBUTENSI O MPEAOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU opMme

2.14.1. lns monydyeHus MYHULHUIAIBLHON YCIyru 3asBUTENb (TIPEICTaBUTEND
3asiBUTEJNS) BIPaBE MO CBOEMY YCMOTPEHHIO MPEJICTAaBUTh 3asBJIICHUE U JIOKYMEHTHI,
HEO0OXOAUMBIE ISl TIPEIOCTaBICHUSI MyHUIIMTNIAIbHOU yciayru, B M®I] npu nuunom
oOpalieHuu, B OT/IeNT apXUTEKTYPhI U YIPABICHUS 3€MEIbHBIMU pecypcamu MpH JINY-
HOM OOpAIlleHUH WM MOCPEACTBOM MOYTOBOTO OTIPABJICHUS C OMHUCHIO BIOKCHUS U
YBEJIOMJICHHEM O BPY4YEHHH JINOO B (hOpME 3IIEKTPOHHOTO JOKYMEHTA C HCIIOIb30Ba-
HueM EamHoro noprana rocyJapcTBEHHBIX YCIIYT.

[Ipuem 3asiBIICHUN O MPEAOCTABICHUH MYHUIUIIAIBHOM YCIIYTM B OTAENE ap-
XUTEKTYpPbl U YIPABIECHUS 3€MEIbHBIMH PECYPCAMU OCYIIECTBIIAETCS B CIEIYIOIIUE
JTHU

noHenenbHUK - ¢ 09.00 no 16.00, nepepswis ¢ 13.00 no 14.00;

cpena - ¢ 09.00 no 16.00 , nepepsi ¢ 13.00 go 14.00;

narauia ¢ 09.00 mo 13.00.

JIns monyyeHHus MyHULIMIIAIBHOW YCIIYTH B AJIEKTPOHHOM BHJIE MCIOJIB3YETCS
JMYHBIA KaOWHET 3asBUTENISA, CO3IaHHBIA Ha EquHOM mopTalie rocy1apCcTBEHHBIX yC-
JIYT.

2.14.2.3asBneHue 0 NpeAOCTaBICHUN MYHULIMIAIBHON YCIIYyTH PETUCTPUPYET-
csi B TeueHue 1 (oHOro) pabodero JHs CO JHS MOCTYIICHUS 3asiBJICHUS, B TOM YKCIIC
B 3JIEKTPOHHOM BHJIE, B OTAEJIE aAPXUTEKTYpPhl U YIPABICHHS 3€MEIbHBIMHU pecypca-
MU.

B ciyyae HanpaBnieHus 3asBJICHUS B 3JIEKTPOHHOM BHJI€ BHE paboyero Bpeme-
HU YTIOJTHOMOUYEHHOTO OpraHa JiM0O B BBIXOJHOM, HepaOOuMil Mpa3gHUYHBIN JICHb,
JTHEM TIOCTYTUICHHUS 3a8BJICHHS CUMTAETCS IEPBBIM pabounii AeHb Y TOJHOMOYEHHOIO
oprasa.

B cnyuae nanuuusi oCHOBaHUM JJig OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIu-
MBIX JJISI IPEAOCTABICHUS MYHHUIIMNIAIBHON YCIYTHM, YKa3aHHbIX B MyHKTE 2.9 Ha-
CTOSIIET0 AJMHUHHCTPATUBHOIO PETJIAMEHTA, Y MOJHOMOYEHHBII OpraH He IMO3/IHEe
CJICIYIONIETO 3a JIHEM IMOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS MYHHUIIUIAIBHONW YCIyTd, pabouyero JHs, HampaBiseT 3asBUTEIIO
A100 ero mpeiCTaBUTEINIO pelIeHre 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTaBIEHUSI MyYHULIUIIAJILHOM yClIyTH 1o opMe, puBeieHHoH B [Ipuoxe-
HUM Ne 4 Kk HacTosIeEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.15.TpeboBaHus K TOMEIIECHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHUIIMITAb-
Has ycllyra, K MECTY OKMJIaHWS U TpUeMa 3asBUTeNIel, MecTaM Jis 3alOoJIHEHUs 3a-
IIPOCOB O MPEAOCTABICHUH MYHULIMIAIBHON yCIyrH, MH(HOPMAIIMOHHBIM CTEHIAM C
oOpa3laMy MX 3aM0JIHEHHS U TIEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEI0CTaB-
JICHUSL KaXI0W MYHUIIUNAIBHOU yCIIyTH, Pa3MEIIEHUI0 U O(POPMIICHUIO BU3YaJIbHOM,
TEKCTOBOW M MYJbTUMEIUWHON MH(OpPMAIIUU O TOPSAKE MPEAOCTABICHUS MYHHIIU-
NaJbHOM YCIYTH, B TOM YHUCJE K 00€CTICUCHUIO JOCTYITHOCTH JIJISi MHBAJIHIOB YKa3aH-
HBIX 00BEKTax B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccutiickoit denepanum o co-
IHAAJIBHOW 3aIUTE UHBAJIUJIOB.

Mecrta, npenHa3HaYeHHBIC I O3HAKOMJICHUS 3asBUTENEH ¢ WH(OOpPMAIMOH-
HBIMH MaTepuajaMu M 3alOJIHEHUS JOKYMEHTOB, 000PYIyIOTCS MH(OPMAITMOHHBIMU
CTEH/JaMH, CTYJIbSIMH, CTOJIaMH (CTOWKaMHU) U 00eCIeYuBaIOTCs 00pa3laMu 3aroJiHe-



HUS IOKYMEHTOB, OyMaroil U KaHIEeISIPCKUMU TPUHAIIICIKHOCTSIMU JIsl 00eCTIeueHUs
BO3MOXKHOCTH O()OPMIICHHS TOKYMEHTOB.

B Mectrax ans 3amojHeHuss AOKYMEHTOB JOJDKEH OOeCleuuBaThbCs JOCTYII
K HOPMAaTHBHBIM MPABOBBIM aKTaM, PETYIUPYIOLIUM MPEIOCTaBICHUE MYHUIUIATb-
HOW YCJIYTH.

Mecta mia oxuaaHusi 000PYAYIOTCS CTYJIbSIMU, KPECENbHBIMU CEKIUSIMHU WA
ckaMmbsiMu (OankeTkamu). KonnuecTBO MeCT Il OKHMJIAaHUS OMPENENSIeTCs UCXOJIs
U3 (paKTUYECKON HArpy3KH U BO3MOKHOCTEH JJIsl KX pa3MELIEHUs B 31aHHH.

[Tomenienus AJis HEMOCPEACTBEHHOTO B3aUMOJICHCTBUS C 3aSBUTEISIMA MOTYT
OBITh OPraHU30BaHbI B BUJI€ OTJEIBHBIX KAOMHETOB JINOO B BUJI€ OTJAEIBHBIX pad0UYnX
MECT.

KaOuneTsl, mpeHa3zHaYCHHBIC IS TIpUEMa 3asiBUTENCH, JOHKHBI OBITH 000pY-
TOBaHBI MH(GOPMAIIMOHHBIMU TaOJIMYKaMH (BBIBECKaMM) C yKa3aHUEM HOMEpa KaOu-
HeTa, paMUIUU, UMEHHU, OT4eCcTBa (TIPU HATWYWH) W JOJDKHOCTH MYHHITMITAIBHOTO
CITy>Kallero, rpadguka mpueMa 3asiBUTeNeH Jis JIMYHOTO MPEACTaBICHUS TOKYMEHTOB
Y KOHCYJIbTUPOBAHUSL.

Kaxmoe pabouee MeCTO TOJKHO OBITH 000PYIOBAHO MEPCOHATBHBIM KOMITbIO-
TEPOM C BO3MOXKHOCTBIO JOCTyIa K HEOOXOAUMbIM MH(MOPMAIMOHHBIM 0a3zam, reva-
TalOIIUM U CKaHUPYIOUIUM YCTPOMCTBAM.

Bxox B 31aHue YIOTHOMOYEHHOTO OpraHa JIOJKEeH ObITh 000pynoBaH HHGOP-
MaIMOHHOM TaOJNYKOM (BBIBECKOM ), COJICPIKAIIICH CIICTYIONTYI0 HH(GOPMAIIHIO:

HalMEHOBAHUE;

MECTO HaxXOXKJICHUS;

pexUM padOTHI.

B nensix opranuzanuu OecHpensiTCTBEHHOTO JIOCTyla WHBAIWOB (BKJIOYas
WHBAJIKUJIOB, HUCIOJB3YIONIUX KPECa-KOSCKH U COOAK-MPOBOJHUKOB) K MECTY Mpe-
JIOCTABJICHUS] MyHUIIUITAIBHOW YCIYyTU UM 00€CTICUNBAIOTCS:

yCIJIOBUSI OeCIpEnsiTCTBEHHOIO JOCTyINa K 00BEKTY (3[1aHHI0), B KOTOPOM IIpe-
JIOCTABJISIETCS] MyHUITUMTIATBbHAS YCIIYTa, a TaKkKe I OeCpensaTCTBEHHOTO MOJIb30Ba-
HUS TPAHCTIOPTOM, CPEJICTBAMU CBSI3U U UH(GOPMAITUH;

BO3MO>XHOCTh CAMOCTOSITEJIbHOTO MEPEABUKEHHUSI 110 TEPPUTOPUHU, HA KOTOPOH
pPacrnoyiokeHbl OOBEKTHI (37]aHUs1), B KOTOPBIX MPEIOCTABIISIETCS MYHUIIUITAIbHAS yC-
Jyra, a TaK’Ke BXOJla Ha TaKue OOBEKTHI U BBIXOJA U3 HUX, TOCAJIKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSCKU;

HaJJIexKallee pasMelieHue o0opyaoBaHUs U HOCUTeNel uH@opmaluu, Heoo-
XOJIUMBIX ISl oOecriedeHus: OecpensaTCTBEHHOro JOCTyINa K 00bekTaM (3AaHusIM),
B KOTOPBIX MPEIOCTABIISICTCS MyHUILIMNATIbHAS YCIyra, ¢ y4eTOM OTrpaHUYEHUN KU3-
HEJIeATEIIbHOCTH,

TyOJIMpOBaHKE 3pUTEILHON HHPOpMAIINH, a TAaK)KE HAJIMHUCEH, 3HAKOB;

COTIPOBOK/ICHHE WUHBAIUIOB, UMEIOIIUX CTOMKHUE paccTpoiicTBa (DYHKIUU 3pe-
HUS U CAMOCTOSITEILHOTO TIePEABHUIKECHUS;

JIOTIYCK CYypAOIEpEeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOTYCK COOAKHU-TIPOBOJIHUKA HAa OOBEKTHI (3/1aHUS, TMOMEIICHUS), B KOTOPHIX
MPEAOCTaBISACTCS MyHUIUTIATIbHAS YCIYTa;

OKa3aHHE MOMOIIM B MPEOIOJICHUHN 0aphepOB, MEMIAIOIINX MOTYyUYSHUIO MYHH-
[IUTIAJTLHON YCIIYTH HapaBHE C IPYTUMH JIUIIAMHU.

JInsi mapKOBKHU CHIENMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB UHBAIUIOB Ha CTO-
sHKe (MmapkoBke) BoiaenseTcss He MeHee 10% Mect (HO He MeHee OJJHOTO MecTa) IS



OecIUIaTHOM IMAapKOBKM TPAHCIOPTHBIX CPEACTB, yHpaBisieMblx HHBanuaamu I, 11
rpymnm, a Takke naBanuaamu Il rpynnel B nopsinke, yctanosineHHOM [IpaBurtensct-
BoM Poccuiickont denepanuu, U TPaHCIIOPTHBIX CPEACTB, NIEPEBO3SIINX TAKUX WHBA-
JU0B U (W) IeTeH-UHBATUIOB.

B cinyuyae HEBO3MOKHOCTH TOJHOCTBIO MPHUCIOCOOUTH MOMEIIEHUE Y TOIHO-
MOUYEHHOTI'0 OpPraHa ¢ y4eTOM MOTPEOHOCTU MHBAIUAA €MY 00€CIIEUMBAETCS JOCTYI K
MECTY MPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH.

2.16.1loka3areny IOCTYNTHOCTM M KAadeCTBA MYHUIMIAIBHOW YCIYyTH, B TOM
YKCIJIE KOJIUYECTBO B3aUMOJACUCTBUI 3asABUTENS C JOJDKHOCTHBIMHU JIMIAMU IIPH IIpe-
JOCTABJICHUH MYHULMIIAIBHOW YCIYTH U X HNPOAOJIKUTENBHOCTh, BO3MOXHOCTD 110~
Jy4deHus MyHuuunaibHou yciyru B M®ILI, BO3MOKHOCTh JINOO HEBO3MOXKHOCTh IO~
JTy4eHHUs] MyHHUIIMIIAIBHOW YCIYTH B JIFOOOM TEPPUTOPHAIBHOM MOAPA3CICHUN Op-
raHa, NpeJoCTaB/ISIONIEr0 MyHUIUMIIAIBHYIO YCIYTY, 110 BEIOOPY 3asiBUTENS (IKCTEp-
PUTOPHATIGHBIA TPUHIUIT), BO3MOKHOCTh MOJyUYeHUsI MHPOPMAIIMH O XOJe Mperoc-
TaBJICHUS MyHULUINIATBHOW YCIYTH, B TOM YHCIE C UCIOIb30BAHUEM HH(DOpPMALIMOH-
HO - KOMMYHHUKAI[MOHHBIX TEXHOJIOTUH.

2.16.1.OCHOBHBIMM TIOKa3aTEJSIMU JOCTYITHOCTH IPEJOCTABICHUS MYHMIIU-
NAJIbHOW YCIYTH SIBISIFOTCS:

HaJIMYUE IMOJIHOM M MOHATHONW MH(OpMaLMM O MOPSAKE, CPOKAaX U XOJe IMpe-
JOCTaBJICHUS] MyHUIIMIIAIBHON YCIIyTH B MH()OPMALMOHHO-TEIEKOMMYHHUKALMOHHBIX
CeTsIX 001ero nojib30BaHus (B ToM uncie B ceTH «MHTepHeT»), cpeacTBax MaccoBOU
uH(popManuu;

BO3MOYKHOCTh TOJIy4YE€HHsI 3asBHUTEJIEM YBEJOMIICHHA O MPEIOCTaBICHUU MY-
HUALHUNAIBHOMN yciyrH ¢ nomombo EINTY;

BO3MOYKHOCTh MOJy4Y€HUs HH(OpMAUUU O XOJ€ NPEIOCTaBICHUS MYHHIIU-
NajbHOM  yCIyrd, B TOM 4YHCIE€ C HCIOJIb30BAHUEM HMH(POPMALUOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

2.16.2.0CHOBHBIMH ITOKA3ATEISIMU KA4eCTBA MPEIOCTABICHUSI MyHULUITAIBHON
YCIIYTH SIBJISIFOTCSL:

CBOEBPEMEHHOCTh IPEAOCTABICHNUS] MYHULUIIAIBHON YCIYIM B COOTBETCTBUHU
CO CTaHJApPTOM €€ IPENOCTABICHUS, YCTAHOBICHHBIM HACTOAIUM AJIMHUHHCTPATHB-
HBIM PETJIaMEHTOM;

MUHHAMAJIBHO BO3MOXHO€ KOJIMYECTBO B3aUMOJEUCTBUI I'pakAaHUHA C JOJIXK-
HOCTHBIMHM JIMLIAMH, YYACTBYIOIMMH B IIPEJOCTABICHUH MYHULIMITIAJIBHON YCIYTH;

OTCYTCTBUE 0OOCHOBAHHBIX KaJlo0 Ha AeicTBUS (0€3/eliCTBIE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILIEHUE K 3asBUTEIISM;

OTCYTCTBHE HapyUIEHUN YCTaHOBJIEHHBIX CPOKOB B IPOLIECCE MPEAOCTABICHUS
MYHUIUTIATBHON YCIYTH;

OTCYTCTBUE 3asiBJICHUN 00 OCnapvBaHUU pEIICHUN, AeHCTBUN (Oe3aeicTBUA)
YTOJIHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMII, TPUHUMAEMBIX (COBEPILICHHBIX )
IPU NIPENOCTABIEHUN MYHULMIIAIBHON YCIIYTH, O UTOraM PacCMOTPEHUS KOTOPBIX
BBIHECEHBI pelIeHHUs 00 yIOBIETBOPEHUH (YJACTHYHOM YJIOBJIETBOPEHUH ) TPEOOBaHUM
3a5IBUTEJICH.

2.17.Wubie TpeboBaHHSA, B TOM YHCIE YUUTHIBAIOIIME OCOOEHHOCTU IMPEAOC-
TaBJICHUs] MyHUIIMNAIBbHON yciayru B M®Ll u ocoO0eHHOCTH mpeaocTaBiIeHUs] MyHU-
UIAIBHOMN YCIIYTH B 3JIEKTPOHHOU (hopme.

2.17.1.IlpepocraBiieHne MYHULHMIAIBHON YCIYyTH IO 3KCTEPPUTOPUATIBHOMY
IPUHLINITY OCYLIECTBIISIETCA B YaCTHU OOECIEUYEHUsI BO3MOKHOCTH MOJIauM 3asiBICHUN



nocpeactsoM EIII'Y u monmydenus pesysbrarta MyHULIMNAIBHOW YCIYIM B MHOTO-
(GYHKIIMOHATBHOM LIEHTPE.

2.17.2.3asBuTEnsIM 00ECIEYMBAETCS BO3MOXKHOCTh MPECTABICHUS 3asBJICHUS
U TpUIIaraeMbIX JIOKYMEHTOB B (POpPME DJIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EIIT'Y.

B sToM ciiyyae 3asBUTENb WIM €r0 NMPEACTABUTEND aBTOpU3yeTcsa Ha EINY
MIOCPEACTBOM NOATBEPkKACHHON yueTHOW 3anucu B ECHA, 3anonHsieT 3asBiicHHE
O MPEIOCTAaBICHUU MYHULHIIAIBHOW YCIYyTH C HCIHOJIb30BAHUEM HWHTEPAKTUBHOU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJHEHHOE 3asBJIEHUE O MPENOCTABIEHUN MYHHUIIMIAIBHON YCIyTH OTIpPaB-
JISIETCS 3asBUTEIIEM BMECTE C MIPUKPEIUICHHBIMU 3JIEKTPOHHBIMH 00pa3amMu JOKyMEH-
TOB, HCOOXOJIUMBIMU JIJISI TIPEIOCTABICHUS MYHHITUIIAIBHONW yCIyTH, B YTIOJIHOMO-
yeHHbIi oprad. [Ipu aBropuzaunu B ECUA 3asiBiieHHe O MpeaoCTaBICHUN MYHUIH-
MAJIBHOM YCIIYTH CUHATAETCA MOJNUCAHHBIM MPOCTOU 3JIEKTPOHHOW MOJIKUCHIO 3asiBU-
TEJs, NPEICTABUTENS, YIIOTHOMOYEHHOTO Ha MOAMMCAHUE 3asIBICHMUS.

Pe3ynbTaThl NpenoCTaBICHUS] MYHUIUMIIAIILHON YCIIYTH, YKa3aHHbIE B IYHKTE
2.3.1 Hacrosmero AIMUHHCTPATUBHOIO PErJIaMEHTa, HAMNPABIISIIOTCS 3asBUTEIIO,
npeacTaBuTeNnto B auuHbi kabunetr Ha EIII'Y B dopme 31eKTpoHHOrO JOKYMEHTa,
MOJANMKUCAHHOTO YCUJICHHOW KBaIU(UIIMPOBAHHOW SJEKTPOHHON MOAMKUCHIO YMOIHO-
MOYEHHOTO JTOJKHOCTHOTO JIMIA YTIOJIJHOMOYEHHOIO OpraHa B CIy4dae HalpaBJICHUS
3asBiieHus nocpeactsom EITY.

B cnydae nanpasnenus 3asgBinenus nocpeactsoM EIIY pesynbrat npegocrtas-
JICHUSI MyHUIIUTTAIBHOM YCITYTH TaK)K€ MOXKET OBbITh BBbIJIaH 3asiBUTEIIO0 HA OyMaKHOM
HOCHUTEJIE B MHOTO(DYHKIITMOHAILHOM LIEHTPE B MOPSAKE, MPETyCMOTPEHHOM MTyHKTOM
2.3.2-2.3.3 HacToAIEero AIMUHACTPATUBHOTO PETIaMEHTA.

2.17.3.25neKTpOHHBIE JOKYMEHTHI MPEACTABISAIOTCA B CIEAYIOMMX (popmaTax:

a) xml - 1151 hopMaIM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - nys TOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE BKIIIO-
yaromuM (Gopmynbel (32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B TMOAMYHKTE «B»
HACTOSIIETO MYHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - i JOKYMEHTOB ¢ TEKCTOBBIM COJCP)KAaHHEM, B TOM YHUCIIC
BKJTIOHArOIINX (popmyiibl U (uin) rpaduyeckre n3o00pakeHus (3a UCKIIOUECHUEM J10-
KYMEHTOB, YKa3aHHBIX B TOJIITYHKTE «B» HACTOSIIETO IMyHKTA), a TAK)KE JOKYMEHTOB
C TpapIECKUM COJICP>KaHUEM.

Homyckaetcst popMupoBaHUE 3JIEKTPOHHOTO JOKYMEHTA yTeM CKaHUPOBAHUS
HEIMOCPEJICTBEHHO C OpUTHMHaa TIOKyYMEHTa (MCII0JIb30BaHUE KOMUM HE JOIMYCKAeTCs),
KOTOPOE OCYILECTBIIICTCA C COXPAHEHUEM OpPUEHTAI[MM OpUTrMHaiIa JOKYMEHTa B pas-
pemenuu 300 - 500 dpi (macmtad 1:1) ¢ uCronb30BaHUEM CIEAYIOIIUX PEKUMOB:

- «4epHO-0ebIi» (MPU OTCYTCTBUM B JOKYMEHTE TpaduyecKuX U300pakeHUN
U (WJIM) IBETHOTO TEKCTA);

- KOTTEHKHU ceporo» (MpH HAIMYUHU B IOKYMEHTE TpaduuecKux U300pakeHU,
OTIIMYHBIX OT IIBETHOTO IPauIeCcKOTO N300PAKEHUS);

- «IIBETHOW» WJIM «PEKUM MOJIHOW LBETOnepeaaun» (Mpyu HAIMYUK B JOKYMEH-
T€ I[BETHBIX rpadUIECKUX N300paKeHN MO0 IBETHOTO TEKCTA);

- COXpPaHEHHEM BCEX ayTEHTUYHBIX NMPU3HAKOB MOJJIMHHOCTH, & UMEHHO: Tpa-
(dudeckoii MOAMUCH JINLIA, IEYaTH, YTIIOBOTO TaMia OJIaHKa,



- KOJIM4eCTBO (haiijioB JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, Ka-
KB U3 KOTOPBIX COJIEPKUT TEKCTOBYIO ¥ (M) rpadudecKyro nH(POpMaITUIo.

DNEKTPOHHBIE JOKYMEHTHI TOJIKHBI 00€CTICYHBATh:

- BO3MOXHOCTh UACHTHU(DHUIIMPOBATH TOKYMEHT U KOJMYECTBO JIUCTOB B JIOKY-
MEHTE;

- JUISI TOKyMEHTOB, COJCPXAIUX CTPYKTYPHUPOBAaHHBIC IO YaCTsIM, TJIaBam,
pasnenam (mojapasesiaM) JaHHBIC W 3aKJIaJKH, 00SCTIICUNBAIOIINE MEPEXOIbl 0 OT-
JIABJICHUIO U (WJIN) K COJEPIKAIMMCS B TEKCTE PUCYHKaM U TabIUIaMm.

JIokyMeHTBI, TojJIeXkKale mpeacTaBieHno B dopmarax xls, xIsx wmu ods,
GbOopMHPYIOTCS B BUE OTACIBHOTO dJICKTPOHHOTO IOKYMEHTA.

I11.CocraB, mocnenoBaTeIbHOCTh U CPOKU BBINOJHEHUS aIMUHACTPATUBHBIX
npouenyp (aeicTBuit), TpeboBaHUs K MOPSAKY UX BBIIOJHEHHUS,
B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHEHUS a/IMUHUCTPATUBHBIX
IpoLelyp B 3JIEKTPOHHOM popme

3.1.WcuepribIBaroiuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEayp (AeCTBU)

1) mpoBepka IOKYMEHTOB U PETUCTPAITUs 3asBICHNUS;

2) moJydeHHe CBeIeHHH mocpencTBoM denepalibHON TOCYyIapCTBEHHOW WH-
dbopmanionHoit cuctembl «EguHas cuctemMa MEXBETOMCTBEHHOTO AJIEKTPOHHOTO
B3auMoJiericTBUs» (aee CMDOB);

3) paccMOTpeHHUE JIOKYMCHTOB U CBECHHIA

4) IpUHSTHE PEIICHHUS;

5) BbIIaya pe3ypTara.

Onrcanne agMUHHUCTPATUBHBIX MPOLEAYP NPEACTABICHO B NpuitoxkeHnn Ne 6
K HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2.Ilpuem u peructparus 3asBJICHUS C MPUIOKEHHBIMU HEMY TOKYMEHTaMH B
OyMaxxHoM Buje win yepe3 MOL|

3.2.1.0cHoBanueM Jyisl Hayajga aJMUHUCTPATUBHON MPOLEAYPHI - IPUEM U pe-
TUCTpalys 3asBJICHUS C MPUJIOKEHHBIMU K HEMY JIOKYMEHTaMU SBJISIETCS MPEICTAB-
JICHUE 3asBUTENIEM 3asiBJICHUS M IOKYMEHTOB, MPETyCMOTPEHHBIX MOAMYHKTOM 2.6.1
HACTOAIIET0 AJIMHUHUCTPATUBHOIO PETJIAMEHTA, B OT/ENl YTOJHOMOYEHHOTO OpraHa
nini ML, mMYHO WK OCPEACTBOM ITOYTOBOTO OTIPABIICHUS C OMMUCHIO BJIOKECHUS
Y YBEJOMJIEHUEM O BPYUYECHUHU.

3.2.2.1lpu mpeaocTaBICHUN TOKYMEHTOB 3asBUTEIEM IOCPEICTBOM MTOYTOBOTO
OTMPABJICHUS C OMUCKHIO BJIOXKECHUS M YBEJIOMJICHHEM O Bpy4YeHUHU (B JAHHOM CJydae
YA0CTOBEPEHUE BEPHOCTH KOMUHN IOKYMEHTOB OCYIIECTBIISACTCS B MOPSIKE, yCTAHOB-
JIeHHOM (heiepalibHbIM 3aKOHOJATEILCTBOM), THEM PETUCTpalliy 3asBJIICHUS SIBIISCT-
Csl IEHb €r0 MOCTYIJICHUSI B OT/IEII.

[Ipy mocTymjieHnu TOKYMEHTOB B OTIEN MOCPEACTBOM IMOYTOBOTO OTIIpaBIIe-
HUS JOJDKHOCTHOE JIMIIO OTJEeJa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIUIATb-
HOM YCJIYTH, pETUCTPUPYET €T0 B KypHAJIE PETUCTPAINH B TeUCHUE pabovero JaHs.

Ecnu nipu npueme JOKYMEHTOB YCTAHOBJIEHBI OCHOBAHUS JIJISl OTKAa3a B IpUEME
JIOKyMEHTOB, JOJHKHOCTHOE JIUIIO YTIOJITHOMOYEHHOTO OpraHa He Mo3JHee padouero
JTHSA, CJIEIYIOLIEro 3a JHEM MOCTYIUICHUS 3asBJIEHUS, OTKA3bIBA€T B MPHUEME JIOKY-
MEHTOB IIPU HAJIMYUK OCHOBAHMM, YKAa3aHHBIX B MTyHKTE 2.8 HACTOSAIIEr0 AJMUHUCT-
PaTUBHOIO pErjiaMeHTa, U YBEIOMJIISIET O MPUHSATOM PEIICHUM 3asiBUTENs (perieHue
00 OTKa3e B MpueMe JOKYMEHTOB MOATOTaBIMBAETCA MO (POpME COTIACHO MPUIIOKE-
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Huio Ne 4 k HacTosieMy AAMUHUCTPATUBHOMY perjamenty). Mudopmarus o6 oTka-
3¢ B IpUeMe JOKYMEHTOB HAIpPAaBIIAETCS 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asiB-
JICHUH.

3.2.3.Ilpu mpeacTaBieHUH JOKYMEHTOB 3asiBUTENIEM IPHU JTUYHOM OOpaIlleHUU
B OTHEN JIOJXKHOCTHOE JIMIO, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHULIMNAIBHOM
YCIIYTH:

yCTaHaBJIMBAET MIPEIMET OOpaIleHUs;

yCTaHaBJIMBAET JTUYHOCTD 3asABUTEIIS (MPEICTABUTENS 3asBUTENIS), B TOM YUCIIE
MIPOBEPSET HAIMUUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

IIPOBEPSET MOJTHOMOYMS 3asIBUTEINS (IIPEACTABUTENS 3aBUTEIIA);

IPOBEPSIET MOJTHOTY OPOPMIICHHUS 3asIBJICHHUS;

MPOBEPSIET MPEACTABICHHBIC IOKYMEHTBI Ha MPEIMET KOMIUJIEKTHOCTH;

B CIly4ae HAJIU4Ms OCHOBAHUU I OTKa3a B IPUEME JTOKYMEHTOB OTKAa3bIBAECT
B IIpreMe JTJOKYMEHTOB U WHOOPMUPYET 3asiBUTENS (TIPEICTABUTEIIS 3asBUTEIIS) O BHI-
SABJICHHBIX (PaKkTax W MPEAyNpeKIaeT 3asiBUTENSI O BO3MOXHBIX MOCIEICTBUSIX MPE/-
CTaBJICHUS JTOKYMEHTOB, HE OTBEUAIOIIUX TPEOOBAHUSM HACTOSIIETO AJIMHHHUCTpa-
TUBHOTO pErJIaMeHTa, 0TKa3 B MUCbMEHHOU (hopMe MOKET ObITh O(POPMIIEH B KAUECT-
BE€ OTMETKH, IIPOCTABISEMON JOKHOCTHOE JIMIO OTAEJAa, OTBEUYAIOIINM 3a MPEI0C-
TaBJICHUE MYHULIMNIAIBHOM yCIIyTH, HA 3asBJIICHUM C YKa3aHHEM OCHOBAHHUS JJIsI OTKA-
3a B IpUeMe JOKYMEHTOB HJIU 10 (hOpMe COrjacHO MpUiiokeHuro Ne 4 K HaCTOsIIeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

IpU OTCYTCTBUM OCHOBAaHMM JIsi OTKa3a B MpHUEME JIOKYMEHTOB (PUKCHUpYyET
MOJIyYE€HHUE JOKYMEHTOB ITyTEM BHECEHUS] PErUCTPAIMOHHOM 3allMCH B JKypHaJ peru-
CTpaluy BXOSIIUX 3asgBICHUMN.

[Tpn HEOOXOAMMOCTH JAOHKHOCTHOE JIMIO OT/ENa U3rOTaBIMBAET KOMUU PE/I-
CTaBJICHHBIX 3asBUTENEM (MPEICTaBUTEIEM 3asBUTENS) JOKYMEHTOB, BBITIOJHIET HA
HUX HAJIMUCh 00 UX COOTBETCTBUU MOJIMHHBIM JK3EMILISIpaM, 3aBepsieT CBOCH IMO/I-
MUCHIO C YKa3aHueM (haMUJIMK U UHULMAJIOB.

3.2.4.Ilpu mpeACTaBICHUH JOKYMEHTOB 3asBUTENIEM IPHU JUYHOM OOpaIleHUU
B M®I] ciennanuct, OTBETCTBEHHBIN 3a MTPUEM JIOKYMEHTOB:

yCTaHaBJIMBAET MPEIMET OOpaIleHUS;

yCTaHaBJIMBAET JTUYHOCTD 3aABUTEINS (MPECTABUTENS 3asBUTENIS), B TOM YHUCIIE
MPOBEPSET HATMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

MPOBEPSET MOJTHOMOYHS 3asBUTENA (IIPEACTABUTEINS 3aIBUTEIIS);

MPOBEPSET MOJTHOTY O(POPMIICHUS 3adBICHUS;

MPOBEPSIET MPEACTABICHHBIC IOKYMEHTBI Ha MPEIMET KOMIIJIEKTHOCTH;

B CJIy4ae HaJIMUMsI OCHOBAHUM JJII OTKa3a B IpUEMe JIOKYMEHTOB UH(POPMUPY-
€T B YCTHOU (hopMe 3asaBUTENS (TIPEICTABUTENS 3aIBUTEINSI) O BBISIBJICHHBIX (pakTax u
MPEAYNPEKIAET 3aBUTENSI O BO3MOMKHBIX IMOCIEACTBUAX MPEACTABICHUS TOKYMEH-
TOB, HE OTBEUAIOIIUX TPEOOBAHUSIM HACTOAIIECTO AJIMUHUCTPATUBHOIO PErJIaMEHTa;

MIPUHUMAET PEIICHUE O MPHUEME Y 3asBUTEINSI MPEACTaBICHHBIX JOKYMEHTOB,
dbopMupyeT 3asBIICHUE O TPEIOCTABICHUN MYHUIIMITAIILHON YCIYyTH TMOCPEICTBOM
uHpopmarmonHon cuctembl MOLI, peructpupyer 3asBlIeHHE U MTAKET JOKYMEHTOB B
uHpopmarmonHon cucreme MOILI, BoiaeT 3asBUTENIO (IPEACTABUTEIIO 3asIBUTEIS)
PACIUCKy O MOJYyYEeHUH JOKYMEHTOB C MH(OpMaIUel 0 CPOKaxX pacCMOTPEHUS 3asiB-
JICHUS.

[Tpu HeoOxomumocTu cneruanuct M®I] n3roraBnuBaeT Konuu MpeaCTaBICH-
HBIX 3asBUTENIEM (MIPEACTaBUTENEM 3asiBUTENS) JOKYMEHTOB, JIeJIaeT Ha HUX HAJAMKCh



00 UX COOTBETCTBUU MOJIMHHBIM IK3EMILISIpaM, 3aBepsieT CBOEH MOMAMKUCHIO C yKa3a-
HUEM (paMHIIIMU U HHULIAAJIOB.

[Io uToram HCNOJHEHUs AaJIMHUHUCTPATUBHOW MPOLEAYPHI MO HPUEMY JIOKY-
MeHTOB B M®I] crienmanuct M®ILI, oTBeTCTBEHHBIN 3a TPUEM JTOKYMEHTOB, (hOpMHU-
pYET AOKYMEHTHI U mepenaeT ux cneuuanucty ML, oTBETCTBEHHOMY 3a MEXBe-
JIOMCTBEHHOE B3aMMOJICHCTBUE, KOTOPBII B CBOIO OYEPEADL B CPOKHU, YCTAHOBJIEHHBIE
COTJIALLIEHHUEM, MEPEIAET TOKYMEHTBI B OTIE.

[lepenaua B YNOJTHOMOYEHHBIM OpPraH MakeTa JOKYMEHTOB MOCPEICTBOM HH-
dbopmarronnoit cucteMbl MO®L] ocymiecTBiasieTCs HE O3HEE CIEAYIOUIEro paboyero
JIHSL CO JTHA MpUueMa JOKYMEHTOB OT 3aABUTEIN (IIpeAcTaBuTes 3assureiisa) B MOLI.

B ciiyqae HEBO3MOXHOCTH MEpeJayd NAKeTa JTOKYMEHTOB IOCPEICTBOM HH-
dopmarmonnoit cucrembl M®L HampaBieHue 3asBICHUS C MPUIOKEHHBIM K HEMY
KOMILJIEKTOM JOKYMEHTOB B YTOJIHOMOYEHHBIM OPraH OCYILIECTBIIAETCS CHELUaTu-
cramu MO®I] B cpok, HE mpeBbIIAONUN 2 pabouux AHEH ¢ AaThl MPUHITHS 3asiBiie-
HUSL.

3.2.5.KpurepueM NnpuHATHA pEeLICHUs O NMPUEME JOKYMEHTOB SIBIISICTCS HAJIU-
YK€ 3asBJICHUSA U NIPUWIATaeMbIX JOKYMEHTOB U OTCYTCTBHE WJIM HAJIU4YHE OCHOBAHWM
JUISl OTKa3a B IIPUEME JTOKYMEHTOB.

3.2.6.IlpueM u perucrpanus 3asBJICHUs C IPUIOKEHHBIMU K HEMY JIOKYMEH-
TaMHU OCYILECTBISIIOTCS B TEUEHHUE 15 MUHYT.

3.2.7.Pe3ynpraToM aJIMHHHUCTPATUBHOM NPOLEAYPHI SBISETCA 3apETHCTPUPO-
BAHHOE 3asBJICHUE C MPUJIOKEHHBIM K HEMY KOMIUIEKTOM JOKYMEHTOB WJIM OTKa3
B [IpUEME JOKYMEHTOB.

3.3.1lepeueHb aAMUHUCTPATUBHBIX Mpoueayp (ACHCTBUI) MpU MPEAOCTaBIIE-
HUU MyHUIUOATBHOW YCIIYTH B 3JIEKTPOHHOU (popme

3.3.1.Ilpu mpenocTaBieHUM MYHULHUINAIBHON YCIYTH B 3JIEKTPOHHOU (opme
3asIBUTENI0 00€CTIEUNBAOTCS:

NoJIy4eHre MH(POPMALUU O MOPSAKE U CPOKAX MPEIOCTABICHUS MYHUIUIATb-
HOU YCIIyTH;

dhopMUpOBaHUE 3asSBIICHUS;

IIPUEM U PETUCTpalUs Y TOJJHOMOYEHHBIM OPraHOM 3asiBJICHHUS M UHBIX JOKY-
MEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHUS MyHULIUIAIIBHOMN YCIIyTH;

NOJIyYEHHUE pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUNIAIBHONW YCIIYTH;

NIOJIyYEHHUE CBEACHUI O X0JI€ PACCMOTPEHUS 3aAsIBICHMUS;

OCYUIECTBJIEHHUE OLIEHKU KauyeCTBa MPEIOCTABICHUS MyHUIIMNIAIBLHOU YCIIYTH;

nocyneOHoe (BHecyaeOHOe) oOkalloBaHHME pEIIeHUM W AehcTBHM (Oe31eicT-
BUsI) YTOJHOMOYEHHOTO opraHa jJu0o nedcTBusi (0e371eHCTBUE) TOKHOCTHBIX JIMIL
YTOJIHOMOYEHHOTO OpraHa, MpeIoCTaBISIONIEr0 MyHUIUIIAIbHYIO YCIyTY, MO0 ro-
CYIapCTBEHHOTI'O CITYKaIIETO.

3.4.Ilopaiok OCYUIECTBICHUS aJAMHHUCTPATUBHBIX MpOUEAYyp (IeHCTBUIA)
B DJICKTPOHHOM (hopme

3.4.1.®opMupoBaHuE 3asIBJICHUS.

@opMUpOBaHUE 3asBJICHUS OCYIIECTBIISIETCS IMOCPEACTBOM 3aIOTHEHUS DJIEK-
TpoHHOU (hopmbl 3asBiacHUS Ha EIIY 63 Heo0X0IMMOCTH JTOMOTHUTEILHOM ITOaun
3asABJICHUS B KaKOH-1100 nHOM hopme.

dopmatHO-10TUYECKask MpoBepKa CHOPMUPOBAHHOTO 3aSIBJICHUS OCYILIECTBIIS-
€TCsI TIOCJIE 3aMOJHEHUS 3asIBUTENIEM KaXKIOTO W3 MOJIEH 3IEKTPOHHOU (HOpMBI 3asiB-
neHust. [lpu BBISIBIEHUN HEKOPPEKTHO 3aMOIHEHHOTO TMOJIS 3JIEKTPOHHOU (hopMBbI 3a-



SIBJICHUSI 3aSBUTEIIb YBEAOMIIACTCS O XapaKTepe BBISBICHHON OIMIMOKU U TIOPSJIKE €€
YCTPaHEHHsSI TIOCPECTBOM MH(POPMAITMOHHOTO COOOIICHHST HETIOCPEICTBEHHO B AJICK-
TPOHHOMU (hopMe 3asIBJICHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIICYNMBACTCS:

a) BO3MOXXHOCTh KOMTUPOBAHUS U COXPAHEHUSI 3aBJICHUS U UHBIX JTOKYMEHTOB,
yKa3aHHBIX B MyHKTaX 2.6.1 HacTosero AIMUHUCTPATUBHOTO perjameHTa, Heo0xo-
JVMBIX JJISI IPEIOCTABICHUS MYHULIUIAIBHOW YCITYTH;

0) BO3MOKHOCTb Te4aTh Ha OYMa)KHOM HOCHUTEJIE KOIUU JIEKTPOHHOU (HOpMBbI
3asBJICHUS;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (POpMY 3asBJICHUS 3HAUCHUIA
B JIIOOOM MOMEHT MO EJIaHUIO TMOJIb30BATEIsl, B TOM YHUCJE MPU BO3HUKHOBEHUU
OImMOOK BBOJA M BO3BPATE JJII TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (OpMY
3asIBJICHUSI;

T') 3aII0JITHCHHE TIO0JICH JIEKTPOHHOUW (OPMBI 3asBJICHHSI 10 Hadajia BBOJA CBe-
JICHUM 3asIBUTEJIEM C MCITOJIb30BaHUEM CBEJCHUM, pa3menieHHbiX B ECUA, u cBene-
HuM, omyoiaukoBaHHbIX Ha EII'Y, B yacTu, Kacaromieics CBeICHUI, OTCYTCTBYIOIIUX
B ECHUA;

J1) BO3MOXKHOCTb BEPHYTHCSI Ha JIFOOOW W3 ATAIOB 3alOIHEHUS 3JIEKTPOHHOM
dbopmbl 3asiBiIeHHs 06€3 MOTEepU paHee BBEACHHOM UH(POpMAIIUK;

€) BO3MOXHOCTh foctyna 3asiButelisi Ha EIII'Y k panee mojaHHbIM UM 3asBiie-
HUSIM

B T€UEHHE HE MEHEE OJHOTrO0 roja, a TakKe YaCTUYHO C(POPMHUPOBAHHBIX 3asiB-
JICHWI B TCUCHUE HE MEHEE 3 MECSILICB.

CdopmupoBaHHOE U TTOAMUCAHHOE 3aBJICHUE U UHBIEC TOKYMEHThI, HEOOXO I H-
MbI€ JJI1 TPEAOCTABICHUS MYHUIIMIAIBHOW YCIIYTH, HANPABISIOTCS B YTOJHOMO-
YeHHBIN opraH nocpeacrtsoM EINTY.

3.4.2.YIOMTHOMOYCHHBIA OpraH oOecreunBacT B CPOK HE mo3aHee 1 pabodero
JIHS ¢ MOMeHTa nojauu 3aseienus Ha EINY, a B ciiydyae ero noctyrienus: B Hepabo-
YUl WK TTPa3HUYHBIN JI€Hb, — B CIEIYIOIINI 32 HUM TIEPBBIA pabouuii 1eHb:

a) IpUeM JOKYMEHTOB, HEOOXOMUMBIX JUIsI TIPEAOCTABICHUS MYHHUITUTAIBHON
YCIIyTH, ¥ HallpaBJIEHUE 3asBUTEIIO DJIEKTPOHHOTO COOOIIEHHUS O MOCTYIUICHUH 3asIB-
JICHUS,

0) peructpanuio 3asBJICHUS U HAMPABICHUE 3asIBUTEIIO YBEIOMJICHUSI O PETH-
CTpallMK 3asiBJICHHS MO0 00 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIpe-
JIOCTABJICHUSI MyHUITUIIAJIbHOW YCITYTH.

3.4.3.D€KTPOHHOE 3asBJICHUE CTAHOBUTCS JOCTYMHBIM JJIsl JTOJKHOCTHOTO
Juia YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPEAOCTABICHUE MYHULIUTIA b-
HOM ycnyTH (1anee JOJDKHOCTHOE JIMII0), B MyHUIIUNATBLHOW UH(POPMAIMOHHON CHC-
TeMe, HMCIOJIb3yeMON YIOJHOMOYEHHBIM OpPTaHOM [Jis MPEIOCTABICHUS MYHUIIH-
naiasHOM yeyru (nanee I'NC).

JIOIKHOCTHOE JIUIIO:

IIPOBEPSIET HAJIMYME DJIEKTPOHHBIX 3asBieHUU, noctynmuBmux ¢ EIII'Y, ¢ me-
PHOJIOM HE peKe 2 pa3 B JICHb;

paccMaTpHUBAET MOCTYNUBIIHNE 3asIBICHUS U MPUIOKCHHBIE 00pa3bl JOKYMEH-
TOB (JOKYMEHTHI);

MPOU3BOJIUT JIEUCTBUS B COOTBETCTBUU C MMyHKTOM 3.4.2 HACTOSIIEro AJIMUHHU-
CTPaTUBHOIO pErjaMeHTa.



3.4.4.3asBuUTEM0 B KayecTBE pe3yibTaTa MPEAOCTABICHUS MYHHIIMNAIbHOU
ycIyru 00ecreunBaeTcs BO3MOKHOCTh MOTYUYEHUS TIOKYMEHTA:

B (hopMe IIEKTPOHHOI'O JOKYMEHTA, MOJINMCAHHOIO YCHJIEHHOW KBaJIU(HIIM-
POBAaHHOM 3JEKTPOHHON NOJAIKCHI YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JMIA YTIOJI-
HOMOYEHHOT'O OpraHa, HalpaBJICHHOTO 3asIBUTEINIO B JIMUHbIN KaOuHeT Ha EIIY;

B BHUJI€ OyMa)XHOTO JIOKyMEHTa, MOATBEPHKAAIOIIETO COAEPHKAHUE HIEKTPOHHO-
ro JOKYMEHTa, KOTOpBIA 3asBUTENb IOJY4YaeT IPU JIMYHOM OOpaIleHUH B MHOTO-
(YHKIIMOHAJIBHOM LIEHTPE.

3.4.5.1lonyuenne uHGOpMaLK O XOAE PACCMOTPEHHUS 3asBICHUS U O PE3yJib-
TaTe MpPEIOCTaBICHUS MYHHUIMIAIBHON YCIyTH NPOU3BOAMTCS B JUYHOM KaOHWHETE
Ha EIITY, npu ycnoBuu aBTopu3ainuu. 3asiBUTENIb UMEET BO3MOKHOCTh MPOCMATPH-
BaTh CTATyC JEKTPOHHOTO 3asBJICHUS, a TaKKe HHPOPMAIIHIO O AaIbHEHIINX JEHCT-
BUSX B JINYHOM KaOMHETE 10 COOCTBEHHON MHHUIIMATUBE, B JTI0O0E BpEMs.

[Tpu mpenocTaBieHUN MYHULIUIIAIBHONW YCIYTH B 3JIEKTPOHHOUN (popme 3asiBU-
TEJII0 HAIPaBJISETCS:

a) yBEJIOMJICHHE O NMPUEME U PETUCTPALMU 3asBJICHUS M UHBIX JOKYMEHTOB,
HEOOXOJUMBIX NIl MPEJOCTaBICHUSI MYHUIMIAIBHON YCIYIH, COIEpKallee CBeje-
HUs 0 (pakTe mpuema 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUS
MYHULMIAIBHOW YCIyTH, U Hadaje NPOLEAypbl IMPENOCTABICHUS MYHHIMIAIBHOU
YCIIyTH, & TaKXK€ CBEJECHUS O JaTe U BPEMEHU OKOHYAHUS ITPENOCTABICHUS MyHUIIU-
NaJbHOM yCIIyTd MO0 MOTHBUPOBAHHBIA OTKa3 B MpHUEME JIOKYMEHTOB, HEOOXOAU-
MBIX JUIsl IPEJOCTABICHUS] MyHUIIMIAIIBHOW YCIIYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOJIUMBIX
JUTSL TIPEOCTABIICHNS MYHULIMIIAIIBHOM YCIYTH, COJAEpKaIlee CBEICHUS O MPUHATHH
MOJIOKUTEIBHOTO PEIIEHUs O MPEJOCTABICHUH MYHHUIIMIAIBHOW YCIYTd U BO3MOXK-
HOCTH TIOJIYYHUTh PE3YyJIbTaT MPEAOCTABICHNUS] MyHUIIMIAIBHON YCIYTH TM00 MOTUBU-
POBaHHBIM OTKa3 B MPEIOCTABIECHUN MYHUIIUNIATIBLHON YCIYTH.

3.4.6.0neHKa KauyecTBa IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH.

OneHka KayecTBa MPEAOCTABICHNUS] MyHUIIMIAIBHONW YCIYTH OCYIIECTBISETCS
B cooTBeTcTBUU C [IpaBunamu oueHku rpaxaaHaMu 3((HEKTUBHOCTH AESITEIbHOCTU
PYKOBOAMTENEH TEPPUTOPUAIBHBIX OpPraHoOB (eaepaibHbIX OPraHOB HCHOJIHHUTEIb-
HOMW BJAacTU (MX CTPYKTYPHBIX MOJAPA3/EICHUIN) C YYETOM KayecTBa MPEIOCTABICHUS
VMU FOCYJapCTBEHHBIX YCIIYT, a TAKXKE IPUMEHEHUS PE3YJIbTATOB YKa3aHHOM OLIEHKU
KAaK OCHOBAHMS JJIs NMPUHATUS PEIICHU O JOCPOYHOM ITPEKPAIICHUM HMCIOJIHEHUS
COOTBETCTBYIOIIUMH PYKOBOAMTENISIMH CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH, YTBEp-
JKIEHHBIMU TIocTaHoBNIieHueM [IpaButensctBa Poccutickoit @enepanuu ot 12 nexad-
ps 2012 roga Ne 1284 «O6 ouenke rpaxaaHaMu 3((HEKTUBHOCTH IEATEIbHOCTH PY-
KOBOJUTENIEH TEPPUTOPUATBHBIX OPraHOB (eJepalibHbIX OPraHOB HMCHOJHUTEIBHOM
BJIACTU (MX CTPYKTYPHBIX MOJPA3JACICHHUI) U TEPPUTOPUATBHBIX OPTaHOB rOCY1apCT-
BEHHBIX BHEOIOJIKETHBIX (POHJIOB (MX PErMOHAJIBHBIX OTACJICHUI) C YYETOM KadyecTBa
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX YCIYT, PYKOBOJAUTENEH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB IPENOCTABIEHUS TOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT C y4E€TOM Ka-
YECTBa OPraHu3allK MpPEeJIOCTaBIEHUS TOCYAAPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT,
a TaKkKe O MPUMEHEHUU PE3yJIbTAaTOB YKa3aHHOW OLICHKU KaK OCHOBAHMS ISl IPUH SI-
TUSL PELIEHUN O JTOCPOYHOM IPEKPAIICHUM MCIIOJHEHHSI COOTBETCTBYIOIMMU PYKO-
BOJIUTEIISIMU CBOUX JIOJKHOCTHBIX 00S3aHHOCTE.

3.4.7.3aaButento oOeCHeYnBAETCS BO3MOXKHOCTh HAINPABIICHUS  KaJOOBI
Ha peLeHUs, NeUCTBUS U Oe3aeiicTBUE Y IIOJIHOMOUYEHHOTO OpraHa, J0KHOCTHOTO



auIa YTOJHOMOYEHHOTO OpraHa Ju00 ToCyJapCTBEHHOTO CITYXKAIIero B COOTBETCT-
BUM co ctathel 11.2 denepanbHoro 3akoHa Ne 210-®3 u B nopsJike, yCTAHOBIEHHOM
noctaHoByienneM IIpaBurenbctBa Poccuiickoit deaeparuu ot 20 HOs10pst 2012 roxa
Ne 1198 «O denepanbHolt rocy1apcTBEHHON HHPOPMAIMOHHOM cUcTEME, 0Oeceyu-
BaroIel mporiecc Aocyae0Horo, (BHeCY1e0HOro) 00KalloBaHUS PEIICHUN U JCHCT-
BUii (0e31eCTBUS), COBEPIICHHBIX MPHU MPEJOCTABICHUH TOCYAApPCTBEHHBIX U MYHU-
UTAJIBHBIX YCIYT».

3.5.@opMupoBaHre M HANpaBJICHHE MEXBEIOMCTBEHHBIX 3alpocoB (MpU He-
00X0MMOCTH)

3.5.1.0cHoBaHueM Ajisl HaYana aAMUHUCTPATUBHON MPOIEAYPHI - GOpMUPOBa-
HUE€ U HaIMpaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB (MPU HEOOXOAUMOCTH) SIBISIETCS
HETPE/ICTABICHUE 3aIBUTEIIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 HacTosIiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.2. I0J>KHOCTHOE JIMIO Y TTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a Ipe-
JIOCTaBJICHUE MYHUILIMNAIBHOW YCIYyrd, (GOpMHUPYET MEXKBEIOMCTBEHHBIN 3alpoc O
MPEACTABICHUH JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 Hacrosmero AqMuHHACTpa-
TUBHOTO PETJIaMEHTA, U HAMPABJISIET €70 B COOTBETCTBYIOIINE OPTaHbl, B paCIOpsIKe-
HUU KOTOPBIX HaXOJUTCS HEOOXoauMasi nHpopmaIus.

3.5.3.MakcumanbHOE BpeMsl, 3aTPAauY€HHOE Ha aIMUHUCTPATUBHYIO POLENYPY,
HE JI0JKHO MPEBBINIATh 3 pabodynx THEH.

3.5.4.Pe3ynpTaTtoM aJIMHUHUCTPATUBHOW MPOLEAYPHI SBIACTCS MOJIYYEHUE He-
00XOAMMBIX JIJIs1 OKa3aHUsI MyHUIIUITAIIBHOW YCITYTH TOKYMEHTOB WJIU COACPKAIIMUXCS
B HUX CBEJICHUM.

3.6.PaccmoTpenue 3asBIEHUS C IPUIIOKEHHBIM K HEMY KOMILIEKTOM JOKYMEH-
TOB

3.6.1.0cHoBanMeEM AJis1 Havaia aJIMUHUCTPATUBHOMN MPOLEAYPHI - PACCMOTpE-
HUE 3asBJICHUS C MPUJIOKEHHBIM K HEMY KOMIUIEKTOM JOKYMEHTOB SIBJISIETCS MOCTY-
TIJICHUE 3asIBJICHUS C TIOJIHBIM KOMIIJIEKTOM JIOKYMEHTOB.

3.6.2.JI0KHOCTHOE U0 YTOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a Ipe-
JIOCTaBJICHHE MYHUIMITAIBHOW YCIYTH, TIOCJE MOJYyYEHUS OTBETOB HAa MEXBEIOMCT-
BEHHBIH(bIE) 3ampoc(bl):

OCYILECTBIISIET MPOBEPKY COJIEPHKAHUS U KOMIUIEKTHOCTH MPEACTABIECHHBIX J0-
KYMEHTOB;

OCYILIECTBIISIET MIEPBUYHYIO MPOBEPKY HA HAJTUMYHUE WM OTCYTCTBUE OCHOBaHUI
JUUIsl OTKa3a B MPEJOCTaBICHUN MYHUITUTIAILHON YCITYTH;

OCYIIECTBIISIET TOJATOTOBKY YBEOMJICHHUS O COTJIACOBAHUM YCTAaHOBKU MH(OP-
MaIlMOHHOM BBIBECKH, IM3aHH-TIPOEKTa pa3MEISHUs] BRIBECKU WJIM 00 OTKa3e B Ipe-
JIOCTaBJICHUM MYHUIIMMNAIBHOM YCIYTM M HamNpaBiseT €ro Ha IMOJIUCh MEePBOMY 3a-
MECTHUTENIO aIMUHUCTPALIMN MYHUIIUITAIBHOTO paioHa.

3.6.3.Pe3ynpTaToM aJIMUHUCTPATUBHON MPOLETYPHI SIBISETCS MOATOTOBIEHHOE
u o(hopMIICHHOE YBEJOMJIEHHE O COTJIACOBAHWW YCTAHOBKH HH(POPMAIMOHHOUN BbI-
BECKH, TU3AMH-TIPOCKTA Pa3MEIICHHs] BBIBECKHM WM OO0 OTKa3e B MPEAOCTaBIICHUU
MYHULIUNIAIBHOU YCIIYTH.

3.6.4.Pe3ynbpTarhl aAMUHUCTPATUBHON MPOLIETYPhI, HA 3asIBJICHUE, MOCTYMHUB-
miee B auuyHoM kabunete EINI'Y, moaroraBiauBaeTcst JOIKHOCTHBIM JIMIIOM Y IIOJIHO-
MOYEHHOT0 opraHa B JimuHoM kabuHeTe Ha EIIT'Y B popme snekTpoHHOTO JOKYMEH-
Ta, TOJNUCAHHOTO YCHJIEHHOW KBATHU(PUIIMPOBAHHON 3IEKTPOHHON MOANKUCHIO MEPBO-
r0 3aMECTHUTEJI aIMUHUCTPAIMU MYHUIIUTIIAIBHOTO palioHa.



3.7.Bp1aayda 3asBUTENIO Pe3yJibTaTa MPEA0CTaBIECHN MyHULUIIAIbHON yCIyTrU

3.7.1.0cHOBaHMEM JUIsl HaYajga aJIMHUHUCTPATUBHOM MPOLEAYPHI - BblAaya 3as-
BUTEJIIO PE3yJIbTaTa MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH SIBJIAETCS MOATOTOB-
JeHHOEe U O(OpPMIICHHOE YBEAOMIIEHHE O COTJIACOBAaHUHU YCTAaHOBKH HMH(OpPMAIMOH-
HOU BBIBECKH, AM3AWH-TIPOEKTA pa3MEIEHUsI BBIBECKU WM 00 OTKa3e B MPEJOCTaAB-
JIEHUHA MYHUIIMTIAJIBHON YCIIYTH.

3.7.2.B cnyuae eciiu B 3asBJICHUM yKa3aH CIOCOO MOJy4YeHHUs pe3yJibTara mpe-
JIOCTABJICHUS] MYHUIMIIAIBLHON YyCIYrd B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB C HC-
nosib3oBanueM EINITY, 3asgBuTento (MpeAcTaBUTENIO 3asBUTENS) B AIEKTPOHHOM (op-
Me yepe3 HH(OOPMALMOHHYIO CUCTEMY MEKBEOMCTBEHHOTO B3aUMOJICUCTBUS B JTY-
Heli kabuueT Ha EIN'Y B cpok He mo3gHee 1 pabGodero mHS, CIEAYIOMIETO 3a THEM
MOJATOTOBKU JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.3.1 HacTosero AJIMUHHACTPATHB-
HOTO PETJIAMEHTA, HAIPAaBIIAIOTCS MOJTOTOBJICHHOE U OGOPMIICHHOE YBEIOMIICHHE
O COTJIACOBAaHWHU YCTAaHOBKM HMH(OPMAIIMOHHOW BBHIBECKH, IM3ANH-TIPOEKTA pa3Melle-
HUS BBIBECKHU WJIM 00 OTKa3€ B MPENOCTABIECHUN MyHUIIMIAIBHOW YCIIYTH.

3.7.3.B ciyuae ecnu B 3asBJICHUU yKa3aH CIOCOO MOJyYeHUs pe3yibTara mpe-
JIOCTaBJICHUs] MYHUILIMIIAJIBHON YCIYTH B OTAEJIE JIMYHO, JOJDKHOCTHOE JIMLO YTIOJI-
HOMOYEHHOTI'O OpraHa, OTBETCTBEHHBIN 3a NIPENOCTABICHUSA MYHULIMIIAIBHON YCIIYyIU:

yYBEAOMJISIET 3asiBUTENs (IMPEACTaBUTENS 3asABUTENs) MO TeledoHy O HeoOxo-
JUMOCTH MOJYyYEHHUs pe3ynbTaTa IPEeJ0CTaBICHUS MyHUIIUIIAIBHON YCIIyTH;

yCTaHaBJIMBAET JINYHOCTh 3asABUTENS (TPEACTABUTENS 3asBUTEIS);

BBIJIAET 3aABUTENIO (IIPEICTABUTEIIO 3aABUTEINS) TOKYMEHT, SBIIIOLIMIICS pe-
3yJBTAaTOM MPEIOCTABICHNS] MyHULUITAIIBHON YCIIYTH.

3.7.4.B ciyyae eciu B 3asBJICHUM yKa3aH CIIOCOO MOJIYyYeHUs pe3ylibTaTa mpe-
JNOCTABJICHUS] MYHHULMIAIBHOM YCIYTM TOCPEACTBOM IIOYTOBOTO OTIIPABIICHMUS,
JOJKHOCTHOE JTMIO Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE
MYHUIMIIATBHOM YCIyTH HE mo3aHee | pabouero aHs, CIEIYIOUIEro 3a JHEM MOJro-
TOBKM JTOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.3.1 HacTosmero AJIMUHUCTPATHBHOTO
perjlaMeHTa, OCYLIECTBISET HAIIPaBICHUE UX I10 NOYTE 3asBUTEIIO (IIPEICTABUTEIIO
3asIBUTEJISI) HA YKa3aHHBIM UM MOYTOBBIN aJIpec.

3.7.5.B cnyuae eciiu B 3asBJICHUM yKa3aH CIOCOO MOJy4YeHUs pe3yJibTara mpe-
JIOCTaBJIEHUSI MyHULIUNIAIBHOU yCiayru yepe3 MOLI, noikHOCTHOE M0 Y TOJIHOMO-
YEHHOI'O0 OpraHa, OTBETCTBEHHBIM 3a IPENOCTABICHHE MYHUIMIAIBHOM YCIYIH,
He no3aHee 1 paboyero JHs, CIEAYIOIIEro 3a JHEM IMOATOTOBKU JIOKYMEHTOB, yKa-
3aHHBIX B yHKTE 2.3.]1 HacTosAmero AIMUHUCTPATUBHOIO PETJIIAMEHTA, IEPEAAET UX
B M®II 11151 BeIJa4M 3asIBUTEIIIO.

3.7.6.Pe3ynpTaTroM agMHUHHUCTPATUBHON NPOLEAYPHI SABISETCA BBIJAHHOE yBE-
JIOMJICHHE O COTJIACOBAaHUHU YCTAHOBKH MH()OPMAIIMOHHOW BBIBECKH, AU3AWH-TIPOEKTA
pa3MelleHts BBIBECKU MM 00 OTKa3e B MPEAOCTABICHUH MYHULIUIIATBLHON YCIYTH.

3.8. Tlopsimok ucnpaBiieHUs JOMYUIEHHBIX OMEYaTOK M OUIMOOK B BbIJAHHBIX
B PE3YJIbTaTe MPEIOCTABICHUS MyHULUIIAIBHOW YCIYTH TOKYMEHTaX

3.8.1.B ciyuae BbIsSIBIIEHUS 3asBUTENIEM B JOKYMEHTaX, SABIISIFOLIUXCS PE3YJIb-
TATOM MPEIOCTABICHUS MYHHUIIMIIAJbHOW yCIyTH, ONeYaToK U (MJIM) OIIMOOK 3asiBU-
T€Jb MPEICTABIAET (HAIPABISAET) HA UMsI PYKOBOAMUTENS Y IOJTHOMOYEHHOIO OpraHa
3asBJIeHUE 00 UCIIPABICHUU TAKUX OMEYaTOK U (WJIM) OUIMOOK MOCPEICTBOM JINYHOTO
oOpallleHus! MJIM TOYTOBBIM OTIIPABICHHUEM.
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K 3asBneHuro npuiaraercs OpUriHal JOKYMEHTA, B KOTOPOM JOMYIIEHa Ore-
yaTka u (wim) ommoOKka. Taxke 3asBUTENb BIPaBe MPUOOIINUTH JOKYMEHTHI, 000CHO-
BBIBAIOIIIME JIOBOJIbI, U3JI0’KEHHBIE B 3asBICHUH.

Peructpanus 3asBieHHs] OCYIIECTBIISIETCS B J€Hb €ro IMOCTYIUICHUS JIMOO
Ha CIIETYIONINI pabouyuil IeHb B CiIy4yae MOCTYIUICHHS 3asBJICHUS IO OKOHYaHUU Pa-
Oouero BpeMeHU. B ciyyae mocTyruieHUs 3asBJICHHS] B BBIXOJHbBIC WM Hepabouue
Mpa3HUYHbIC JHU €r0 PErucTpalus OCyIIeCTBISIETCS B MEPBbI pabouuil 1eHb, cie-
JYIOIIHMH 32 BEIXOJHBIM WJIM HEPaOOUUM Mpa3AHUYHBIM JHEM.

JIOIKHOCTHOE JIMIIO Y TIOJITHOMOYEHHOTO OpraHa MpOBOJIUT MPOBEPKY yKa3aH-
HBIX B 3asBJICHUU CBEJCHUM.

B ciy4ae BbIABIEHMS JOMYLIEHHBIX OMNEYAaTOK W (MJIM) OIIMOOK B BBIIAHHBIX
B pe3yJibTaTe NPEJOCTaBICHUS MYHULMIIAIBHON YCIYTdM TOKYMEHTax JOJIKHOCTHOE
JUIO YTIOJHOMOYEHHOIO OpraHa MOArOTaBIMBAET TOKYMEHT, SBIIIOLINICS PE3yIib-
TaTOM MPEJOCTABICHHUS MYHULIUIIAIIBHON YCIYTH, C YYETOM HCIPABIEHUS AOIYLIEH-
HBIX OMEYaTOK U (WJIM) OIIMOOK B CPOK, HE MPEBBIMIAIOIMNNA 3 padouux THEW CO THS
PErUCTpallid COOTBETCTBYIOIIETO 3asBJICHHUS.

B cnydae orcyTcTBHsS onedatok U (WiIM) OIIMOOK B JOKYMEHTaX, BBIJAHHBIX
B pe3ysbTaTe MPEIOCTABICHUS MyHULMIAIBHOW YCIYTH, JOLDKHOCTHOE JIMIO YTOJI-
HOMOYEHHOI'O OpraHa MOAr0TaBIMBAET YBEIOMIIEHHE 00 OTCYTCTBUHU TAKUX ONEYATOK
U (um) omKOOK 3a MOANUCHIO YIOJHOMOYEHHOI'O Ha MOJIUCAaHUE TaKOro JOKYMEHTa
JOJDKHOCTHOTO JIMIIAa B CPOK, HE MPEBBILIAIONINI 3 pabouux JHEH cO AHS perucrpa-
LIUM COOTBETCTBYIOIIETO 3asBJICHHUS.

Boeinaua (HampaBiieHue) pe3ylsibTata pacCMOTPEHHs 3asBJICHHs] 00 ucCIpaBie-
HUU OMEYaTOK U (MJIM) OMIMOOK OCYIIECTBISETCS B COOTBETCTBUH CO CIIOCOOOM, YKa-
3aHHBIM B 3asIBJICHUU.

V. ®opmbl KOHTPOJISA 38 UCIIOJTHEHUEM aIMUHUCTPATUBHOTO PErJIAMEHTA

4.1 Ilopsimok OCYIIECTBIECHUS TEKYLIErOo KOHTPOJIS 33 COOIIOJIEHUEM U MCIOJI-
HEHUEM JOJDKHOCTHBIMU JIMIIAMH Y IOJTHOMOYEHHOTO OpraHa IMOJIOKEHHUI perjiaMeH-
Ta U WHBIX HOPMATHBHBIX NMPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPeOOBAaHUA K Ipe-
JOCTABJICHUIO MYHUIIUIIAIBHON YCIIYTH, & TAK)KE MPUHATUEM UMHU PEILICHUM

4.1.1. Texyudii KOHTPOJIb OCYIIECTBISACTCS MOCTOSHHO JIOJKHOCTHBIMU JIWIIa-
MU M0 KaKIO0W aJAMUHUCTPATUBHON MPOLIEypE B COOTBETCTBUM C HACTOSAILUM aJIMU-
HUCTPATUBHBIM PETIAMEHTOM, a TAK)K€ IyTEM IPOBEICHUS PYKOBOAUTENIEM YIIOJI-
HOMOYEHHOT'O OpraHa Wiy JIMLOM, €r0 3aMelatouIuM, MPOBEPOK UCTIOTHEHUS JOJIXK-
HOCTHBIMH JIMIIAMU TOJIOKEHU I HACTOAILETO aIMUHUCTPATUBHOTO PETJaMEeHTa.

4.2 Ilopsiiok M NEPUOAUYHOCTh OCYIIECTBICHUS IJIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI M KadecTBa MPEAOCTABICHUS MYHUIMNAIbHOW YCIyTd, B TOM
quciie TOPAIOK U (POPMBI KOHTPOJIS 32 TIOJTHOTOW M KAYECTBOM MPEJOCTABICHUS MY-
HULUITAJIBHOMN yCIIyT1

4.2.1. KoHTpOJIb 3a MOJHOTOW M Ka4E€CTBOM MPEIOCTABICHUS MYHUIUIIAIbHON
yCIyTH BKJIIOYAET B ceOs MPOBEICHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISIB-
JICHWE W YCTPAHEHUE HAPYILICHUU MPAB 3asBUTEIICH, MOJIOKEHUN HACTOSIIErO aaMu-
HUCTPATUBHOT'O PErIAMEHTA U JPYIrMX HOPMATHUBHBIX IPABOBBIX aKTOB, pacCMOTpe-
HUE, MPUHITHE PELICHUN U MOJATOTOBKY OTBETOB Ha oOpallleHue 3asBUTENEH, colep-
KaIlKX >KajJo0bl HA peleHus, 1eicTBus (0e31efCTBIE) TOIKHOCTHBIX JIMII.

4.2.2 IlpoBepku MOTYT OBITH IJIAHOBBIMHU M BHETJITAHOBBIMU.



[InaHOBBIE MPOBEPKHU MOJTHOTHI U KayeCTBa MPEAOCTABICHUS MYHHUIUIIAIbHON
YCIIYTY MPOBOSITCA HE PEKe OJHOTO pa3a B rojl HA OCHOBAHUH ILJIAHOB.

BHennaHoBbIE TPOBEPKU MPOBOAATCA MO MOPYUYEHHUIO PYKOBOAUTENS Y TOJIHO-
MOYEHHOI'0 OpraHa WJIY JIMIIA, €ro 3aMEeIaloIIero, N0 KOHKPETHOMY OOpalleHHIo 3a-
WHTEPECOBAHHBIX JIULI.

[IpoBepkH TMONHOTHI M KA4eCcTBa MPEIOCTABIAEMON MYHULIMIAIBHON YCIyTH
MIPOBOJSTCS HAa OCHOBAHWM IpHKa3a YIIOJIHOMOYEHHOrO oprana. Jljisi mpoBeaeHUs
poBepKH GOPMUPYETCS] KOMUCCHS, B COCTaB KOTOPOM BKIIIOYAIOTCS MyHUIIUTIATbHBIC
ciykaliue YoJIHOMOYEHHOro opraHa. Pe3ynbraTsl mpoBepku 0OpMIISIIOTCS B BUJIE
aKTa, B KOTOPOM OTMEYAIOTCSl BBHISIBIICHHBIC HEJIOCTATKU U MPEIJIOKEHUS 10 UX YCT-
PAHEHHUIO, aKT MOIMUCHIBACTCS YieHaMU KoMUcCcHU. C aKTOM 3HAKOMSTCS JOJIKHOCT-
HBIC JIMIA Y TOJTHOMOYEHHOT'O OpraHa.

4.3.0TBETCTBEHHOCTH JOJKHOCTHBIX JIUI Y TIOJIHOMOYEHHOI'O OpraHa, mpeaoc-
TaBJISIIOIETO MYHULIMTIAIBHYIO YCIIYTY, 3a PEIIeHUs U AeicTBUs (Oe31eicTBrE), NpU-
HUMaeMble (OCYIIECTBIISIEMbIC) UMH B XOJI€ TIPEAOCTABICHUS MyHULIMTIAIBHON yCIy-
T

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBbHYIO0 OTBETCTBEHHOCTD 34!

-COOJIIO/ICHUE YCTaHOBJIEHHOTO MOPSIKA MpUeMa JOKYMEHTOB;

-IPUHATHE HAJUIEKAIIUX MEp MO IMOJHOM M BCECTOPOHHEW MPOBEPKE Mpe.-
CTaBJICHHBIX JOKYMEHTOB;

-COOJIIOZICHUE CPOKOB PACCMOTPEHUS IOKYMEHTOB, COOJIIO/ICHUE MOPSIKA BbI-
Jlayu JOKYMEHTOB;

-y4eT BbIJJAHHBIX JOKYMEHTOB;

-CBOEBpPEMEHHOE (POPMUPOBAHUE, BEJICHUE U HAJJIEKAILIEe XPAHEHUE JOKYMEH-
TOB.

[To pe3ynbTaramM MPOBEJECHHBIX MPOBEPOK B CIydae BBHISBICHUS HApPYIICHUN
MpaB 3asBUTEJIEH U WHBIX HAPYIICHUN K BUHOBHBIM JIUIIaM MPUMEHSIOTCS MEPbI OT-
BETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

4.4 TpeboBanus K OPSAJIKY U (popMaM KOHTPOJIS 3a MPEOCTaBICHUEM MYHU-
[IUTIAJTLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TpaXk/IaH, MX 00bEeTUHEHUN U OpraHu-
3a1nn

4.4.1.I'paxnane, ux oObEIUHEHUS U OPraHU3AIMUd UMEIOT MPaBO OCYIIECTB-
JSATh KOHTPOJIb 3@ MPEJOCTABICHHEM MYHULMMNAIBHON YCIYTdM IMyTEM MOJy4eHUs
uH(dOpMAIUU O XOJ€ MPEAOCTABICHUS MYHUITUTIAILHOW YCIIYTH, B TOM YHUCIE O CPO-
Kax 3aBEpIICHUS AJIMUHUCTPATUBHBIX MPOLEAYp (IeHCTBUIN).

['paxxnane, uX 00ObEAMHEHUS U OPTAHU3AIMH TAK)KE€ UMEIOT MPaBO:

HaIpaBJISITh 3aMEUYaHUs U MPEJJIOKECHUS 10 YIYUIICHUIO TOCTYITHOCTH U Kaue-
CTBa MPEIOCTABIICHUS] MyHUIUIIAIbHON YCIIYTH;

BHOCUTH TMPEJIIOKEHUS 0 MEpaxX MO YCTPAHCHUIO HAPYIICHUI HACTOSIIEro Al-
MUHHUCTPATUBHOI'O PEryiaMeHTa.

4.4.2 . JIOJDKHOCTHBIE JIMIIA YTIOJJHOMOYEHHOIO OpraHa NPUHUMAKOT MEPBI
K MPEKPAIICHHUIO JOMYIUIEHHBIX HAPYUIEHUW, YCTPAHSIOT MIPUYUHBI U YCIOBHUS, CIIO-
COOCTBYIOIIIE COBEPIICHHUIO HAPYIIICHUH.

Nudopmarus o pe3ynbratax pacCMOTPEHUS 3aMEYaHUN U MPEJIOKEHUN Tpa-
XK7IaH, UX 00bETUHEHUN W OpTaHU3alUN JTOBOJIUTCS /IO CBEIICHUS JIUII, HAPABUBIIINX
ATHU 3aMEYaHUs U MPEII0KECHUS.



4.5.Ilopsinok mpuBIeYeHHUS] K OTBETCTBEHHOCTH paboTHMKoB M®II, mpenoc-
TaBJISIONINX MYHHUIUTAIBHYIO YCIIYTY, 32 PEIICHUs U AeUcTBUs (0e31eicTBHIE), IPU-
HUMaeMble (OCYIIECTBISIEMbIE) UM B XO/JI€ TPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIYT U

4.5.1. M®II, pabotauku M®I] HecyT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKO-
HoJarenbCcTBOM Poccuiickont Denepanum:

3a TOJIHOTY NEPEAaBacMbIX B YTIOJHOMOYEHHBIM OpraH 3ampocoB O MPEAOC-
TaBJIICHUU MYHULUIAIBHBIX YCIYT U UX COOTBETCTBUE MPEACTABICHHBIM 3asBUTEIEM
B M®I] cBeneHusIM, MHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO Iepe/iady B YIIOJHOMOUYEHHBIN OpraH 3ampocoB O Mpeaoc-
TaBJICHUU MYHUILIMTIAIBHBIX YCIYT, 3a4BJICHUMN, UHBIX CBEJICHUMN, TOKYMEHTOB U (UJIN)
nH(OpMAIH, TPUHATHIX OT 3asBUTENS, a TAK)KE 32 CBOCBPEMEHHYIO BbIIauy 3asBU-
TEJIF0 JOKYMEHTOB, MEpeAaHHbIX B 3TUX Heisix MLl YionmHOMO4YEHHBIM OpraHoMm;

3a cOOI0IeHNE TPaB CYOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIOJCHUE 3a-
KoHoaatenbcTBa Poccuiickoit Denepanun, yCTaHABIMBAIOIIETO OCOOCHHOCTH O0pa-
HIeHUs ¢ MTHPOPMALIMEH, TOCTYI K KOTOpOi orpaHnyeH PenepaibHbIM 3aKOHOM.

4.5.2.Pabotauku MOI] npu HeucnoJHeHUU MO0 MpU HEHAJIEKAIIEM UCTION-
HEHUU CBOUX CIY>KEOHBIX 00si3aHHOCTEN B pamkax peanusanuud GyHkuuit MOII,
IIPUBJIEKAIOTCS. K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAHOBJIEHHOMW YTOJIOBHBIM KO-
nexkcoM Poccuiickoit @enepanun u Konekcom Poccuiickoit deneparu 06 aaMuHu-
CTPaTUBHBIX IPABOHAPYIICHUSAX JJIS TOJXKHOCTHBIX JIULI.

V.JocyneOnslii (BHECY1€OHBIN) TOPSAAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIMA
(Oe3neiicTBUs) OpraHa, NPeAOCTABIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LEHTPA, OpraHu3alfii, OCyIECTBISIIOIUX PYHKIIUU
10 MPEJOCTABICHUIO MyHUIIUIAIBHBIX YCIYT, a TAKKE UX JOJKHOCTHBIX JIMII,
MYHUIUOATBHBIX CIIyXamux, paboTHuKoB ML

5.1.3asBuTenb MOXKET OOpAaTUTHCS C KAJTOOOW, B TOM YHCIE B CIEAYIOIIHUX
Cllydasix:

HapyLIEHUE CPOKa PErUCTpalMK 3alpoca O MPEeIOCTAaBICHUU MYHHUIIMIAIbHON
YCIIyTH, KOMIUIEKCHOTO 3aIpoca;

HapylIEHUE CPOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHOW ycinyru. B ykazanHOM
ciyyae aocyneOHoe (BHecyaeOHoe) 00kaloBaHUE 3asBUTEJIEM PEIICHUN U ACHCTBUIMA
(Oe3neiicTBUSl) MHOTO(DYHKIIMOHAJIBHOTO ILIEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIb-
HOTO LIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(YHKIMOHAIbHBINA LIEHTP, PEILICHUS
u gaeiictBus  (0e3neiCTBUE) KOTOPOro  OOXKaIyIOTCS, BO3JIOXKEHA (YHKUUSA
M0 MPEAOCTABIECHNIO COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIYT B MOJHOM 00bEeMe
B MOPSAKE, ONpPEAEIEHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3axkoHa Ne 210-03;

TpeOOBaHKE Yy 3asIBUTENS JOKYMEHTOB WJIM HHPOPMAIIMU JTUO0 OCYIECTBIECHUS
NEUCTBUN, TPEACTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon denepanyv, HOPMaTHBHBIMU
npaBoBbIMU akTaMu HoBropojckoit o6mactu, MyHUIIUIIaIbHBIMU [TPABOBBIMU aKTaMU
JUISl IPEOCTABJICHHUS] MYHULIMITAIBHOM YCITyTH;

OTKa3 B MpUEME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHU IIpaBOBbIMU akTamu Poccuiickon ®enepanun, HOPMATUBHBIMU
paBoBbIMU akTaMu HOBropojckoit o6mactu, MyHUIIUIIaIbHBIMU [TPABOBBIMU aKTaMU
JUTSl IPEOCTABICHUS! MyHULIMIIAIIBHON YCIIYTH, Y 3asBUTEII;

OTKa3 B MPEAOCTABICHUH MYHMIMNAIBHOW YCIYTHM, €CJIM OCHOBAHUS OTKas3a
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HE TIPETYCMOTPEHBI (heIepaTbHBIMI 3aKOHAMH U TIPUHSITBIMHA B COOTBETCTBHH C HUMH
WHBIMA HOPMAaTUMBHBIMM NPAaBOBbIMU akTamu Poccuiickon denepannu, 3aKOHaMU U
WHBIMH  HOPMAaTMBHBIMHA TPABOBBIMH  aKTaMHd O0OJIACTH, MYHHIUIAIBHBIMU
MIPaBOBBIMH aKTaMH. B ykazaHHOM cirydae qocyneOHoe (BHECYIe0HOE) 00KaIOBaHNE
3asIBUTEJIEM PEIICHUA W ACHCTBUN (Oe3meicTBrs) MHOTOGYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(MYHKIIMOHAJIHLHOTO IIEHTpPa BO3MOXXHO B Clly4ae, €CId Ha
MHOTO(YHKIIMOHANILHBIN LEHTP, pEelIeHus U JAeicTBus (0e31ecTBUE) KOTOPOIo
00XalyloTcsi, BO3JIO)KEHa (YHKIMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBbEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 deaepanpHoro 3axkoHa Ne 210-P3;

3aTpe0OBaHUE C 3asBUTENSL NPU MPEAOCTABICHUHM MYHUIIMNAIBHOW YCIyTH
iaThl, HE MPETyCMOTPEHHON HOPMATUBHBIMHU IPaBOBbIMU akTamu Poccuiickoii
denepauyy, HOPMAaTUBHBIMU TMpaBOBbIMU akTamMu HoBropojackoit obnactu,
MYHUIUTIATLHBIMU IPABOBBIMU aKTAMH;

OTKa3 OpraHa, MpeAOoCTaBIIAIONIETO MYHHUIIMIAIBHYIO YCIYTY, AOJIKHOCTHOTO
auna oprasa, MPEI0CTABIISIONIETO MYHUITUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pPa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B HMCIPABJICHUU JIOMYIICHHBIX UMHU ONEYaTOK U OMMOOK B BBIJAHHBIX B Pe3yJibTare
MPENIOCTABIICHUSI MYHHUIIMIIAJBHOM  yCIyTd  JIOKYMEHTax Ju0O0  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKUX HCIpaBieHuil. B ykazaHHoM ciydae nocyneOHoe
(BHecyneOHOE) O0O’kajoBaHUE 3asBUTENIEM pEIICHUH U JeUcTBUM (Oe31erCTBUS)
MHOTO(YHKIIMOHAILHOTO 1IEHTpa, pPaOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpA
BO3MOYKHO B Cllydae, €ClIM Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTP, PEIICHUs U JACHCTBUS
(6e3neiicTBHE) KOTOPOTO OO0KATYIOTCS, BO3JIOKE€HA (DYHKIIHS IO IPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIIMMAIBHBIX YCIYr B TOJHOM OO0BEME B TMOpPSIKE,
onpenesieHHoM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

HapylieHHe CpoKa WM TIOpSAAKAa BBIJAYM JOKYMEHTOB II0 pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

MIPUOCTAHOBJICHUE TTPEAOCTABICHUS] MyHUITUTIATBHOW YCIYTH, €CITH OCHOBAHUS
MIPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (penepanbHBIMA 3aKOHAMHM U TIPUHSATHIMHU B
COOTBETCTBHUM C HUMH HWHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTamMHu Poccuiickoi
denepanyu, 3aKOHAMH ¥ HHBIMA HOPMAaTHBHBIMH MPABOBBIMU akTamMu HoBropoackoi
00J1aCTH, MYHUIIUITAILHEIMU TIPABOBBIMH aKTaMHU. B yka3aHHOM ciydae JocyacOHOe
(BHECYZIeOHOE) O00XkaJoBaHWE 3asBUTENIEM pelIeHud W JehcTBHUMl (Oe3aeiicTBUS)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, paOOTHUKA MHOTO(PYHKIHOHAIBHOTO IIEHTpa
BO3MOYKHO B ClTydae, €CJIM Ha MHOTO(DYHKITMOHAJILHBIN IICHTP, PEIICHUS U ACHCTBUS
(6e3neiicTBIE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHAa (DYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHIIMMAIBHBIX YCIYT B TIOJHOM O00BeME B TOPSJIKE,
onpeaeraeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

TpeOOBaHKWE Yy 3asABHUTENS MPHU MPEAOCTABICHUA MYHHUIUIAIBLHON YyCIyTH
JTOKYMEHTOB WJIM WH(OPMAIIUU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh TPU MEPBOHAYAIIBHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABICHUS  MYHUIIUTNIAIBHOW  YCIAyrd, JauO0 B  MPEIOCTABICHHH
MYHHUITUTIATBHOW YCIYTH, 32 HCKIIOYCHUEM CITy4aeB, MPEAYCMOTPEHHBIX ITyHKTOM 4
yactu | crateu 7 @PenepanbHoro 3akoHa Ne 210-03. B ykazanHOM ciy4ae
nocyneOHoe (BHecylneOHOe) oO)KaloBaHUE 3asBUTENEM PEIICHUNH | JeHCTBUM
(Oe3nelicTBUSI) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIb-
HOTO IIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO()YHKITMOHAIBHBIN TIEHTP, PEIICHUS
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U JedctBus  (0Oe3neiicTBHE) KOTOPOro  OOXKamyroTCsl, BO3JOXKeHa (QyHKUUsA
M0 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUIAIBHBIX YCIYyT B MOJHOM 00beMe
B MOPSIZIKE, ONpeAeNIeHHOM YacTbio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2.0prasbl MECTHOTO CaMOYIPaBJICHUS U YIOJTHOMOYEHHBIE HA PACCMOTPEHUE
XKaJo0bl TOJKHOCTHBIE JIMIA, KOTOPBIM MOXET ObITh HallpaBiieHa xkaoda.

Kamoba momaercs B mHChMEHHOW (¢GopMe Ha OyMaKHOM HOCHUTEINE,
B DJIGKTPOHHOM ¢opMe B OpraH, MNPENOCTABISIONUNA MYHHUIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHANIbHBI LEHTp JUMOO0 B COOTBETCTBYIOIIMI OpraH MECTHOIO
caMOYIIpaBJieHUsl MyOJIMYHO-TIPABOBOTO OOpa30BaHUs, SIBISIOUIUNCS Yy4YpeaUTesIeM
MHOTO(YHKIITMOHAJIBHOTO 1eHTpa. JKamoObl Ha pernieHus U JaercTBus (0e3aericTBIe)
PYKOBOJAMTEINA OpraHa, MNPeJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIYTy, TOJar0TCs
B BBINIECTOSIIUNA oOpraH (IpU €ro HaJIW4Yuu) JMOO B cCllydae €ro OTCYTCTBUS
paccMaTpUBaIOTCsl HEMOCPEJACTBEHHO PYKOBOIUTENIEM OpraHa, MPeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY.

Kanobbr Ha  pemenuss W gAeuictBusi  (OesneiicTBue) — pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LEHTpa NOJIAI0TCS PYKOBOIMTEIIO 3TOTO
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

KanoObl Ha pemieHuss u aeicTBusa (Oe3neiicTBre) MHOTOGYHKIMOHAIBLHOTO
LEHTpa MOJAIOTCS YUYPEAUTEN0 MHOTO(PYHKIIMOHAIBHOIO IIEHTpAa WU JIOJIKHO-
CTHOMY JIMIy, YIOJIHOMOYEHHOMY HOPMATHUBHBIM IIPABOBBIM AaKTOM CyOBbEKTa
Poccutickon ®@enepanumu.

XKanoba Ha pemenus u aeicTBus (0e3nelcTBUE) OTAENA, IPEIOCTABIAIONIEIO
MYHULIMNIAJIbHYIO YCIOYTy, JOJDKHOCTHOTO JIMIIA OTZAeNa, MPeloCTABIIAIOIIErO
MYHULIMIIAJIBHYIO YCIYTy, MYHULUIAIBHOIO CIY’Kallero, PyKOBOJAWUTENS oOpraHa,
IPEIOCTABIISAIOIEI0 MYHULIMIIAIBHYIO YCIYTy, MOKET ObITh HalpaBlieHA IO MOYTE,
yepe3 MHOTOQYHKIIMOHAIbHBIA IIEHTP, C HCIHOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn  «UHTepHeT», oQuUUHUAIBHOIO caiiTa oprasa,
MPEIOCTABIISAIONIET0 MYHUIIMTIANBHYIO YCIYTy, €IMHOTO TOpTajia rocydapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT JHUOO pPETHOHAIBHOTO TOpTajlia TOCYAapCTBEHHBIX
YU MYHULUNATBHBIX YCIYT, @ Tak)Ke MOXKET OBITh MPUHATA TPU JTUYHOM TpreMe
3assBUTEIIS.

Kanoba Ha pemenust u gerctBusi (0e3nelicTBUE) MHOTO(YHKIIMOHATBLHOTO
LEHTpa, pa0OTHHKAa MHOTO(QYHKIHMOHAJIBHOTO IIEHTpAa MOXET OBbITh HalpaBiIeHA
0 T[04YTe, C HCIOJb30BaHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH
«HTepHeT?, OUIMATbHOTO caiiTa MHOTO(YHKIIMOHATHLHOTO IIEHTPa, EIHUHOTO
nopTaja TOCYyIapCTBEHHBIX M MYHHUIIMMAIbHBIX ycayr HoBropojackoit obnactw,
a TaK)kKe MOXKET OBITh MPUHATA TIPU JTHYHOM MPUEME 3aSIBUTEIIS.

5.3.I1opsiiok moga4Yu ¥ paCCMOTPEHHUS KaTO0OBbI.

Kanob6a gomkHa coaepkaTh:

HAUMEHOBAHHWE OpraHa, TMPEAOCTABISIIONIETO MYHHIMIIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIWIIAa OpraHa, TMPeJOCTaBISIONIETO0 MYHUIIUNAIBHYIO —YCIYTY,
MYHHIIUTIAJIFHOTO CITYXAIIero, MHOTO(YHKIIMOHATFHOTO IIEHTPa, €r0 PYKOBOJIUTEIS
U (1n) pabOTHUKA, pelIeHUs U IeUCTBUS (0e31eliCTBHE) KOTOPBIX 00KaIYIOTCS;

dbaMunuio, uMs, OTYECTBO (IOCIEHEE - MPU HAJIWYUU), CBEJICHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3NUIECKOTO KA JM00 HAMMEHOBAaHUE, CBEJICHUS O MECTE
HaXOXXJICHUS 3asBUTENS - MOPUAMYECKOro JIMIA, a Takke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) SJICKTPOHHOW TOUYTHI (MIPU  HAJTUYHH)
¥ TIOYTOBBIH aJipec, MO0 KOTOPHIM JIOJKEH ObITh HANIPaBJEH OTBET 3asSBUTEIIO;



cBefieHUs 00 oOXallyeMblX pelIeHUAX M AecTBusx (Oe3neicTBUHU) opraHa,
IPENOCTABISIOIIEr0 MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMIANBHYIO YCIYTy, JTUO0 MYHHUIMIIATIBHOTO CIYXKAIIETo,
MHOTO(YHKIIMOHATBHOTO [IEHTPa, paOOTHHKA MHOTO(YHKIITMOHATLHOTO LIEHTPA;

JIOBOJIbI, HAa OCHOBAaHUM KOTOPBIX 3asABHUTENIb HE COIJIACEH C pPEIICHHEM
U neicTBreM (0e31eicTBUEM) OpraHa, IpeI0CTaBISIOIEr0 MyHULIUIIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MyHULIUNAIBHYIO YCIYry, JH00
MYHUIIMIIAJIBHOTO  CIIY’Kalllero, MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO LEHTpa. 3asBUTEIEM MOTYT OBbITh IPEACTaBICHBI
JOKYMEHTHI (IIPU HAJIUYUH), TOATBEPKAAIOLINE JOBO/IBI 3asBUTEINSL, TMO0 UX KOIHUH.

5.4.Cpoku paccMOTpEHUS KaI0ObI

Xanoba, noctynusiuias B Oprad, IpeJoCTaBISIOUNI MyHULIUIIAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAIBHBIA LEHTP, YYPEAUTEI0 MHOTOQYHKIMOHAJIBHOTO LIEHTpA,
HOJUIE)KUT PACCMOTPEHHIO B TEUYEHHUE MATHAALATH padodyux JHEH co JHA ee
perucrpanu, a B CiIy4dae OO0KaJOBaHMUS OTKa3a oOpraHa, IPEeAOCTaBISIOLIETO
MYHULIMIIAJIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOIO LIEHTpa, B MpUEME TOKYMEHTOB
y 3asBUTEINSI TUO0 B MCIPABICHUM JOIMYIICHHBIX ONEYaTOK M OMMOOK WM B Cllydae
00KaJIoBaHUsSI HApYIICHUs YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABICHUM - B TEUEHUE
ISTH pabOYuX JHEH Co IHS €€ perucTpaum.

5.5.Pe3ynbTaT paccMOTpeHUSs KaIo0bI

[To pe3ynpTaTam paccMOTpEHHUs KajoObl MPUHUMAETCS OJHO U3 CIIEAYIOLIUX
pELICHUN:

XKajoba yIOBJIETBOPSIETCS, B TOM 4uciae B (OpME OTMEHBbI MPHUHITOIO
pelICHUs, WCIpaBJICHUsS JONYUICHHBIX ONEYaTOK U OIIMOOK B  BBIJAHHBIX
B pE3yJIbTaTe€ NPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTM JOKYMEHTaX, BO3Bpara
3asIBUTEII0  JICHEKHBIX CPEICTB, B3MMAHME KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTamMu Poccuiickonn @Penepanuy, HOPMaTUBHBIMU
npaBoBbIMM akTamMu HoBropoackoil o005acTd, MYHUIMIAIbHBIMUA MPaBOBBIMH
aKTaMu;

B Y/IOBJIETBOPEHUH >KaJI00bI OTKA3bIBAETCS.

5.6.He nmo3nHee nHs, CIENYIOLIETO 3a AHEM NPUHATUSA PELICHUS, YKA3aHHOTO
B TIYHKTE 5.5 HaCTOSIIEr0o aJMUHUCTPATUBHOTO pErJIaMeHTa, 3asiBUTENI0 B
NMMCbMEHHON (OopMe M 1O KEIAHUIO 3asIBUTENS B AJIEKTPOHHOM (popMe HampaBiiseTcs
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKalOOBbI.

B cnydae mnpusHaHus kanoObl MOJJEXAIIEed YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B a03alle MepBOM HACTOSIIEro MyHKTa, laeTcsd WH(popManus
O JEUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEAOCTABIAIONIMM MYHHUIMIAIBHYIO
yCIIyTy, MHOTOQYHKIMOHAIBHBIM LEHTPOM JIMOO OpraHu3alueii, npeayCcCMOTpeHHOU
gyacteto 1.1 cratem 16 @DepepanbHoro 3akoHa Ne 210-®03, B wmemix
HE3aMEIJIMTEIbHOTO  yCTPAHEHHUs  BBISBJICHHBIX HApyIIEHWA TNpU  OKa3aHUU
MYHUIIUNIATBHOM YCIYTHM, a TaKKe TMPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHBIC
HEyI0OCTBa M YyKa3bpIBaeTcss HHGOpMalMs O JalbHEUIIUX JEHCTBUAX, KOTOPHIC
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIESAX MOTYyUYECHUS MYHULIMIIATIbHON YCIYTH.

B cnyuae mpusHaHus >xanoObl HE NOAJIEXKAIIeH yIOBIETBOPEHHUIO B OTBETE
3asiBUTENI0, YKa3aHHOM B a03alle NEepBOM HACTOAIIErO IYHKTAa, JaloTCA
apryMEHTUPOBAHHBIE PA3bSCHEHUS O MPUYMHAX NPUHITOrO PEIICHMs, a TaKkKe
uHbOpMaIs 0 MOPAIKE 00’KaTOBaHUS IPUHITOTO PELICHHUS.

5.7.B cnyyae yCTaHOBJIEHHMS B XOAE€ WM II0 PE3ylbTaTaM pPaCCMOTPEHMS



XKaloObl  MPHU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  MPAaBOHAPYIIEHUS WM
IIPECTYIUIEHUS TOJLKHOCTHOE JIMIO, HAJACIIEHHOE NMOJHOMOYHUSAMM II0 PACCMOTPEHUIO
XKanob, He3aMeUIUTENbHO HampaBiseT WMEIOIIMECs MaTepuanbl B OpraHsbl

IIPOKYpaTypHl.




[Tpunoxenune Ne 1
K aIMUHUACTPATUBHOMY PETJIAMEHTY

3ASABJIIEHUE
O COTJIaCOBAHUHU YCTaHOBKU MH(OPMAIIMOHHON BBIBECKH, TU3aUH-TIPOCKTA
pa3MenIeHus BBIBECKU

B Anpmunuctpanuto IlectoBckoro 2. | 3asBIIEHUE IPUHATO
MYHHULIMIIAJIBHOTO paiioHa (perucTpalmoHHbIN HOMED)

(mara)

[Ipomry cornacoBaTh yCTaHOBKY HH(OPMAIIMOHHOI BBIBECKH, JU3alH-TIPOEKTa pa3me-
IICHUS BHIBECKU:

CPOK pasMCUICHUA

THII BBIBECCKH

BHU I BBIBECKHU

PasMCP BBIBCCKU

HaJIM4YHUC OCBCUICHUA

aJ[peC PasMCIICHU

cBemeHuss 00 WMMy- | Ka@acTPOBBIE HOMEp OOBEKTa
IIECTBE, K KOTOPOMY | HEABHXMMOCTH, B KOTOPOM 3asi-
MPHUCOCTUHSCTCS  BBI- | BUTEIb OCYHIECTBIISIET JESATEIb-
BECKa HOCTb

BUJI IIpaBa, Ha KOTOPOM 3asiBU-
TEJI0 MPUHAIICKUT OOBEKT He-
JIBIDKIMOCTH

CeneHus O 3aABUTEIIE

WHauBHyanbHbIA IpeIpUHIMATENb:

bamunus, uMs, OT4YECTBO (IIpH

HaJTUIHH )
JIOKYMEHT, YIOCTOBEPSIOIINI BH]T cepust HOMED
JINYHOCTD
(mara BbI- (xeM BbIIaH)
JIa4m)
NHH

TenedoH IS CBSI3H

aipec JIEKTPOHHOM MOYTHI

IOpuanueckoe nuio:

I10JJHOC HAMMCHOBAHUC

NHH/OI'PH

aJIpec perucTpaIum

IOYTOBBIN aJpec

TenedOH IS CBSI3H

aipec JIEKTPOHHOM MOYTHI

[IpencraBuTens 3asBUTENS (3aMOTHSIETCS B CIIydae MOJA4YH 3asBJICHUS MPEICTaBUTEIEM
3asBUTEN):

dbamunus, UM, 0TYECTBO (TIpU
HaJTUYIHH )

JOKYMEHT, YAOCTOBEPSAIOIINI BU]I cepust HOMED
JIMYHOCTH

(mara BBITAYH) (xeM BBITAH)




TenedoH A CBA3H

aZIpec JIEKTPOHHOMU MOYTHI

Crnioco6 nmosy4eHus: JOKYMEHTOB:

JIMYHO B YIIOJJTHOMOYCHHOM OpPIraHe

Ju4yHO B MOI]

B JIMYHOM KaOuHeTe EI[I/IHOFO rnmoprajia
roCyaapCTBCHHBIX U MYHUIUIIAJIBHBIX YC-

ayT

IIOYTOBBIM OTIIPABJICHUEM I10 aAPECY

IlepeueHb TOKYMEHTOB, MpUJIAraéMblX K 3asBJIEHUIO, 003aHHOCTh IO MPEACTABIECHUIO

KOTOPBIX BO3JIOKCHA Ha 3asABUTCIIA:

MPaBOYCTAHABJIMBAIOIINE (IpaBOY0CTOBEPSIOIIHE)
JIOKYMEHTBI Ha 00BEKT, B KOTOPOM OCYIIECTBIIAET Jes-
TEIbHOCTD 3asIBUTENb (€CJIN yKa3aHHbIE TOKYMEHTHI (UX
KOIUU WIN CBEJCHHS, COAEpKAIIUEecs B HUX) OTCYTCT-
BYIOT B EJMHOM rocynapcTBEHHOM peecTpe HEIBHKH-
MOCTH)

coriacue COOCTBEHHHMKA (3aKOHHOIO BIIAJI€NIblia) Ha
pa3mernieHre HMH(MOPMALMOHHON BBIBECKH (B Cirydae
€CITH JJIsl YCTAaHOBKH BBIBECKH HCIOJIB3YETCS UMYIIECT-
BO HHBIX JIHIY)

JIU3alH-TIPOEKT Pa3MEILEHUsI BBIBECKU, COCTOSIIMNA W3
MOSICHUTENILHOM 4acTu ¢ 0053aTeIbHbIM YKa3aHUEM THU-
I1a U BUJA BBIBECKU, CO CBEIACHUSAMU O COOTBETCTBUU
KOHCTPYKLIUU TpeOOBaHUSIM TEXHUYECKHX perjamMeH-
TOB, ¢ HH(pOpMAIMEN O TUIIE OCBEILICHNS BHIBECKH, CBE-
JeHUs] O IpaBax Ha TOBAapHBIA 3HAK M rpaduueckoit
YacTH C 0TOOpaKEHUEM Pa3MepOB, Crloco0a KperuieHus
BBIBECKH, @ TAK)KE C MPUJIOKEHUEM I[BETHBIX (oTOrpa-
¢uit Bcero Qacana, Ha KOTOPOM IUIAHUPYETCS pa3Mec-
TUTHh BBIBECKY, U KOMIIBIOTEPHOI'O MOHTAa)Ka, IOKAa3bl-
BAIOIIETO Pa3MELIEHUE BEIBECKU

JIOKYMEHT, MOJTBEPXKJIAOIIUN MOJTHOMOYMS IpecTa-
BUTENS 3asBUTENS (IIPU TPEICTABICHUM 3asiBICHUS
MIpeICTaBUTENIEM 3asIBUTENS)

OpUTHHAI B  KOJHYECTBE
_ 9K3.Ha I

KOTIHSA B KOJINYECTBE
_ 9K3.Ha L

OpPUTHHAI B  KOJHYECTBE
_ 9K3.Ha I

KOTIHSA B KOJINYECTBE
_ 9K3.Ha L

OpPUTHHAI B  KOJHMYECTBE
_ 9K3.Ha ___ IL;

KOMHUS B KOJINYECTBE
_ 9K3.Ha L

OpPUTHHAI B  KOJHYECTBE
_ 9K3.Ha __ I;

KOTIHS B KOJINYECTBE
_ OK3.Ha___ L

HepequL JOKYMCHTOB, IPUJIAraCMbIX K 3asBJICHUIO, KOTOPBIC 3adBUTCIIb BIIPAaBC MIPCI-

CTaBUTh:
BBIIIMUCKAa M3 EIMHOrO TrocyaapCTBEHHOIO peecTpa | OpuruHal B KOJIUYECTBE
FOPUJINYECKHX JIUI] O FOPUINYECKOM JIUIE, SBISAIOMIEM- | 3K3.Ha I
Cs1 3asIBUTEIIEM KOIIHS B KOJINYECTBE
_ 9K3.Ha L
BBINIMCKA M3 EAMHOrO rocyJ1lapCTBEHHOIO PEECTpa WH- | ODUTMHAT B KOJMYECTBE
IUBHyaldbHBIX — OpeANpUHUMAaTeNel 00 WHAMBHU- | 9K3.Ha I
NyallbHOM MpPEIIIPUHUMATENE, SBIIAIOIIEMCS 3asBUTE- | KONUs B KOJINYECTBE
IeM _ O9K3.HAa L
CBHJICTEJILCTBO Ha TOBApHBIA 3HAK, 3HAK OOCIYKHBa- | ODUTMHAT B  KOJHWYECTBE
HUSA _ DK3.Ha 1
KOIIHSI B KOJINYECTBE




OK3. Ha JI.

MIPaBOYCTaHABJIMBAIOIILE (mpaBOyIOCTOBEPSIONINE) | ODUTHHAT B KOJUYECTBE
JIOKYMEHTBI Ha OOBEKT, B KOTOPOM OCYILIECTBJISET Aesi- | 9K3.Ha _ JL;
TEJIbHOCTh 3asIBUTENb (€C/IM yKa3aHHbIE TOKYMEHTHI (UX | KOIuUs B KOJIMYECTBE
KOIIMU WJIM CBEJICHUS, COJEpXKAIIMecs B HUX) UMEIOTCS | 9K3.Ha L

B EaniHOM rocynapcTBeHHOM peecTpe HEeABHKMMOCTH)

[ToaTBepxato cBOe coriiacue, a TaKkKe corjiacue MpeacTaBIsieMOro MHOIO JIMla Ha 00-

pabOTKy NepCOHANbHBIX AAHHBIX (COOp, CUCTEMaTH3allMl0, HAKOIJIEHHWE, XpaHEHHeE,
yTouHeHue (0OHOBIIEHUE, U3MEHEHNUE), UCII0JIb30BAHUE, PACIPOCTPAaHEHHUE (B TOM YHUCIIE
nepeznauy), ooe3nuuBaHue, OJOKHPOBAHUE, YHUUTOXKEHUE MEPCOHAIBHBIX JaHHBIX, a
TaKXXe WHBIE JICHCTBUS, HEOOXOUMBIE JIJIsl 00pabOTKH MEPCOHANIBHBIX TaHHBIX B paMKax
npenocTaBieHuss AqMuHHUCTpanuen [lecToBCckoro MyHHIMIAIBHOTO paiioHa (oTaerom
ApXUTEKTYphl U YIPaBJICHUS 3€MEIbHBIMU PECYpPCaMM), OCYILECTBIISAIONIEN IpeaocTaB-
JICHUE MYHULMIIAIBHON YCIYrd, B TOM YUCIIE B aBTOMATU3UPOBAHHOM PEXHUME, BKIIIO-
yasi IPUHATHE PELIEHUH Ha UX ocHOBE AaMuHMCTpanuen [lecTBockoro MyHuIMnaibHo-
ro paiioHa (OTAENIOM apXUTEKTYpbl U YIPABICHHS 3EMEIbHBIMU PECYpCaMu), B LEISX
IIPEI0CTABJIEHUS] MyHULIUIIAJIbHON YCIYTU

10.

Hacrosmum Taxoke NoATBEp ka0, YTo:

CBEJICHMSI, YKa3aHHbIE B HACTOSILEM 3asBJICHUM, HA JAaTy NPEACTABICHUS 3asBICHUS
JIOCTOBEPHBI,

IIpeJICTaBICHHbII(bIE) IPAaBOYCTaHABIMBAIOIINNI(1E) TOKYMEHT(bI) U UHBIE JJOKYMEHTBI
U COJIepKaliecs B HUX CBEJICHUS COOTBETCTBYIOT YCTAHOBJICHHBIM 3aKOHOATEIbCTBOM
Poccuiickoit @enepannu TpeOOBaHUIM

11.

Ilonnuce Hara

(moanuce) (pacmm@poBKa NOAMKCH) (nara)




[Tpunoxenue Ne 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY

AJIMUHUCTPAIIUA ITECTOBCKOI'O MYHMIIUIIAJIBHOI'O PAVIOHA

YBEJAOMJIEHUE O COT'JIACOBAHUN
YCTaHOBKH MH(DOPMAITMOHHON BBIBECKH, TU3ANH-TIPOEKTA PAa3MEIICHUS BEIBECKH

No OoT

HOHy‘{aTCHB corjiaCoBaHMAI:

Twun BeIBECKU:

Anpec pa3MenieHus:

JlaTta Hauana pazMenieHus:

JlaTa OKOHYaHUS Pa3MELICHUSA:

JlononHuTENbHAST UHPOPMALIUS:

(TOKHOCTD) (moxmuck) (pamunus, UMsi, OTIECTBO (TTOCJIETHEE - TIPU HATTUYHH ))



[Tpunoxxenune Ne 3
K aJIMUHACTPATHBHOMY PETJIAMECHTY

AJIMUHUCTPAIIA ITECTOBCKOI'O MYHMIIUIIAJIBHOI'O PAVIOHA

PEHIEHUE
00 OTKa3e B MIPEIOCTaBIECHUN YCIYTH

oT No

o pe3ynbraram paccMOTpEHUs 3asBJICHUS OT Ne Ha
IIPEJOCTaBIEHUE YCIYrH «YCTaHOBKAa MH()OPMAIIMOHHON BBIBECKH, COTJIACOBAHUE JU3aliH-
IIPOEKTa pa3MEIIECHUs BBIBECKW)» MPUHATO pelIieHne 00 0TKa3e B IMPEIOCTaBICHUH YCIYTH
IO CJIEYIOUIMM OCHOBAHHSIM:

PasbsicHeHHne npu4KH OTKa3a:
JlononHuTenbHast UHGOpMaLIKS:

Ber BnpaBe MOBTOPHO OOPaTHTHCS B YHNOJIHOMOYEHHBIH OpPraH C 3asBIEHHUEM O IIpe-
JOCTABIICHUMYCIIYTH TIOCJIE€ YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBII OTKa3 MOXKET ObITh 00XKajloBaH B JOCYAeOHOM TOpPSAIKE ITyTEM HarpaBie-
HUS JKaJI00bI BYIIOJTHOMOYEHHBIH OpraH, a TakKe B Cy/IeOHOM MOpsIIKE.

(momKHOCTS) (Tmomuch) (bammmmst, UM, 0T9eCcTBO (TIOCIIETHEE - TPY HATIMYUH))



[Tpunoxenue Ne 4
K aIMUHHACTPATUBHOMY PETJIAMEHTY

AJIMUHUCTPAIIA ITECTOBCKOI'O MYHMITUIIAJIBHOI'O PAVIOHA

PEIHLIEHUE
00 O0TKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS YCIYTH
OoT No
[To pe3ynbTatam pacCMOTPEHUS 3asBIICHUS OT No

Ha TIPEJIOCTaBJICHUE YCIYTH «YCcTaHOBKAa MH(GOPMAIIMOHHON BBIBECKH, COTJIACOBAHHUE
JIM3aH-TIPOCKTA pa3MEICHUsI BEIBECKW» MPUHATO pelieHne 00 0TKa3e B mpueMe J0-
KYMEHTOB, HEOOXOAUMBIX TSI TIPEIOCTABICHUS YCIYTH, TIO CICTYIOITIM OCHOBAHH-
SIM:

JlononHuTenbHast HHPOPMaLIUA:

Bbl BpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHU-
€M O MPEJOCTABICHUNYCIIYTH IOCIIE YCTPAHEHUS YKa3aHHBIX HAPYIIECHUN.

JlaHHBIN OTKa3 MOKET OBITh 00KaJOBaH B JOCYACOHOM IMOPSIIKE MyTEM
HampaBJIEHUs KajJo0bl BYIIOJIHOMOUYEHHBIN OpraH, a TaKke B Cy1€0HOM MOPSIJIKE.

(momKHOCTB) (moamuce) (pamunust, ©Ms1, OTYECTBO (HOCIIEHEE - IPU HATUYHH))



[Tpunoxenue Ne 5
K aIMUHUCTPATUBHOMY PErJIaMEHTY

JIn3aH-IPOEKT pa3MEILEHUS BBIBECKH

Ceenenust 00 HHPOPMAIIMOHHON BBHIBECKE:

Twun BeIBECKH

Bup BeiBeckn

Pa3zmep u mmomans

Tun ocsemeHust (BHyTpeHHee/
BHEIIIHEE)

AJipec pa3MenieHus

Nudopmanusi, conepxarascs
B BBIBECKE, SIBISIETCA (hUPMEH-
HBIM HAWUMEHOBAaHUEM, KOM-
MepUYeCcKUM 00O03HauYeHUuEM (B
Cllydae OTCYTCTBHSI 3apErucT-
PUPOBAHHOTO TOBAPHOIO 3HA-
Ka, 3HaKa 00CITy>KHBaHUs)

Nudopmanus o mecte pasme-
IIEHUS] BBIBECKH, CIIOCOOE Kpe-
IUICHUS, OTCTYNMaxX OT TPAHMII
3J1aHMUsI, [IBETE BHIBECKHU U T.JI.

dorodukcanus Beero dacana (40 yCTaHOBKM MH(POPMALIMOHHOMN BBIBECKH) :

®dortodukcanus pparmeHTa ¢acaga (10 yCTaHOBKM MH(OPMAIIMOHHON BBIBEC-

Ku)':

" Undopmalys 107KHa ObITh JOCTOBEPHON U UMTA0EILHOM.



Yeprexx nHGOpMALIMOHHON BBIBECKH C pazMepamu 0e3 (pOTONpUBS3KY :

doromoHTax Pparmenta (acaga ¢ nHOOPMALMOHHON BBIBECKOH (C pazmepaMu

*
U OTCTyNaMH) .

V3en kpemienus MHGOPMALMOHHOMN BHIBECKH .

NudopmarmonHasi BbIBECKa COOTBETCTBYET TPEOOBAHUSIM TEXHUUYECKHUX Pper-

JJaMCHTOB.

(moxnuce) (pacum¢poBKa noamucH)

* ndopmanms 10KHA OBITh JOCTOBEPHOM U YNTabeIbHOM.



[Tpunoxenue Ne 6

K aIMUHUCTPATUBHOMY PCIIIAMCHTY

CocraB, 1ocie10BaTeNbHOCTh U CPOKHU BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIeayp (IeHCTBUIA)
MIPU MPEOCTABICHUN MYHULIUITAILHON yCITyTH

OcHoBanue Conepxanue Cpok JomxHo- Mecto Kpurepun Pesynprar
JUJIsL Hadaa aIMUHUCTPATUBHBIX BBITIOJIHEHUSA | CTHOE JIMLO, |  BBINOJHEHUSA MPUHSITUA aIMUHUCTPATUBHOTO
A IMIUHUCTPATUBHOU JNEUCTBUM aJIMUHHU- | OTBETCTBEH- |aJIMUHUCTPATUBHO pelieHust JeHUCcTBUS, CIOCO0
MPOLETYPBI CTpPaTUBHBIX HOE 3a ro JieucTBus/ buxcanuu
JNEWCTBUM | BBIIOJHEHUE | HCHOJIb3yeMast
aAMUHU- | MH(OpPMALIMOHHAS
CTPaTUBHOIO cucrema
JICUCTBUSA
1 2 3 4 5 6 7
1. ITpoBepka JOKYMEHTOB U PECUCTPALMS 3asBJICHUS
[Tocrymuienue [Ipuem u npoBepka 1 pabouuit | YnosHOMO- |YTIOJTHOMOYEHHBIN Perucrpanus
3as1BJICHUS U KOMIIJIEKTHOCTH JIOKYMEHTOB JICHb YEHHOTI'0 opraun / TUC 3as1BJICHUSA U
JIOKYMEHTOB IS Ha HaJIM4Ke/OTCyTCTBUE (HEe BXOAUT oprasa, nokymeHToB B [ IC
MIPENOCTaBIICHUS OCHOBAHUU JIJIs1 OTKa3a B OOILIMI CPOK| OTBETCTBEH- (mpucBoeHne HoMepa
MYHHUIUTATBHON B IIPUEME IOKYMEHTOB, npeo- HOE 3a U JaTUPOBAHUE);
YCIIyTH B MPEYCMOTPEHHBIX MYHKTOM | CTaBJIEHUS | MPEIOCTaB- Ha3HAYEHUE
YnonHomoueHHbI| 2.8 AIMHUHUCTPATUBHOTO YCIIYTH) JICHUE JOJKHOCTHOT'O JIMIIA,
OpraH pernameHTa MYHULIH- OTBETCTBEHHOTO 3a
MAJILHOU MPEIOCTABICHUE
YCIYTH MYHHULUIATBHON




B ciydae orcyTcTBUs

OCHOBAaHMM JUJIs OTKa3a

B [IpUEME JTOKYMEHTOB,

IPELYCMOTPEHHBIX ITyHKTOM

2.8 AIMUHUCTPATUBHOTO
perjiaMeHTa, perucTpanus
3as1BJICHUSI B DJIEKTPOHHOMN

0a3e JaHHBIX O YYETY

JIOKyMEHTOB

[IpoBepka 3asBieHUs
U JOKYMEHTOB,
NPEACTaBICHHBIX IS
MOJIYYEHUS] MyHUIUIIAIbHOW
YCIyTH

Hamnpagiienue 3asBuTento
AJIEKTPOHHOTO COOOIIICHUS
O TIpueMe 3asIBJICHUS
K pacCMOTPEHHUIO JTU00
OTKa3a B MPUEME 3asIBIICHUS
K PAaCCMOTPEHHUIO
c 000CHOBaHUEM OTKa3a

1 paGouwmit
JIeHb
(HE BXOUT
B OOIIMIT CPOK
mpeao-
CTaBJICHUSA
YCIIYTH)

JloiKkHO- | YTIOJIHOMOYEHHBIN
CTHOE JIUIIO opran/I'IC
YnomnHo-
MOYEHHOT'O
oprasa,
OTBETCTBECH-
HOE 3a
PETUCTPALUIO
KOpPpECTIOH-
TCHIIAN
JloIKHO- | Y TIOJIHOMOYEHHBIN Harnpasnennoe
CTHOE JIULIO opran/I'IC 3asIBUTEIIIO
YnomnHo- BIIEKTPOHHOE
MOYEHHOTO COOOIIIEHHE O TIpHUEMe
oprasa, 3asBJICHUSA K
OTBETCTBEH- Hamrane/orcyr| PACCMOTPEHHIO 160
HOE 3a IIpeJo- CTBIC OTKa3a B IIpUEME
CTaBJICHUE OCHOBAHMI s 3asBJICHUSA K
MYHUIIH- 0TKA34 PacCMOTPEHHIO
MaJIbHOU B MIpHEME
yenyrn JIOKYMEHTOB,
MPETyCMOTPEH-
HBIX ITYHKTOM
2.8 AaMHuHU-
CTPATUBHOTO

periiaMenTa




2. ITomyuenue cBegeHuit nocpeactsoM CMOB

ITaker Hanpasnenue B neunp HomxHo- |YnonHomoueHHbIM| OTCyTCTBHE Hanpasnenue
3apETUCTPUPOBAH- | MEKBEIOMCTBEHHBIX 3aIIPOCOB | PETUCTPALUMU | CTHOE JIUIIO opran/I[' UC/ JOKYMEHTOB, |MEXBEIOMCTBEHHOTO
HBIX JIOKYMEHTOB, B OpraHbl U OpraHU3allny, 3as1BJICHUA U | Y TIOJTHOMO- CMOB HEOOXOJMMBIX | 3aIpoca B OPTaHbl

MOCTYIUBIIUX yKa3aHHbIC B MyHKTE 2.2.2 JOKYMEHTOB | YE€HHOTO TS (opranuzanun),
JIOJKHOCTHOMY AJIMUHUCTPATUBHOTO oprasa, MPEIOCTABJIE- | MPEIOCTABISIONINE
JIUILY, periaMeHTa OTBETCTBEH- HUS JIOKYMEHTBI
OTBETCTBEHHOMY HOE 3a Ipe- MYHH Wb~ (cBeneHus),
3a IPEIOCTABICHUE 1o- HOW YCIIyTH, | NPEIyCMOTPEHHBIE
MYHHUIUIATBHON CTaBJICHUE HaXOSIIIUXCS IyYHKTOM 2.2.2
yCIIyTH MYHUILIH- B pacnopsike- | AAMUHUCTPATUBHOTO
NaJbHON HUU perjiamMeHTa, B TOM
yCIIyTH! rocy1apCTBEH- Yuclie ¢
HBIX OPTaHOB | HCIIOJb30BaHUEM
(opranuzanuii) CMDOB




[Tony4yeHue oTBETOB Ha
MEXBEJJOMCTBEHHBIE 3aITPOCHI,
dbopMHUpOBaHUE MTOJTHOTO
KOMILJIEKTA JJOKyMEHTOB

5 pabounx
JTHEH cO JTHS
HaIpaBJICHUS
MEXBEIOM-
CTBEHHOTO
3ampoca B
OpraH Win
OpraHu3alluIo,
Mpe0CTaBIIs-
1101108
JTOKyMEHT H
uH(bopMaIuIio,
€CJIM UHbIE
CPOKH HE
peaycMoTpe-
HBI 3aKOHO]1a-
TeJILCTBOM PO

U cyOBeKTa
PO

JoJKHO-
CTHOE JIUIIO
YnomanHo-
MOYCHHOT'O
oprasa,
OTBET-
CTBCHHOC 34
MpEI0CTAB-
JICHHUE
MYHUIIH-
MaJIbHOU
yCIIyTH

YHOoIHOMOYEHHBIN
opran) /I'NIC/
CMDB

[Tonyuenue
JOKYMEHTOB
(cBemeHuit),
HEOOXOAUMBIX JJIs
MPEI0CTaBICHUS
MYHULIAIAIBHON
yCIyTH




3. PaccMoTpeHue JOKyMEHTOB U CBEACHUM

ITaker
3apEerucTpupOBaH-
HBIX JJOKYMEHTOB,

MOCTYIHUBIINX
JIOKHOCTHOMY
nuny,
OTBETCTBEHHOMY
3a MPEIOCTaBICHUE
MYHUIIUTIAJIBHOW
yCIIyTH

[IpoBepka cooTBETCTBUSA
JOKYMEHTOB U CBEJICHUU
TpeOOBAHMSIM HOPMATHBHBIX
MIPABOBBIX aKTOB
IIPEAOCTABICHUS
MYHULHUNAIBHON YCIyTH

5 paboumnx
JTHEW

JloJKHO-
CTHOE JIMIIO
Vnoinno-
MOYEHHOT'O
oprasa,
OTBET-
CTBEHHOEC
3a Ipeo-
CTaBJICHUE
rocyjaap-
CTBEHHO
yCIIyTH

YTOJTHOMOYEHHBIN
opran) / TUC

OcHoBanus It
OTKa3a B
npeaocTaBe-
HUH
MYHULIUTATb-
HOU YCIIYTH,
MPElyCMOTPEH-
HBIC TYHKTOM
2.9.2
AnmuHuCTpa-
THUBHOT'O
periameHTa

IIpoekT pe3ynbraTa
MPEIOCTABICHUS
MYHULIMTIATBHON

yciyru o popme,
MIPUBEJCHHOM B
npusioxeHus X No 2, Ne
4
K AIMUHU-
CTPaTUBHOMY
periamMeHTy




4. Ilpundatue penieHus

IIpoekT pe3ynbraTa
MPE0CTaBICHUS
MYHULHUIIAIIBHON
yciyru no ¢opme
COTJIACHO
MpUIoKeHUIM No 2,
Ne 4 x AnmMuHu-
CTPaTUBHOMY
perjiaMeHTy

IIpunsTue pemenus

O IIPEAOCTABIICHHUS
MYHUIUIIATBHOW YCIIYTH WIN
00 OTKa3e B PeA0CTaBICHUN

1 paboumii

JACHDb JIUIIO

JloJbKHOCTHOE

(BKJIFOHAeTCsl | YIIOJIHOMO
B OOIIMIT CPOK

DopMUpPOBAHUE PEIICHUS
O MPEIOCTABICHUHU
MYHHUILUITAIBHON YCIIYTY WIN
00 O0TKa3e B MPEOCTABICHUU
MYHULUITAIIBHON yCIIyTH

npeaocTaBe-
HUS YCIYTH) |OTBETCTBEHHOE

YEeHHOTO
oprasa,

3a
[IPEAOCTaBICHU
€ MyHHIIUAb-
HOM yCIIYTH;
PykoBonurt einpb
YnosiHoMmo-
YEHHOTO
opraHa) wiu
UHOE
YIIOJIHOMO-
YEHHOE UM
JIULO

YnomHoMmoueH
HBIN OpraH) /
I'ncC

PesynbTar
MPEIOCTABIICHUS
MYHULUTIAIIBHOX

yciyru 1o dopme,
IIPUBEIACHHOU
B MPUJIOKEHUAX Ne 2,
Ne 4 x
AJIMUHUCTPATUBHOMY
pErJIaMeHTy,
MOJITACAHHBIN
YCWJICHHOH
KBIM(PUIIUPOBAHHON
MOJITHACHIO
PYKOBOAUTEIEM
YNOJIHOMOYEHHOTO
OpraHa Wil UHOTO
YIIOJTHOMOYEHHOT'O UM
auna

5. Beigava pesyibrara




dOopMHUPOBAHHUE
U PETUCTPALIUS
pe3yabTara
MYHHUIUTIATBHON
YCIIYTH,
YKa3aHHOTO
B IMyHKTE 2.3.1
AJIMUHHUCTPATUBHO
rO perJIaMEeHTa,
B (hopme
AIEKTPOHHOTO
nokymenta B 'MIC

Perucrpauus pesynprara ITocie JomxHocT- | YIOITHOMOYEH- Buecenue cBenenmit
IIPEIOCTABIICHUS OKOHYAHHs | HOE JIULO HBII opraH) / 0 KOHEYHOM pe3yJIbTaTe
MYHULIMIAIBHOMN YCIIyTH POLEAYPH! | YTIOJIHOMO- I'c IIPEIOCTaBIICHUS
MPUHATHUSA YEHHOT'0 MYHULUIIATBHOM
peneHns oprasa, yCIIyTH
(B 0OIIUIA |OTBETCTBEH-
CPOK HOE 32
IIpeoCTaBiIe- | IPEAOCTAB-
HUA JICHHE
MyHULMIAIb- | TOCyAap-
HOU YCJIyTY HE| CTBEHHO
BKJIFOYAETCS) |  YCIIYTH
Hamnpasnenue B cpokn, | JlommkHOCT- | YIIOTHOMOYEH- | YKa3aHue Brinaua pesynprara
B MHOTO(DYHKIIMOHAJIbHBI | YCTAHOBJIEH- | HOE JIUIIO HBIM Oopran) / | 3asiBUTEIEM MYHUIUTIATBHOM
LIEHTp pe3ybTaTa HBIE YnomnHo- ANC MODI] B 3a1poce YCIIYTHY 3asiBUTEIIO
MYHUIUNAIBHON YCIYTH,  |COTJIAIEHUEM | MOUYEHHOTO cnoco0a B (hpopme OyMakHOTO
yKa3aHHOrO B IyHKTe 2.3.1 |0 B3aumojeii-| oprasa, BbIJIAYU JIOKYMEHTA,
AJMUHHCTPATUBHOTO CTBUU MEXKJY |OTBETCTBEH- pe3yabpTara | IOATBEPKIAIOIIETO
perinamenTa, B hopme Ynonsaomo- HOE 32 MYHUIUIATb- coJiepKaHue
ANIEKTPOHHOIO JJOKYMEHTA, YEHHBIM | IPEIOCTaB- HOM YCIIYTH B AJIIEKTPOHHOIO
MOANKMCAHHOTO YCUJIEHHOM OpraHoOM H JeHue MHOTO(YHK- JNOKYMEHTA,
KBaJIM(DULIUPOBAHHOM MHOTOQYH- | rocynap- LUOHAJIBHOM | 3aBEPEHHOI0 ME€YaThIO
AJIEKTPOHHOM MOJINUCHI0  |KUMOHAJIBHBIM| CTBEHHO LEHTpE, @ |MHOTO(PYHKIIMOHAIBHOT
YIOJIHOMOYEHHOT O LEHTPOM YCIIyTH TaKKe rmojayda 0 LIEHTPA;

JOJKHOCTHOTO JIMIA
YII0JITHOMOYEHHOTO OpraHa

3ampoca yepes

MHOTO(YHK-

UOHAJIBLHBIN
LHEHTP

BHECCHME CBEJICHUU
B ' IC o BbIZaUE
pe3ysibTaTa MyHUIIH-
MAJIBHOM yCIIyTH




Hamnpagiienue 3asBuTento B neunp JomxHo- I'cC Pesynprar
pe3yJibTara MPeIOCTaBICHUSI | PETUCTPALIMM | CTHOE JIUIIO MYHULIMIATbHON
MYHULHNAIBHON YCIyTH pe3yabprara | YTIOJIHOMO- YCIIYTH, HaIPpaBJICHHBIMI
B TuuHbIN Kabunet Ha EIII'Y |mpemocTtaBiie-| 4YeHHOTO 3asBUTEIIO HA JTUYHBIN
HUSA oprasa, kabunet Ha EIN'Y
MYHHIUIIAIb- | OTBETCTBEH-
HOM yCIIyTH HOE 3a
IIPENOCTaB-
JICHHE
rocyJ1apCTBe
HHO YCITYTH
6. BHeceHune pe3ysibTaTa MyHUIUIIAIBHOW YCIIYTU B PEECTP PELICHUN
dopmupoBaHue Bnecenne cBenenuit 1 pabounii JomxHo- I'cC PesynbTar
Y pEeTUCTpalusl | O pe3ysbTare NpeaoCTaBICHUS JICHb CTHOE JIUIIO MPEIOCTABICHUS
pe3yabTara MYHHUIUMIAIBHON YCIYTH, YnosHomo- MYHHUIUTATBHON
MYHHUIUATTATBHON YKa3aHHOM B ITyHKTE YEHHOT'O YCIYTH, YKa3aHHbBIN
YCIIyTH, 2.3.1 AAMUHUCTPATUBHOIO oprasa, B ImyHKTE 2.3.1
YKa3aHHOT'O perJaMeHTa, B pEeCTp peIIeHU OTBETCTBEH- AJIMUHHCTPaTUBHOTO
B ImyHKTe 2.3.1 HOE 3a perjaMeHTa BHECEH
AJIMUHUCTPATUBHO IIPEI0CTABIIE B peecTp
IO PETJIAMEHTA, HUE
B (hopme rocyJ1apcTBe
3JIEKTPOHHOTO HHO YCJIYTH
nokymenTa B ['NC







